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PREFACE. 



The utility of Book-keeping is too obvious to be insisted upon, 
*• There is no man," says Dr. Johnson, " who is not in some degree a 
merchant — who has not something to buy or something to sell, and 
who does not, therefore, want such instruction as may teach him to 
preserve his affairs from inextricable confusion." 

Every individual must keep accounts in some manner; and in a 
country like ours, where men of enterprise often raise themselves from 
comparative indigence to affluence and wealth, a knowledge of Book- 
keeping is an object of the first importance to the rising generation 
as well as to the majority of adults. As a general study, this art is too 
much neglected. It is singular how little care is taken, even among 
merchants, to come at the right methods of practising it, and how few 
bestow any thing like that attention which it intrinsically merits. In 
Holland, it has become a proverb, that the man who fails in business 
did not understand accounts ; and, in fact, nine cases of insolvency 
out of ten arise from want of method in keeping books. 

The losses and embarrassments occasioned by its neglect, terminate 
so often in ruin, that it is equally the interest and duty of every person 
to make himself master of the most perfect and efficient system before 
entering upon the active pursuits of life. To the merchant, a knowl- 
edge of this art is absolutely indispensable ; and the affairs of the 
mechanic, the lawyer, and the doctor, as well as the man of leisure, 
require a systematic, self- verifying record of accounts ; — a want of 
which has ruined thousands of industrious and enterprising men. 

Independently of its pecuniary advantages, the study of Book-keeping 
recommends itself as a means of intellectual culture, affording, as il 
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does, an ingenious and beautiful illustration of the harmony of method 
and the use of numbers. 

A practical knowledge of Book-keeping is considered by many 
individuals as unattainable, except by attending for years to the daily 
routine of the Counting-house. This opinion is certainly erroneous. 
For, although every merchant has some peculiarities in the form or 
arrangement of his books, yet the essentials are the same in all, and he 
who has obtained a mastery of the fundamental and established prin- 
ciples of Double Entry, will scarcely find himself at a loss for twenty- 
four hours in any Counting-house whatever. 

The principal reason why so few succeed in obtaining a satisfactory 
knowledge of Book-keeping at school, proceeds from the imperfect 
manner in which it is taught, little or no pains being taken to illustrate 
and explain the principles upon which the art is founded, in such a 
manner that they may be clearly and fully comprehendecU 

Th^ process of balancing the Ledger, and of adjusting the acpounta^ 
the most difficult part of the science, is seldom understood. 

The first and most important object to be attained by the student ot 
Book-keeping, is a clear and comprehensive knowledge of the nature 
and arrangement of accounts in the Ledger. '* The design of Book- 
keeping," says Postlethwayt, '' is to exhibit at all times a true state of 
the merchant's affairs. The book in which this result is shown, is 
called the Ledger, which contains an abstract of every mercantile trans^ 
action arranged under distinct heads ; so that if the reason of the entries 
in the Ledger be once understood, the use of the Subsidiary Books and 
the Journal will be so of course. For it is the Ledger alone that can 
teach the art, it being the most essential book. The Subsidiary Books 
may vary in number and form to suit the nature of the business; but, 
ip every instance, the principles and arrangement of the Ledger roust 
be the same. I am persuaded that the easiest, shortest, and most 
effectual method to become skilled in this art is to obtain a complete 
mastery of the Ledger first, and then proceed to its details." See 
Chapter II., and Synopsis, pages 22 and 23. 

The object of the present work is, to furnish schools and academies 
with a treatise on Book-keeping, so simple in its illustrations as to be 
easily understood by those who are unacquainted with the art ; ana 
yet so comprehensive, as to afford all the information requisite for the 
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practical accountant How far the author has been successful, is for 
others to decide. His aim has not been to promulgate new or fanciful 
theories ; but rather to select information from the best sources, and 
to imbody the excellencies of the most approved writers upon the sub- 
ject. The treatise of Morrison, which undoubtedly possesses great 
merit, is the basis of the present publication. The author is indebted 
to the able work of Cronhelm for many useful hints and much valua- 
ble matter. He has also made free use of the article Book-keeping, in 
McCulloch's Dictionary of Commerce, — written by one of the official 
assignees under the new British bankrupt act, — which, says McCul- 
loch, " exhibits a view of the art as actually prcKtised in the most 
extensive houses in London,^' The exemplifications in the following 
pages are conformable to the system there laid down ; and the rules 
and directions, it is believed, are not only full and explicit, but perspic- 
uous and comprehensive. By divesting the science of numerous intri- 
cate terms and complicated entries, which never should be introduced 
in the puzzling form adopted by some authors, and by retaining such 
examples only as were necessary to elucidate its theory, the art is so 
simplified that its principles are easily comprehended, whilst their appli- 
cation to every transaction in trade is rendered apparent. 

The author has given the most studious attention to the subject, and 
has availed himself of many favorable opportunities of becoming ac- 
quainted with the modern improvements in this art. And, in addition 
to several years' practice as book-keeper in an extensive mercantile 
establbhment, he has had much experience in preparing young men 
for the business of the Counting-house. .In the present work, he has 
endeavored to unite practical knowledge with elementary instruction, 
and to illustrate and exemplify the improvements which time and ex- 
perience have effected in the arrangement and classification of mer- 
chants' accounts. 

♦a 
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CHAPTER I; 



DEFINITIONS— SUBSIDIARY BOOKS— BIERCHANTS' ACCOUNTS. 



Book-keeping is the art of recording property in such a 
manner as to show its whole value collectively, and the value 
of each of its component parts. 

That system of accounts which is called Double Entry, from 
the arrangement of its Ledger ; and the Italian Method, from the 
country of its invention, in its primitive form, consisted of three 
books, viz. 

I. The Waste Book, which commences with an inventory 
of the merchant's Effects and Debts, and contains a simple narra- 
tion of all his transactions, in the order of their occurrence. 

IL The Journal, which is merely a transcript of the Waste 
Book, with a formal statement of debtors and creditors resulting 
from each transaction. 

III. The Ledger, or register .of the whole capital, as well as 
of each of its component parts. 

In the earlier stages of commerce, the transactions of mer- 
chants were comparatively on a limited scale. The same indi- 
vidual did business in a variety of articles, but not to an extent 
2 
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to require separate books for any particular branch of his mer- 
cantile operations. Hence it was formerly the custom to record 
all purchases, sales, receipts, or payments, in a diary, which, 
from the rough manner of making the entries, was called ' The 
Waste Book,' or * Blotter.' But in all well-regulated establish- 
ments, at the present time, instead of Qne, several books are 
used for the original or primary entries, each appropriated to a 
distinct class of affairs. For example, the receipts and payments 
of money are registered, as they occur, in the ' Cash Booky or 
book for that special purpose ; and all bill transactions are first 
recorded in the ' Bill Book.* This arrangement, therefore, al- 
ways presents an unmixed and uninterrupted view of the cash 
and bill transactions. The same principle of classification and 
subdivision is applicable to purchaises, sales, shipments, consign- 
ments, and, in short, to every department of the most extensive 
and diversified business. 

The Subsidiary Books, required by the Oeneral Merchant, 
are — 

1. The Cash Book, containing cash transactions only. On 
the left hand side, or folio, are entered all sums of money re- 
ceived, and on the right hand sid^, or folio, all sums disbursed or 
paid out. 

52. The Bill Book, in one part of which are entered all bills 
receivable, and in the other all bills payable by the concern.* 

3. The Invoice Book, which contains the particulars of goods 
purchased for exportation or otherwise. 

4.^ The Book of Shipments, in which are entered the par- 
ticulars of goods sent ofi*, either in consequence of orders, or 
consigned for ^ale. 

' ' 1 ' ' ' I I I , - . J 1 I - !■ 

* All written obligations or en^gements to pay money at a future period, such 
as bonds, promissory notes, drafts, or acceptances, are, in commercial language, 
galled Bills ; those received and payable to the merchant are called ' Bills Rece*va- 
hie;* and those issued by him, and for the payment of which he consequently 
becomes responsible, ' Bills Payable.*. 
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5. The Sales Book, in which are entered the sales of goods 
on consignment, together with .the charges incurred upon them^ 
including the agent's commission. 

•s. ■- 

The Day Book contains such occasional entries as do not, 
properly, belong to any one of the Subsidiary Books. It some- 
times, however, contains the amount of purchases and shipments, 
with reference to the subordinate books for details. 

The books here described are the authorities from which it is 
now custonmry to compose the Journal. Their number indi- 
cates a division of counting-house work, to a considerable extent, 
and no where is such repartition productive of greater advan- 
tage. How much better is it to enter all bills in one book, and 
all cash transactions in another, than in any way to blend these 
very distinct entries ! The effect of this subdivision is to simplify 
the Journal, in a manner highly conducive to accuracy and de- 
spatch, and to present such means of checking or examining 
each item, that transactions may be stated without liability to 
error. 

The Subsidiary Books are varied in number, form, and ar- 
rangement, in every instance, according to the nature and extent 
of the business. It must not be supposed that all the books 
above enumerated are requisite in every establishment. In do- 
mestic or inland trade, where transactions are confined chiefly 
to purchases and sales, the principal books are the Cash Book, 
Day Book, Journal, and Ledger. 

There are, also, in every counting-house, a few books whick 
do not form any part of the materials for the Journal, namely, 

1. The Account Current Book, containing duplicates of ae- 
counts furnished to correspondents. 

2. The Letter Book, containing copies of all important lettenk 

3. The Petty Cash Book, or account of petty disbursements* 

4. The Order Book, containing copies of all orders received. 

5. The Cash Sales Book, containing the cash sales of mer- 
chandise. 
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PREFACE. 



The utility of Book-keeping is too obvious to be insisted upon. 
" There is no man," says Dr. Johnson, " who is not in some degree a 
merchant — who has not something to buy or something to sell, and 
who does not, therefore, want such instruction as may teach him to 
preserve his affairs from inextricable confusion." 

Every individual must keep accounts in some manner; and in a 
country like ours, where men of enterprise often raise themselves from 
comparative indigence to affluence and wealth, a knowledge of Book- 
keeping is an object of the first importance to the rising generation 
as well as to the majority of adults. As a general study, this art is too 
much neglected. It is singular how little care is taken, even among 
merchants, to come at the right methods of practising it, and how few 
bestow any thing like that attention which it intrinsically merits. In 
Holland, it has become a proverb, that the man who fails in business 
did not understand accounts ; and, in fact, nine cases of insolvency 
out of ten arise from want of method in keeping books. 

The losses and embarrassments occasioned by its neglect, terminate 
80 often in ruin, that it is equally the interest and duty of every person 
to make himself master of the most perfect and efficient system before 
entering upon the active pursuits of life. To the merchant, a knowl- 
edge of this art is absolutely indispensable ; and the affairs of the 
mechanic, the lawyer, and the doctor, as well as the man of leisure, 
require a systematic, self- verifying record of accounts ; — a want of 
which has ruined thousands of industrious and enterprising men. 

Independently of its pecuniary advantages, the study of Book-keeping 
recommends itself as a means of intellectual culture, affording, as it 
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The accounts delivered by merchants to their customers or 
employers, are, Bills of Parcels ^ Bivoicesy Account Salesy and 
Accounts Current** 

I. Bills of Parcels. 

A Bill of Parcels is a particular statement of goods when 
sold, containing the description, quantity, and price of each arti- 
cle ; and the amount, with the place, date, and terms of credit. 
In making out such bills, the expression Bought of is always 
used ; but for work done, money lent, or the like, the phrase 
To (A. B.) Dr, is substituted, as well as in general accounts. 
When the articles are sold and delivered at one time, the place 
and date are written at the top of the account ; if not, the dif- 
ferent dates are placed in the m£irgin. 

II. Invoices. 

An Invoice is an account of goods sent off, generally by sea, 
either in consequence of an order from the person to whom they 
are sent, and at his risk, or consigned to him for sale at the risk 
of the shipper, with the marks of the packages exhibited on the 
margin, and the different charges attending the shipment added 
to the value of the goods, the sum of which is called the amount 
of the Invoice. 

The preamble of an Invoice contains the names of the con- 
signer and consignee ; the names of the ship and master ; the 
place from which she sails, and destination ; and for whose ac- 
count and risk the goods are shipped. Sometimes, for the satis- 
faction of the employers, the seller's Bills of Parcels are sent 
along with the goods, and only the amount of each bill is stated 
in the Invoice, with reference for particulars to the Bill of 
Parcels. 

An Invoice ought to be made out with the utmost care, for it 
is a document of great importance in several respects ; — first, 
between the exporting merchant and his correspondent ; and 
next, when, in the hands of the latter, it generally forms a 



j:^^ 



* For a more extensive exemplification of merchants' accounts, promissory 
notes, bills, &c., the reader is referred to a work entitled * The Merchxad^t 
Manual^* published by Perkins 6l Marvin, Boston. 
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voucher for calculating import duty, if any, as well as for the 
sales effected to retailers or other dealers. 

The sum insured usually ^ceeds the amount of the Invoice 
by two per cent., as the recovery of a loss from insurers involves 
a charge equal to that ftnount. It is thus necessary to cover not 
only the price of the goods and the charges at shipping, but 
such further sum as may enable the shipper, in case of loss, to 
recover the amount of the Invoice clear of any deductions. 

III. Account Sales. 

An Account Sales is a particular statement of goods sold on 
commission, transmitted by the agent to his employer, containing 
the name of the vessel by which the goods were received, and 
for whose account and risk they have been sold, with the 
charges attending the sale deducted from the total amount. 
Goods, when sent to an agent for sale, are said to be consigned 
to him. The person who sends the goods is called the consignery 
the goods his consignment, and he to whom they are sent the 
consignee. The account transmitted by the consignee to the 
consigner is called an Account Sales. The sum that remains, 
after all charges have been deducted, is the net proceeds, which 
sum is due to the consigner. 



The following abbreviations are used in merchants' accounts, 
namely — Boi for bought; Co, for company; Mdze. for mer- 
chandise ; B. P. for bill of parcels ; Reef Pay' for received 
payment ; yds. for yards ; p'. for pieces ; hhds, for hogsheads ; 
bbb. for barrels ; cwt, for hundred weight ; qrs. for quarters ; 
gro. for gross ; ea. for each ; (a) for at, <Slc. Shillings are usu- 
ally expressed by an oblique line, thus, /. C. B. for Cash 
Book ; B. B. for Bill Book ; S. B. for Sales Book ; /. B. for 
Invoice Book ; Dr. for debtor ; Cr. for creditor. 

B 
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CHAPTER ri. 



GENERAL PRINCIPLES.— EXPLANATION OF THE LEDGER. 



The Ledger is the principal book of reference in the count- 
ing-house. It contains a synopsis of the merchant's affairs ; the 
ceveral transactions being classified and arranged under distinct 
heads or accounts, in order that the state of any particular 
department, as well as the general result, may be readily ascer- 
tained. 

One object of book-keeping is to show how the merchant's 
funds have been successivefy employed ; and, as property is in a 
state of continual change, it becomes necessary to have an exact 
register of these variations. Another object is to show the state 
of the concern commencing, the increase or decrease of the cap- 
ital from time to time, and the sources from which the gains and 
losses proceed. These objects are accomplished, first, by record- 
ing the whole capital collectively, and also the gains and losses ; 
and, secondly, by keeping a register of each investment or speo- 
ulation, so as to exhibit the outlay and returns. Hence an 
account must be opened, not only for every individual with 
whom the merchant has dealings on credit, but for every species 
of property which forms a constituent part of his capital, or 
which, by purchase or otherwise, comes into his possession. 

The personal accounts are opened under their respective 
names ; the receipts and payments of money are classed under 
the title of ' Cash,' the bills and notes received under the title 
of < Bills Receivable,' and those issued under the title of ^ Bills 
Payable.* 

14 
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When an Inventory of the EfTects and Debts is taken, the 
whole mass or capital, abstracted from its constituent parts, 
is recorded under the title of * Stock ;' and, in order that the 
capital may be presented in as simple a form as possible, the 
profits and losses are recorded in a separate account, which 
receives the double title of ^Profit and Loss J In extensive 
concerns, accounts are also opened for ' Commission,' ^ Charges,' 
^ Interest,' <Slc. ; and, as these are, in fact, simply branches of 
^Profit and Loss,' their balances are transferred, periodically, to 
the latter account. All purchases and sales of goods may be 
classed under the general title of * Merchandise ; ' but, should 
the result of any particular investment be required, a separate 
account must be opened for it under some specific title. 

Each account consists of two distinct parts. The space or 
folio being vertically divided, the left hand side is denominated 
Debtor, and the right Creditor. The positive parts, or Debit 
items, are entered in the left, and the negative parts, or Credit 
items, in the right hand money column.''^ The preposition To 
is prefixed to each entry on the left, and By to each entry on 
right hand side, thus : -^ 



Dr. 


Cash. 


o. 


1839. 
Jan. 1. 
" 15, 


To James Harrison, . . . 
To Henry TJtoiopson, . . 


500 
150 


00 
00 


1839.- 
Jan. 8. 


By Merchandise, 


300 


00 



As the two sides of an account are of a contrary or opposite 
nature, to add to the one is equivalent to subtracting from the 
other. 



• Positive and negative are relative terms, implying, in this case, that one item 
it placed in opposition to another. When several quantities enter into a calcula- 
tioo, it is frequenUj necessary that some parts should be added, and others sub- 
tracted. The former are called poskite^ and the latter negative. For instance, in 
estimating the profits of a concern, if the gain be positive, the loss will be nega- 
tive ; because the loss must be deducted from the gain, to determine the net profit 
A merchant's effects may be considered as positive, and his debts as negative, 
parts of his capital ; for the debts must be subtracted from the effects, in order to 
ascertain his real worth. 
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The abbreviations Dr. and Cr. are used merely to distinguish 
the left from the right hand side of an account. 

When applied to persons, Dr, signifies that the individual is 
indebted for all sums in the left, and Cr. that the concern is 
indebted to him for all sums in the right hand money column ; 
but, with this exception,* these terms must not be understood to 
mean, in an absolute manner, that we owe, or that any thing 
owes us. The accounts of Cash, Bills Receivable, Bills Payable, 
Merchandise, Stock, Profit and Loss, and the like, simply exhibit 
the permutations or changes which the capital undergoes in the 
course of business. Thus the Dr. side of ^Cash' shows receipts, 
and the Cr. side disbursements, of money ; the Dr. side of ' Bills 
Receivable' shows the bills received, and the Cr. side the 
amount of such bills as have been disposed of ; the Cr. side of 
^ Bills Payable ' shows the bills issued, and the Dr. side all such 
bills as have been retired from circulation. 

The Dr. side of ' Merchandise ' shows its cost or value, and 
the Cr. side the sales or returns. * Stock ' account is designed 
to exhibit the assets and liabilities of the concern, abstractly con- 
sidered ; and ^ Profit and Loss,' with its ramifications, is simply 
a branch of * Stock,' its object being to collect the several aug- 
mentations and diminutions of the capits^l. 

It is indispensably necessary, therefore, that the nature and 
purpose of each class of accounts should be distinctly under- 
stood, and clearly comprehended, by the learner, at the ouset, 
without which his knowledge must be superficial, imperfect, and 
of no practical utility. 

The mutual relations of Debtor and Creditor are developed in 
the Ledger only, — the Subsidiary Books and the Journal being 
merely preparatory steps, totally unconnected with the principles 
and proof of accounts; and although, in the order of writing, 
the Journal precedes the Ledger, yet, from the nature of the 
case, it is impossible for the learner to comprehend the process 
of journalizing, unless the arrangement and classification of the 
Ledger are previously understood. Hence it is this to which 



• * Bills Receivable^' and * Bills Payable^' are substituted personal accounts, 
showing the amount due to or by the concern, in the shape ofbiUs. See Note, 
page 10. 
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hi^ attention ishould be first, and chiefly, and tn6st assiduously^ 
directed. 

The accountant always considers the effect of an entry as it 
regards the Ledger, Which naturally leads him to select the true 
feebtofs and Creditors ; therefore, Whoever would be fundamen- 
tally grounded in this science should not perplex himself with 
dny other book tiU he is perfectly master of the Ledger. 

In order to obtain a thorough ahd satisfactory knowledge of 
book-keeping, it is important, before we proceed to its details, 
to investigate the real principles of the art, and to disentangle 
them from forms, with which they are too often confounded. 

It is a primary axiom of the exact sciences, that *^ the whole 
is equal to the sum of its parts," and this axiom constitutes the 
basis of DouUe Entry. In the classification of this system, 
property is regarded a9 a whole, composed of various parts. 
The component jMcrts are Cash, Bills Receivable, Debts Receiva- 
ble, Goods, &c. The whole mass is technically called Stock. 

The Stock Account recordfr the whole capital, without desig- 
liating its parts ; the Money, Perstonal, and Property Accounts 
fecord its consfifuenC parts. Henc6 the parts and the whole 
i^utually check and verify eacll other ; for, whatever variations 
they undergo, and whether the capital increase, decrease, or 
renkain stationary, it must constantly equal the collective result 
of those parts. 

It is this peculiar arrangiement which constitutes what is called 
Double Entry, and which enables the merchant to ascertain his 
real worth, or net capital, by two distinct processes ; first, by 
reference to the Stock Account ; and, secondly, by a collection 
of its component parts, — the exact agreement of the two results 
proving the accuracy of the books. 

For an illustration of this principle, let us suppose a merchant's 
capital to consist of the following items, viz. 

Cash, in hand, 10,000 

Merchandise, valued at 7,0C0 

Henry Brown owes 3,000 

Mt Capital, $20,000 

In Hm ctae,^ we ent^r the whole ^ount, in on^ mass, to the 

/ 3 B* 
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credit of ' Stock,' and debit * Cash,' * Merchandise/ and * Henry 
Brown,' for its constituent parts, thus : — 



Dr. Stock. 0-. 












i 


90,003 


00 


i)r. Cash. CV. 






10,000 


00 






• 




Dr, Merchandise. Or. 




/ 


7,000 


00 


1 








Dr, HenryBrown. O. 




' 


3,000 


03 











From this view of property, as a whole constantly equal to 
the sum of its parts, we now ascend to a higher and more gen- 
eral consideration of it, as a mass of relations between Debtors 
and Creditors. The application of these terms was originally 
personal ; but it is extended by analogy to every part of property, 
and to the whole capital itself. « 

Debtor and Creditor are correlative ; — the one implies and 
involves the other, and caqnot exist without it. Hence every 
transaction in business belongs to at least two accounts^ and must 
be entered to the debit of one, and to the credit of the other. 
When, for example, a person becomes indebted to me, the sum 
is entered to his dtbiL If for money, it is also entered to the 
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credit of * Cash ;' if for goods, to the credit of * Merchandise : ' or, 
in whatever way the debt arises, it is entered on the credit side 
of some other account. On the contrary, when I become in- 
debted to an individual, the amount is placed to his ci^edit : if 
for money, it is also entered to the debit of *Cash ;' if for goods, 
to the debit of * Merchandise.' Consequently, every item in an 
account has its counterpart ; that is, it corresponds to some other 
item on the opposite side of a different account ; and it follows, 
that if all the accounts be added, the aggregate of the Debtor 
sides of the Ledger will equal that of the Creditor sides. 

In tracing the principle of equality, we have considered prop- 
erty in a state of rest ; but we shall find it equally essential to 
property in motion. This is evident from two considerations. 

1. At any two periods — as the beginning and the end of a 
year — the equilibrium of debtors and creditors exists in the con- 
cern, considered in a state of rest. From the axioms, that if 
equals be added to equals, the sums will be equal ; or, if equals 
be taken from equals, the remainders will be equal ; it is evident 
that the same equilibrium must exist in all the intermediate 
occurrences. 

2. The same thing is apparent from the very nature of mer- 
cantile transactions. The component parts of property are in 
a state of continual change. In purchases, cash is converted 
into goods ; and in sales, goods are reconverted into cash. Or, 
if credit is allowed, the changes are still more numerous. Pur- 
chases create creditors ; sales convert goods into debtors ; re- 
ceipts convert personal debtors into cash, whilst payments destroy 
cash and personal creditors. The introduction of bills wotild 
multiply the changes by an intermediate stage between personal 
debts and cash. But all these metamorphoses and destruction 
of the parts, resolve themselves into the single case, that, in 
every transaction, two accounts are affected, the one receiving what 
the other communicates* The imparting account is always cred- 
itor, and the recipient account always debtor ; so that debtor 
and creditor must perfectly equilibrate. 

We proceed to show that this equality of debtors and cred- 
itors is not disturbed by profits and losses, or, in other words, by 
the augmentations and diminutions of the capital. Each alter- 
ation in the whole can be produced only by a correspondent 



SP COMMBttClAIi BQQK-KEEFINO. 

alteration in ono of its parti ; and hence two accounts are al- 
ways aflepted by the change. Thus, when the sal^ of goods ex- 
jceeds the cost, 'Merchandise' is debtor for the g^ip> aod 'Stock' 
is creditor ; wh^n the sale falls short of the cost, ' Merchandise ' is 
creditor for the loss, and ' Stock ' is debtor. In th^se cases, there 
is a transfer between the whole and its parts, the one receiving 
what the other transmits ; but, as it would be inconvenient to 
record in the Stock account every individual alteration of capi- 
tal, the transfer is made periodically ; and when the profits and 
losses proceed from various sources, accounts are opened to col- 
lect the particulars and transmit the general result in one entry 
to * Stock.' 

Till the time of this transfer, the profits and losses remain latent 
in the particular accounts, without at all disturbing the equality 
of debtors and creditors. Thus, goods bought of A for $900> 
and sold to B for $1,000, leave a profit of $ 100, which remains 
latent in the ' Merchandise ' account till the periodical transfer. 
Debtors and creditors are, in tlie mean time, perfectly equilibra- 
ted ; for, in the purchase, ' Merchandise ' is debtor $900, and A 
is creditor $900 ; whilst, in the sale, ' Merchandise' is creditoc 
$ 1 ,000, and B is debtor $ 1,000. 

The equilibrium of debtors and creditors having been demon- 
strated, as well from the nature of these relations as from the 
axiom that the whole is equal to the sum of itSt parts ; and hav- 
ing been shown to exist essentially in property, in every state, 
whether of motion or of rest, we may justly lay it down as the^ 
fundamental principle of book-keeping — a principle not of art 
or ijiveniioUy but of science and discovery; not of mere eocpediencyy 
but of absolute necessity, and inseparable from the nature of 
accounts. 



Without entering into subdivisions, it will be sufllicient to enu- 
merate the objects of book-keeping under four general heads, viz. 

1. Stock Account. 

2. Money Accounts. 

3. Merchandise Accounts. 

4. Personal Accounts. 

The record of each cl^isfi of accounts is esp^nti^l tq tlie cor 
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rectness of flie science ; for, whenever one of the parts of prop- 
erty is omitted, the system must, of necessity, be partial and 
incomplete ; ther6 can be no dependence or harmony between 
the whole and the parts ; the stock or capital cannot be ascer- 
tained from the accounts alone, and, when it is obtained by val- 
uations and inventories, it will stand unconnected and unproved 
in the books. 



The details of book-keeping may be varied according to the 
nature of the business ; but there are, properly speakings only 
two methods which differ materially from each other, namely^ 
SiNcn^E and Double Entrt. 

In Single Entry, an enumeration of the effects and debts is 
made, in order to discover the Capital. In Double Entry, the 
Capital is ascertained by two processes; — first, by the Stoch 
Account ; secondly, by collecting its component parts. Single 
Entry is imperfect in some particulars, as it records personal 
accounts only ; hence, the gain or loss cannot be known till 
the debts and effects are collected, and it is then obtained by 
a comparison with the original capitaL Fn Double Entry, the 
gain or Iom w dedaved by the Profit and L06& Account, inden 
pendently of the general extract or balance. 

Double Entry has- more advantages to a. merchant than to a 
retail dealer, because his transactions are more extensive and 
complicated ; and it shows m what manner his funds have been 
auccfisaiyfil^inyeslfid. Aa. every debtor has a creditor, no part 
of his property is unaccounted for ; and, when in doubt as to 
any specific portion, he will find a solution of tlie difficulty in 
his own Ledger. Those who know how soon money becomes 
absorbed, and in how few years large sums may be invested in 
machinery, shipping, or other fixed capital, are aware that 
merchants would often be deceived, if they bad not, atalLtimes^ 
an unfailing^ clew to the appropriation of their capital. 
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SYNOPSIS 



or TBS 



CLASSIFICATION AND ARRANGEMENT 



or 



ACCOUNTS IN THE LEDGER. 



Dr. 



Stock. 



Cr. 



The objoct of thii ffccoiint is to exhibit the Assets and Liabilities in one mass. It recMds 
the wkaU Capital, without designating its constituent parts. 



The toUl ram or Uie deUa, or IbUIitiM, if anj, is I The teUl Mm of the Aaaf»u, or dfeeti, it coteied ia 
Mtcnd ia the kfUhiuid column, or Or. side. | the riffatpbaod 4Qlumit, or Cn aide. 



*«* If the Cr. side be greatest, the balance, or d'fference, is the met capital ; but if the Dr. 

side exceed the Cr.^ the concern is, of course, huohentf and the 

difference siiowa tlie d^ficieiiey. 



Dr. 



Profit and Loss. 



Cr. 



TbM object of this account is to collect the Gains and Loisei on the boahMai. 



The wreral Items of Iom ue Mitend la the leftp 
hand coluna, or Dr. aide ; and 



The eerend Iteme of feln are earned la the iighl> 
hand Goliuim, or Cr. aide. 



%* The difference is the net gain or loss, as the case may be, which, at every general 

balance, i» transferred to the Stack account. 



Dr. 



Merchandise. 



Cr. 



The ol^leet of this account ia to show the gain or loaa on Merchandise. 



Theeoet,orvalaeof an fooda pordMied, iaeateied I The aalea of all gooda, or other letiima, an eatend 
oa the Dr. aide ; and | on the Cr. aide. 



\* The Talue of the goods wudU Is the balakcb, and must be placed on the Or. side ; 

the difference is gain or loss. 
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Dr. 



Cash. 



Cr. 



The object of this account is simply to show the Caak in band. 



Tht CMh In hand, when the books «ve opened, and all I The KTend dlsbunement*, or Minn otmoatj paid o«t, 
•ami neeired, an entered on the Dr. side | and I are entered oo the Cr. side. 



*«* The difference between the two sides is the ■ax.akcx of Cash. 



Dr. 



Bills Receivable. 



Cr. 



The object of this account is to show the BUls, JfoUa, Bonds, &c., unpaid. 



The amount on hand at the heginninf , and all biHs 
.«hlch the merchant receives, are entered in the Dr. 
eJumn ; and 



The amount ofererjr such bill d!q;)eeed of, or for 
which lie receives paxxoent, is entered ia the Cr. col« 
umn. 



%* The diflSsrence Is the amount due to the concern in the shape of notes, hiBs, 4tc. 



Dr. 



BiLXs Payable. 



Cr. 



The object of this account is to show the merchant's iMbUUiet, in the shape of 

promissory notes or aecepUmces, 



The amount of all such bills as are paid, or retired 
flom dreuiatioo, is entered en the Dr. side. 



ThfB amount of all notes or aeeeptances Iseaed bj the 
conoem Is entered on the Cr. side ; and 



%* The difference is what the concern owes in notes or acceptances. 



Dr. 



A. B. 



Cr. 



The object of an individual's account is to show what is due, either tootky him, 

as the case may he. 



Alt inms C>r which tie is bidebtA are entered on the I All sums for which ttie eone*m is inddMsd to Urn are 
lefUhand or Dr. ride of his Recount ; and | mtersd on tlie right-hand or Cr. side. 



%* The diflf^rence is what he owes, or wbitf the concern owes him. 
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* Stock/ * Profit and Loss/ * Merchandise/ * Cash/ * Bills Re- 
ceivable/ ' Bills Payable/ and the Personal Accounts, are com* 
mon to almost every description of commercial business ; but 
when goods are consigned to another for sale and returns, or 
when a merchant transacts business as an agent or factor, it be* 
comes necessary to create a distinct class of accounts, which ar0 
not required in inland or domestic trade. 

For example, if I intrust goods to a commission house, to sell 
on my account and risk, or, which amounts to the same thing, 
ship goods abroad on consignment, it is obvious that the agent, 
or person to whom they are shipped, ought not to be debited fot 
the cost of such shipment ; he is only responsible for the goodd 
he sells, after deducting his commission, &c. In this case, how-* 
ever, the property has gone out of my possession, and must bet 
recorded in such a manner as to show its cost, and the circunw 
stances under which it is situated. For this purpose, it is usual 
to open an account for each consignment under some appropriate 

title — such as, * Shipment to ,' or * Adventure to * 

(naming the place,) or ' Consignment per ,' (naming thel 

ship,) — which is debited for the cost or value of the goods and 
all charges incurred upon the shipment, and credited, wheit the 
account sales is received, for the returmr or net p r oc ee ds. 

On the contrary, if goods are consigned to me for sale, on* 

behalf of an employer, it is evident, as they d^ not belong to meyi 

that their cost should not be entered on the Dr. side of my' 

Ledger ; but when I sell any quantity of these goods, I am then. 

accountable for the amount sold, after deducting commission and^ 

charges* In such transactions, an account is usually opened for* 

each individual's consignment under some definite title — as,.* 

'A. B.'s Sales/ or * Sales No. 1,' ' Sales No. 2,' &c. ; or * Salesj 

per Ship ,* (naming her) — which accounts ai^e debited for 

the several charges incurred, including commisskm, and credited! 

for the sales as they occur. 

• 
Instead of opening separate accounts in the Ledger for each^ 

consignment, some book-keepers open only one account for all 

goods sold on conuniasion, under the general title of ' Sales of 

Consignments,* and refer to the Sales Book for the particulars. 
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TW followtag wilt serve to exemjdify the arrangement of this 
class of accounts : — 



Dr. 



Adtenture to 



Cr. 



The object of tliv aecount is to show the gain or loss on the ihipment or adventure. 



The whole eoM of the gogda, Indudiog oharfM, Is en> I The retunia, or net proeeedi, are entered on the Cr. 
tered on the Dr. tide ; and I aide. 



■A^>^— ••dki 



*«* The difference, when all the goods are sold, is the gain or Ices. 



In joint adventures or company accounts, when you are the • 
manager^ and furnish the goods, debit your partners personally 
for their respective shares, and the shipment, under its proper 
title, for your share ; but when you are not the manager, enter 
your share only. 



Dr. 



A. B/s Sales. 



Cr. 



The object of this account Is to ascertain the net proceeds of A. B.'s ccmsignnient. 



All eha^es Incurred on such goods, tndadb)|f eom- 
■Ussioo, are entered on the Dr. side. 



The anMnut of sales, or other returns. It eatend 
the Cr. side. 



\*^ The difference, when the sale is adjusted, is the net proceeds due to A. B., 

the consigner. 



Every description of outlay, for which no return is to be re- 
ceived, or of income, for which no property is exchanged, — 
such as store-rent, postages, interest, commission, (&c., — must 
have an account opened for it in the Ledger ; but if the general 
result only is required, this class of receipts and expenditures 
may be entered at once in the general account of ^ Profit and 

Loss.' 

4 c 
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The accounts of ^ Commission/ * Interest,' * Charges,^ and the 
like, are merely subdivisions of ' Profit and Loss,' and the latter 
is simply a branch of * Stock.' 

On the Cr. side of * Commission' are entered all sums received 
for transacting business for others. There are seldom any en- 
tries on the Dr. side ; the result is, therefore, gain, and is trans- 
ferred to * Profit and Loss^' 

On the Dr. side of * Interest ' are entered all sums paid, and 
on the Cr. side all sums received, by the merchant for interest 
or discounts. 

On the Dr. side of ' Charges ' are entered all sums paid for 
rents, clerks' salaries, postages, advertising, &c., and on the Cr. 
side all sums which are charged to correspondents for postages, 
&c. The result of the two last accounts is transferred, at every 
general balance, to ' Profit and Loss.' 

Every amount, or sum, entered in the Ledger, must be placed 
on the Dr. side of one or more accounts, and on the Cr. side 
of some other account or accounts. Thi§ rule is ahsohUe and 
universal. 

One of the fundamental and indispensable laws of Double 
Entry is, that every discharge must be specific. When the ac-* 
count is with persons, the discharge answers in value to the 
charge ; but when the account is of things^ the discharge must 
answer in Icind. 

Thus, in opening an account for any species of property, the 
name or title is, in the first instance, perfectly arbitrary ; but 
when a title is once selected, all subsequent entries which relate 
to it must be made in accordance with the original entry. For 
instance, suppose I purchase 500 barrels of flour, I may place 
the cost or value to the debit of the general account of * Mer- 
chandise,' or open a particular account for this article alone, 
under the title of ^ Flour ; ' but when I dispose of this flour, I 
am not at liberty to credit, at pleasure, either of these accounts 
for the returns — / must credit the one originally charged. 



CHAPTER ILL 



JOURNAL ENTRIES. — GENERAL RULES FOR JOURNALIZING. 



The Journal contains a concise statement of the several 
transactions wliich are recorded in the daily or subordinate 
books, with the Dr$. and Crs. so arranged that each amount 
may be easily transferred to the Ledger. The process of tran- 
scribing the entries into this book is technically called Journal- 
izing. The indispensable condition of every Journal entry is, 
that the debit and credit amounts must be exactly equal. 
^ When a transaction is to be Journalized, first consider to what 
account in the Ledger it mi|st be placed, both on the Dr. and 
Cr. sides, which will immediately suggest the correct form and 
arrangement of the entry ; and, although the term Cr. is never 
expressed in the Journal^ yet it is always understood to follow 
the. preposition to. Thus the entry, 



Cash Dr. to Merchandise, $ 500 

signifies that ^Cash' is to be debited $500, and ' Merchandise' 
credited for the same sum. 

All the difficulties of Journalizing will be overcome, as soon 
as the learner obtains clear and definite notions of the scheme 
and arrangement of the Ledger. 



EXAMPLE s . 

« 

1. — Bought a quantity of goodsj for caah, amountingr, 

^ invoice, to. $1,000 

All pitrchases of goods are entered on the. Dr» side of ' MercbaiH 

27 
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dise/ and all disbursements of money on the Cr. side of ' Cash ; ' 
therefore, in Journalizing this entry, we say, 

Merchandise Dr. to Cash, 
Purchased this day, ^ invoice, $1,000 

The simple meaning of this eritry is, that, in the Ledger, * Mer- 
chandise' is to be debited* 'To Cash, $1,000/ and 'Cash' 
credited ' By Merchandise, $ 1,000.' 



2, — Sold, for cash, a quantity of goods, amounting to $ 1,500 

All moneys received are entered on the Dr. side of ' Cash,' and 
all saks of goods on the Cn side of ' Merchandise ; ' hence, 
in Journalizing the second entry, we say, 

Cash Dr, to Merchandise, 
For sales this day, $ 1,500 

the meaning of which is, that * Cash ' is to be debited ' To Mer- 
chandise, $1,500,' and * Merchandise' is to be credited *By 
Cash, $1,500.' 



3. — Bought of Charles Harrison, on credit, sundry goods, 

amounting to $ 800 

In this transaction, I am indebted to Harrison $800, for which 
value has been received in goods. The Journal entry is, 

Merchandise Dr. to Charles Harsison, 
For goods purchased of him, » . , $800 

The Cr. side of each individual's account shows what the con- 
cern owes him ; and hence this entry signifies that * Merchan- 
dise' is to be debited * To Charles Harrison, $800,' and that 
Harrison is to be credited * By Merchandise, $800.' 



"^^^^^^^^i"*^"^"^" 



* To debit an aeeoimt ine«n«) te ei>ter a sum on the Dr. or left-hand side of the 
Ledger ; and to credit an account means, to enter the sum on the Cr. or right 
iHUui side. 
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4 — Sold Juoat Bniee U Co^ at 90 days' credit, 15 pieces 

Broadcloth, • $ 1,350 

When a person gets into my debt, the amount must be placed 
on the Dr. side of his account ; therefore, in Journalizing this 
sale, we say, 

James Bruce & Co. Dr, to Merchai^dise, 
For 15 pieces Broadcloth, amounting to . .^. $ 1,350 

which signifies that James Bruce &. Co. are to be debited 
< To Merchandise y $1,350,' and ^Merchandise' credited ^By 
J.Bfwetf Co.y $1,3§0.' 



5. — Accepted Charles Harrison's, draft on me, payable at 

30 days' date, due Feb. 4th, $800 

AU notes, drafts, or acceptances, which the merchant U5iie«, are 
entered on the Or side of ' Bills Payable.' The Journal entry is, 

Charles Harrison Dr, to Bills Patable, 
For iny acceptance, at 30 days, $ 800 

The meaning of this entry is, that Charles Harrison is to be 
debited 'To Bills Payable^ $800,' and * Bills Payable ' cred- 
itec( ' By Charles Harrison^ $800.' This transaction is merely 
a transfer of a debt from Harrison, with whom it was originally 
co9tjuoted„ to the holder of my acceptance. I therefore debit 
the fortncar in tlie account bearing his name, and credit the 
latter in a general account, which I open for all such obligationfl. 
' Bills Payable ' is managed precisely like a personal account ; 
namely, it is credited for all, the merchant's Ztait'/fVte^, in the 
shape of notes, acceptances, &c., and debited for such of these 
as are paid or withdrawn from circulation. It need scarcely be 
observed, that nothing can be entered to the debit of 'Bills 
Payable,^ except what has first been placed to its credit ; for> 
before a bill can be redeemed, it must have been issued. 



6. — Received of James Bruce 6l Co. their promissoi^ 

aQte,at^daj^'date^due.Ma^ Sd,.^... ».••».»..«•$ 1^350 
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All notes, drafts, or acceptances, which the noercfaant receives, 
are entered on the Dr. side of * Bills Receivable.' Bruce & Co. 
have cancelled their book debt, and are responsible only to the 
holder of their note for this amount. Hence, in Journalizing 
the preceding entry, we say, 

Bills Receivable Dr, to J. Bruce &> Co. 
For their bill, at 90 days' date, due 3d March,. $ 1,350 

This is merely a transfer between two accounts, and means that 
' Bills Receivable' is to be debited ' To J. Bruce fy G^., $ 1 ,350/ 
and that J. Bruce & Co. are to be credited ' By Bills Receivable, 
$1,350.' 



7. — Paid my acceptance in favor of C. Harrison, due Feb. 4th, $ 800 

When a debt or obligation is entered on the Cr. side of any 
particular account, it must be entered on the Dr. side of the 
same account, when it is paid or otherwise discharged ; and vice 
versa. This bill, when issued, was entered on the Cr. side of 
* Bills Payable ; ' and therefore, in the Journal, we say, 

Bills Payable Dr. to Cash, 
Paid my acceptance favor Harrison, $ 800 

It is obvious that this, like the above, is simply a transfer between 
two accounts : the meaning is that ^ Bills Payable ^ is to be deb- 
ited ' To Cash, $800,' and ^Cash' credited ' By BUls Payable, 
$800.' 



8. — James Bruce & Co. have paid their promissory note, due 

March 3d, in cash, .$1,350 

This transaction is also a simple transfer between two accounts, 
namely, the receipt of cash and the disposal of a bill. The 
Journal entry is. 

Cash Dr. to Bills Receivable, 
Received for Bruce & Ca's bilV ,.;> 1^350 
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ft The foregoing examples are simple Journal entries. A compoimd 

'i entry is one in which there are two or more debtors to the same 

creditor, or two or more creditors to the same debtor, as is often 
z the case when five or six sales are made to as many different 

persons, or a like number of purchases, payments, &c., occur- 
ring at the same date, or even at different dates. For 
instance : — 



9. — Sold goods this day to the following persons, at 90 days' 
credit, ^ Sales Book, viz. 

James Thompson, $ 150 

Heniy Brown, 365 

Thomas Smith, •. 485 ^ 

$1,000 

In this transaction, 'Merchandise' is to be credited for the 
amount sold, $1,000, and each personal account debited for its 
respective share. In the Journal, we say, 

S0in>RiES Dr, to Merchandise, 
For sales this day, ^ S. B. 

James Thompson, $ 150 

Henry Brown, 1 365 

Thomas Smith, 485 

$1,000 



/ 



The term Sundries^ in all such cases as the above, means two or 
more accounts. Thus, instead of saying, ' J. Thompson Dr. to 
Merchandise,' * Henry Brown Dr. to Merchandise,' and * Thomas 
Smith Dr. to Merchandise,' we avoid this repetition by using the 
word Sundries ; and then each individual is debited for his 
particular proportion, and * Merchandise ' credited for the 
tohole amount. 



10. — Bought goods of the following persons, this day, on 
credit, as ^ invoices, viz. 

C. Hammond, 100 

Buchanan & Co 1,300 

James Finlay & Co 1,300 

$2,^00 
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In Journalizing this transaction^ we sayi 

• 

Merchandise Dr, to Sundries, 
For porchiEUses this day. 

To C. Hammond, 166 

To Bttchanan & Co, ..••...• 1,200 

To James Finlay & Co - 1,300 

"^600 



The term Sundries is here used merely to avoid recapitulating 
the same creditor, and, of course, no such account is opened in 
the Ledger as * Sundries,^ The obvious and only meaning of 
the foregoing entry is, that the account of * Merchandise ' must 
be debited ^ To SundrieSj $2 fiOO,'^ and each of the Personal 
Accounts credited ^ By Merchandise,^ for its proportion, so 
that the aggregate of the credit items will equal the debit 
amount. 

In complex entries, it is often expedient to class two or 
more debit items against several credit items, — even when 
the respective amounts are various, — by prefacing, the entry 
thus, ^ Sundries Dr. to Sundries/ and then describing thre^ or 
four debtors against eight or ten creditors. The following will 
serve as an exemplification : — 

11. — Shipped ^ the Spooner, for Jamaica^ by order, and on 

account and risk, of the following persons, ^ Invoice 

Book. 

t 

For John SHrUng, 

Goods, amounting to , . .2,050 

Charges, paid at shipping, 225 

Commission, on goods, &c., 52 

Insurance, on $ 2,400, 50 — 2,377 00 

For Murray fy Co.y 

Goods, .amounting to 4,000 

Charges, paid at shipping, « . . 314 

Commission, on goods, &c., 100 

Insurance, on $ 4,600, 86—4,500 00 

' $6,877 00 

The above shipment might, with propriety, be Journalized simi- 
lar to example 10, by making J. Stirling Dr. to Sundries for the 
amount of his invoice, and Murray & Co. Dr. to Sundries for 
the amount of their invoice ; but several postings to the Ledger 
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aire avokkd, and tbe Journal entry made equally simple, by the 
following arrangement : — 

Sundries Dr, to Sundries.* 
For shipment }t Spooner. 

John Stirling, for amount of invoice,. 2,377 00 

Murray <& Co.. '' " n " 4,500 00 

$ 6,877 00 

— 05.— 

To Merchandise, 6,050 00 

To Charges, 539 00 

To Commission, 152 00 

To Insurance, 136 00 

$6,877 00 

By the above arrangement, it will be seen that the goods, 
charges, &c., form but one sum in the Cr. items ; that is, the 
goods shipped to Stirling, and to Murray & Co., amount, when 
added, to the sum of $6,050 ; the charges paid for both JirmSy 
to $539 ; the ccmmiission to $ 152 ; and the insurance to $ 136. 

The title or preface to the Journal entries always has reference 
to the Ledger. For instance, in posting the last example, we 
turn to Stirling's account, and enter on the debit side, ' To 
Sundries, $2,37J;' and also to Murray <fe Co.'s account, 
and enter, as before, * To Sundries, $4,500.' We next turn 
to the accounts which are to be credited, and write *J8y 
Sundries, . • . ,' each for its respective amount. 



To find the Drs. and Crs., observe, in every transaction, 
whether a person has become indebted to you, or you to him ; 
whether property has been received or delivered ; and whether 
you have gained or lost upon any account. The following rules 



• This 18 ah abbreviated title. Its full meaning is, * Sundry Accounts Dr. to 
Sundry Accounts.' 

5 
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being applied to the result of these observations^ the debtors and 
creditors may easily be ascertained : — 

GENERAL RULES. 

The thing received is Dr. to the thing delivered; or. 

The thing received, or person accountable to you, is Dr. 

The thing deliveredy or person to whom you are accountable, is CV. 

1. The Accounts of Persons 

are debited when persons become indebted to you, and credited 
when you become indebted to them. 

2. The Accounts of Money 

are debited for all sums received, and credited for all disburse- 
ments or sums paid. 

3. The Accounts of Property 

are debited when, by purchase, property comes into your pos^ 
session, and a'edited when it goes out of your possession. 

4. Profit and LosSj 

(Or its Subsidiary Accounts,) 

is debited for every loss or charge against the business, and 
credited for every gain. 

The rules for distinguishing the Drs. and Crs. in any particu- 
lar entry, are inferred from the nature of the accounts in the 
Ledger; but rules should never usurp the place of reasons. 
The student of book-keeping must be made to think for 
himself. That plan of instruction which dwells long on first 
principles will be the most effectual. Experience has shown, 
that, whenever a question arises which is not anticipated in the 
book, none but the student whose mind has been exercised in 
the investigation of truth, — who is the master, and not the 
slave, of rules, — will solve an unexpected difficulty by a novel 
application of the principles of the science. 



CHAPTER IV, 



EXEMPLIFICATIONS — SUBSIDLAJIY BOOKS — MOISfTHLY JOURNAL- 

IZING. 



The Journal, being an abstract of the Subsidiary Books, is 
completed monthly. While, in the Cash Book, every receipt or 
payment is entered the day it takes place, and, in the Bill Book, 
every bill is entered the day it is received or issued, the Journal 
entries are classified and condensed so as to comprise in one 
amount a number of similar transactions occurring at different 
dates. Thus, the collective entry of * Cash Dr. to Sundries^ 
exhibits, successively, all the receipts of money during the month, 
the total of which is carried to tlie debit of *C*ash;' and the 
collective entry of 'Sundries Dr. to Cash' exhibits, in like 
manner, all the payments of money, the aggregate alone being 
posted to the credit of 'Cash.' The same combination of 
entries is made in reference to every department of business: all 
similar items relating to each account are classed together, and 
posted in one sum to the Ledger. By this arrangement, the 
Ledger is so abridged tliat, in most cases, not more than twelve 
lines are required for each account, though the transactions be 
ever so numerous ; the effect of which is to lessen the labor of 
posting, and to render the process of balancing comparatively 
easy — an advantage of no trifling importance. 

We cannot, therefore, approve of the practice of those book- 
keepers, who, to save themselves the trouble of transcribing the 
Cash transactions, post each separate item directly from the 
Cash Book to the Ledger. They thus avoid, it is true, the 
labor of copying a few folio pages ; but, by giving up the 
advantage of combining the different itenis> they have to post 

35 
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to the Ledger, during the month, above one hundred entries, 
instead of perhaps thirty or forty. 

The old method of Journalizing and posting each transaction 
separately — except in very limited concerns, where a Journal 
may be dispensed with altogether — is both tedious and incon- 
venient. It unnecessarily swells the accounts with a multiplicity 
of figures, which greatly increases the difficulty of balancing at 
the end of the year ; and, to say nothing of labor and loss 
of time, the liability to error is always in proportion to the num- 
ber of entries, and vice versa. If a hundred sums are posted 
when one would answer, then a hundred chances of error are 
incurred where only one was necessary ; and, in the event of an 
error, a hundred entries must be examined, in many cases, in- 
stead of one. 

The only way to render the irksome and difficult process of 
balancing easy, is, to keep the Ledger in such a concise form 
that it may be Considered an index to the Journal, as the Journal 
is to the Subsidiary Books. " The book-keeper who aims at 
making the Ledger supply the place of an Account Current 
Book," says Mr. Booth, after thirty years' experience, " will make 
himself a slave to no purpose, without ever having the satisfac- 
tion of seeing his books kept up ; and, instead of balancing them 
in two or three days, may spend as many months before it is 
effected, which I have frequently known to be the case." 

The apparent inconvenience of Journalizing monthly, occa- 
sioned by delay in posting, is amply compensated in the subse- 
quent stages of the work ; and, independently of its other 
advantages, the Journal becomes to its owner a valuable abstract 
of his mercantile transactions. 

^ ■ 

Book-keeping by Double Entry, however familiar to merchants 
and accountants, appears intricate and difficult to almost every 
person who has not made it a subject of study and reflection. 
For the purpose of presenting a synopsis or comprehensive view 
of the art, we shall here give a practical exemplification of its 
arrangement and routine, by exhibiting examples of the subordi- 
nate books, and also of the manner of classifying entries in the 
Journal, conformably to modern practice. 
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The Joiimal of a mercantile establishment ought to contain, at 
the beginning of each year, a suimmiry statement of its assets 
and liabilities,^ thus : — 



JanuarTi 1839. 






SuivBRiES Dr, to Stocky 

For the assets and balances in our favor, 3l8t alt, 
tjransferred from Ledger A. 

Cash, • 

Bills Receivable, 

Merchandise, ••• .•••• 

Richard Conder, 

William Simpson, 



Stock Dr, io SundrteSy 

For the balances against us, 31st ult 

To Bills Payable, 

To William James,.. 

To James Brown,. • 



10,000 


00 


5,000 


00 


8,000 


00 


1,500 


00 


1,750 


00 
00 


26,250 


3,000 


00 


1,200 


00 


800 


00 



5,000 



00 



Cash Book. — The C!ash Book is perfectly simple in its form 
and arrangement Each folio consists of two pages. The left- 
hand page, or Dr. side, exhibits a statement of the cash in the 
merchant's possession at the beginning of the month, and all 
sums received ; and the right-hand page, or Cr. side, exhibits a 
statement of aZ/ payments or disbursements for the same period. 
No man can disburse money that he never received : hence it 
follows that the Dr. side of the Cash Book, when correctly 
kept, can never amount to ^ less sum than the Cr, side. The 
difference, if any, between the totals of the two sides, is the 
balance^ or cash in hand. 



* The seyeral items which constitute the merchant's entire capital, are called 
his assets or ^ects ; and the sums owing by him, his liabilities or debts. The differ- 
ence between the effects and debts, at any time, is called his net capital or present 
worth. ^ 

D 
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The following is an example of the receipts and payments 
which daily occur in the counting-house : — 



Dr. 



Ca 



SH 



Cr. 



1839. 

Jan. 1. 
tt 5. 
tt 10. 
n 15. 
tt 95. 
tt 30. 
// It 



Balance on band, 

To Jas. Kent, on account,. . 
To Interest rn.in Hunie&.Co. 
To Jho. Kent,. . . .in fiil),. . . 
To Bills Receivable. No. 71, 
To Interest,... dividend.... 
To Bills Receivable, No. 7;2, 



10.000 

'387 
13 
112 
176 
J 50 
50U 



11,341 



00 
88 
50 
1-2 
00 
00 
00 



50 



1639. 

Jan. 2. 
// 4. 
It 8. 
r/10. 
//SO. 
// // 
//31. 



By Bills Payable, No. 9,... 
Bv James Wilson, paid him, 
By Robert Hall, // 

liy Hume & Co...... In full, 

By Bills Payable, No. 10,... 
{{y J. Wilson, paid him,.... 

By R. HhII, in full,.... 

Balance to Feb 



500 
75 

375 
1,165 

250 
1,009 

4J0 
7544 



li;Mi 



00 

87 
00 
75 
25 
09 
00 
63 

50 



The manner of Journalizing the Cash Book is as follows : — 



January, 1839. 



s 



I 

u 

& 
2 
I 

5 
% 



e 

ji 



•5 
I 



Cash Dr, to Sundries^ 

Received this month, ^ Cash Book. 

To James Kent, 5th, 387 88 

15th, 112 12 

To Interest, 10th, 13 50 

30th, 150 00 

To Bills Receivable,.. ... ..25th, 178 00 

30th, 500 00 



Sundries Dr. io Cash, 

Paid this month, ^ Cash Book. 

Bills Payable, 2d, 500 00 

20th, 250 25 

James Wilson, 4th, 75 87 

20th, 1,000 00 

RobertHall, 8th, 375 00 

31st, 410 00 

Hume & Co 10th, 



500 
163 

678 



1,341 



750 

1,075 

785 
1,185 
3,796 



00 

50 

00 
50 



25 

87 

00 
75 

87 



The above exemplification will serve to convey an idea of the 
facilities afforded by monthly Journalizing. In the first collective 
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entry, ' Cash * is made debtor to sundry accounts for all the 
money received ; and in^the second, sundry accounts are made 
debtor to ^Cash' for all payments during the month. On 
comparing the Cash Book with the Journal, it will be seen that 
tlie several receipts and payments for each separate account are 
comprised in one entry ; so that, if there were fifty sums received 
at different dates, and as many distinct payments, on any one 
account in the same month, it would require only two postings 
to the Ledger ; and if there were five hundred receipts and 
payments, they would all be comprehended in two lines in the 
'Cash* account. 



Bill Book. — The Bill Book is ruled with columns for the 
different details, such as, the number of the bill ; on whose 
account ; when received or accepted ; the date, and term of 
payment ; on whom drawn, or to whom granted ; when due ; 
the amount ; and the event — that is, whether paid or discounted, 
&c. — thus : — 



Bills Receivable. 



Wo. 

1 
3 
3 



Whtn 


Onueeount 
of 


' Drawn tuy 


Data. 


Tmum 


Drawnon 


Whtn du*. 


ld39. 






1839. 






1839. 


March 8. 


J. Bailey. 


W. Adams. 


March 1. 


60 days. 


T. Jones. 


May 1-4. 


11 10. 


T.Watoon. 


J. Jones. 


II 3. 


30 II 


J. Adams. 


April 3-6. 


// 12. 


J. Bailey. 


R. James. 


II 5. 


90 II 


D. Hill. 


June 5-8. 



Amount, 



$587 78 
335 00 
340 55 



Bills Patable. 



No. 


Dtawnhfg 


DtM. 


To order of 


On account 
^f 


1 

.3 

3 


J. ^Ilen. 
Chas. Fox. 
J. Clark. 


1839. 
March 10. 

II 7. 

II 5. 


J. Jones. 
J. Brown. 
H. Clay. 


J. ANen. 
G. Fox. 
J. Clark. 



7Vni». 



90 days' sight. 
15 II date. 
30 days. 



When 
mccepltd. 



1839. 
March 12. 

14. 



H 






1839. 
June 10-13. 

March S»-SS. 



// 16. j April 5-8. 



Atmeimt. 



235 35 
145 75 
341 85 



*,* For tltt conrenienoe of printloff, wvend cdnmns, wbkh are used in bmincsi, km omitted io the abor* exuaflM. 



It is customary to keep a distinct register of both Bills 
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Receivable and Bills Payable in the same book« The Journal 
entries for the preceding bills are as follows : -— ^ 



March, 1839. 


1 


1 


Bills Receivable Dr. to SundrieSy 








Received this month, ^ Bill Book. 








To James Bailey, 8th,. No. 1, 587 78 

12th,. . • . . .No. 3, .240 55 


828 


33 


• 


To T. W^atson 10th No. 2...>..; 


35i5 
1,153 


00 
33 




Sui!7DRiES Dr. to Bills PayabU, 




Accepted this month, ^ Bill Book. 








James Allen, 12th,. . . .No. 1, 

, Charles Fox, ,...14th,....No. 2, 

* James Clark, 16th,. . . .No. 3, 


235 
145 
341 


25 
75 
25 

25 




722 



Inland bills are divided into two sorts, — Drafts or Accept- 
ances, and Promissory Notes, — the former contaming an order, 
the latter a promise, both being of equal obligation. Most mer 
cantile payments arc made in drafts^ promissory notes, or bills of 
exchange, which pass from hand to hand till due, like any other 
circulating medium. They are assignable and indorsable, and, 
in all respects, nearly assimilated. 



Invoice Book. — In former times, it was the practice to fold 
the Invoices in a uniform size, and, after writing on the back the 
name of the seller, date, (&c., to put them away in bundles. 
But, whenever the purchases are extensive and numerous, the 
better mode is to paste them into a blank book made of cart- 
ridge paper. This book should have its pages numbered, and 
an index, with columns for dollars and cents. Arrange the 
Invoices, or Bills of Parcels, one under the other, in regular 
order, and {dace the totals in the column ruled for that purpose. 
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taking caj-e that each amount ^ is placed opposite to its respective 
bill. Tlie following will serve as a specimen : — 



New York, March 1, 1839. 

Messrs. Jamss Bbown & Co. 

Bought ofR. Johnson^ 

20 ps. fine Linen, (a) 4 75, 95 00 

15// ti do. :^5C0, 75 00 

170 00 



New York, March 4, 1839. 

Messrs. Jaues Brown & Co. 

Bought ofRoherl James, 

2 doz. Youths' Hats, ^ 24 00, 48 00 

2 »i Men's do .^6000, 180 00 

4 cajses, and packing,. (a> 120, 4 80 

172 80 



New York, March 9, 1839. 

Messrs. James Brown & Co. 

Bought qfIL Johnson^ 

11 ps. Linen, 25 yds. ea. — 275 yds. /S) 75 cts 206 25 

5 f» do. 25 1/ ea.— 125 #/ ^50cts 62 50 

268 75 



170 



172 



268 



611 



00 



80 



75 



55 



The above purchases are Journalized as follows : — 



March, 1839. 



I. 



Merchandise Dr. to Sundries^ 

Purchased this month, ^ Invoice Boole 

To R. Johnson, Ist, 170 00 

9th, 268 75 

To Robert James,. 4th, 



438 
172 



75 

80 



611 55 



Book of Shipments. — Some houses enter the particulars 
of the Shipments in the Day Book ; but the practice, in well- 

6 D* 
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regulated establishments, is to keep the Invoice Book Outward 
as a book of record for Shipments, and to Journalize it naonthly 
in the same manner as the Cash or Bill Books. 

The following specimen will serve as an'exempIifiefttioBt>f the 
general form of Invoices : — 



Invoice of Goods, shipped by James Brown fy C9,m the Venus, John.JSjing, 
Master, for J^ew Orleans, by order of R. Johnson, Merchant there, far hds 
account and risk, and to him consigned. 



R. J. 
No.1. 

2. 
3. 



48 ps. Cambric Check, 1,344 yds. ^ 40 cts.. 537 60 
Trunk, and packing,. 5 25 

51 // CalicoCheek, l,428yds.*/®25cts..357 00 
Trunk, and packing, ....... ^ .,.,.. . 4 75 

15 '/ Fine Calico, 360 yds..... ^ 40 ct3.. 144 00 

6 " CambricCheck, 144yds../a)50cts.. 72 00 

20 " MuslinCheck, 560yds...rS)30cts..l68 00 

Trunk, and packing, 3 50 

. CHARGES. 

Cartage, shipping charges, &c 4 03 

Commission, 2^ ^ cent on $ 1,296,. 32 40 

Insurance, and Policy, *.»...««• 27 61 

Commission, <| ^ cent on Insurance, 6 59 



New York, March 15, 1839. 



542 
361 



387 



1,292 



70 



1,862 



85 
75 



50 
10 



63 



73 



^ 



The Journal entries are as follows : — 



March, 1839. 

R. Jorii*S05l>r. fo Sundries, 

For Goods ^ Venus, ^ Book Shipments, 

To Merchandise, 15th, 

To Charges, // 

To Insurance, ff 

To Commission, f 



3 



L 



^M 



—^mm^^^mm 



1,292 

4 

27 

38_ 

1,362 

» n 



m 

03 
61 
99 

73 
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Salss Book, -r- The arraogement of the Sales in extensive 
commission bouses, is similar to that of Cash* The details of 
each separate and distinct consignment are recorded upon oppor 
site pages, with a preamble over both, setting forth the descrip- 
tion of the goods, the name of the party from whom received, 
&e* The left-hand page contains a statement of ail charges 
attending the sale, such as Insurance, Freight, Duty, and the 
like, including the agent's commission ; and the right-hand page 
contains the particulars of the Sales, that is, the quantity, price, 
the amount, and to whom sold* The difference between the 
two sides, when the Sales are completed, is the net proceeds, due 
to the consigner. 

T^ following is the usual form in which an Account Sales is 
rendered : — . 



AccouivT Sai.^s of 200 pieces Linen, received V Union from . 

account James Forbes, of that place. 


DMin, on 


1839. 
March 9. 

* 

• 


Sold to Barclat & Co., at 4 months. 

Linen, No. 1, 20 pieces, to) 44/ 

2, 30 M ^53/ 

3,, 25 1. rd)ASI 

... 4,. 17 ff ^20/ 

5, 23 /' ra)54/ 

6, 25 rr ^44/ 

7, 60 // rcDGOj 

200 pieces. 

CHARGES. 

Freight, Custom-House Fees, &c 38 50 

Cartage and Porterage, 1 25 

Storasre and Advertisino* 4 75 


no 

198 
150 
110 
155 
137 
450 


00 
75 
00 
50 
25 
50 
00 

00 

• 

10 
90 


1,312 
110 


44 50 
Commission on $ 1,312, at 5 ^ cent, 65 60 

To James Forbes, for nd proceeds, 

New York, flfarch 11, 1839. 

Errors Excepted, 
A. R 


1,201 



There is no necessify that the different items of an Invoice or 
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Account Sales should be arranged in the books in the same order 
as in the document transmitted. For example, though an 
Account Sales be kept by debtor and creditor in the books, yet the 
document is seldom transmitted to the consigner in this form, 
the sales being first stated, and the charges deducted at the foot, 
as above. In the books, the different articles are necessarily 
entered as they occur ; but in the account as rendered, they are 
combined and arranged in any way that perspicuity or custom 
may dictate. 

The entries, which arise from adjusting the above sales, are 
Journalized as follows : — 



March, 1839. 

• 


1 


Barclay & Co. Dr, to Scdes of Consignmtnts, 
For 200 ps. Linen, account J. Forbes, 


1,312 


00 

50 
60 
90 

00 




Sales of Consignments Dr, to Sundries, 

For adjustment of sales T«inen ^ Union. 

To Charges, freight, &c 

To Commission, on sales, 

To James Forbes, ..... .net proceeds, 


44 

65 

1^1 


1,312 



We have now given an exemplification of the Subsidiary 
Books commonly made use of in the counting-house of a general 
merchant, and which form the ground-work or materials for the 
Journal. But particular concerns require a variety of different 
books, according to the nature of the business in which the 
parties are engaged. 



Accounts Current. — Accounts Current are rather the 
result than a constituent part of book-keeping, being written 
out from the Ledger, with very slight variation or addition. 

An Account Current is a statement of the mercantile 
transactions between two persons, disposed in tlie form of debtor 
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and creditor, which exhibits the state of their afiairs up to any 
given date. 

The tern) Dr. is to indicate that the correspondent is debtor 
for the sums on the left^ and the term Cr. to indicate that the 
correspondent is creditor for the sums on the right. 
. The difference between an Account Current and any other is, 
simply, that the former is an account of continuous transactions 
from one period to another, while other accounts embrace only 
particular things, of which the Account Current is the general 
depository. The word current is, in this case, used to imply 
the present state of an account, in its course or continued pro- 
gression. Accounts Current are generally rendered every six or 
twelve months ; and it is common to charge interest on such 
sums on the debtor side as fall due prior to the time of making 
up the account, and to allow interest on such sums on the 
creditor side as are payable prior to the time of making up the 
account The following is an example : — 



Dr, Jaiisi Thompsoit, Esq;, Mm OrUtma, im Auomd CurruU with A. B., AVw York. Cr, 



1839. 

June 30. 
July 14. 

Oct. 12. 

n 18. 

Dec 31. 



To Balance ofacH. rendered, 

To Goods, ^ invoice, 

ToCasb, ^receipt, 

To Gioods, ^ invoice, 

To your Draft paid Hill,..., 
To Postage to date,. , 



Nzw Toax, JDte. 3I| 1839. 



3!25 
750 
325 
150 
125 
1 



1,677 



26 
33 
00 
45 
00 
50 

54 



1839. 
Aug. 15. 

Sept. 30. 

Dee. 31. 



By net proceeds of Cotton, 
^ Cuba, due Sept. 15, 

By proceeds of Supir, j^ Lou- 
isia, due Oct. 15,...'. 

By Balance, carried to new 
account, 



Enofs ezcepCedy A* B. 



875 
578 
293 



1,677 



30 
25 
79 



54 



V_l 



CHAPTER V. 



INTRODUCTORY EXERCISES --JOURNAL ENTRIES 



For the purpose of initiating the learner into the practical 
details of the art, we have ^ven, in the present chaptdr> a series 
of transactions of a simple nature, which are fdaced on the left- 
hand page ; and the Journal entries for each are seen on the 
opposite or right-hand page. In these preliminary exercises, the 
several transactions ar^ Journalized singfy, SLS-u&>rdmg^ the most 
obvious illustration of the manner of arranging the Journal 
entries; but, however excellent as an initiatory process, this 
method is by no means recomoiended as being applicable to real 
business* 



DIRECTIONS FOR THE LEARNER. 

First copy the following ^ Transactions^ into a suitable book, 
leaving the right-hand page blank for the ^ Journal Entries.^ 
This done, the learner must endeavor to Journalize each trans- 
action according to the best of his skill and knowledge ; and, 
whenever he is at a loss, he should refer to the instructions con- 
tained in Chapter III. In the first instance, the entries should 
be written upon a slate, and examined by the teacher, or com- 
pared with the exemplifications in the printed work, and then, if 
found correct, transcribed upon the page which was left blank 
for the purpose. The nature and classification of the accounts 
in the Ledger should be thoroughly understood by the learner^ 
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t>efore he attempts to JournaKze ; and hence the Synopsis^ on 
pages 22, 23, must be diligently and attentively studied in the 
outset. . 



QUESTIONS. 



When the learner is able to answer the following questions^ 
he will experience no difficulty in Journalizing the most compli- 
cated transactions. - — Se^ Synopsis. 



What is the object of * Stock ' account ? What do you enter on the CV. 
side ? What on the Dr, side ? What does the difference between the two 
sidee aiiowy when the CV. is the greater ? What does it show when the Dr, 
^de excQOds the Of ? 

What is the object of • Profit and Loss * account ? What do you enter 
on the Dr, side ? What on the O. side ? What does the difference between 
the two sides of ' Profit and Loss ' exhibit ? 

What is the object of the general account of ^Merchandise^? What do 
you enter on the Dr. side of this account ? What on the Cr, side ? What 
is the balance? What does the difference between the two sides show, when 
the goods are all sold ? 

What is the object of the * Cash^ account? What do you enter on the 
Dr, side ? What on the Cr, ? What does the difference between the two 
sides of * Cash ' show ? 

What do you mean by « BUls Receivahle ' ? (See Note, p. 10.) What is 
the object of this account ? What do you enter on the Dr, side ? What 
on the CV. side ? What does the difference between the two sides show ? 

What are *BiUs Payable ' ? What is the object of this account ? What 
is entered on the O. side ? What on the Dr, side ? What does the differ- 
ence between the two sides show ? 

What is the object of Personal Accounts ? What is entered on the Dr, 
side ? What on the O. side ? What does the balance show ? 

When goods are consigned, or sent abroad as an adventure, how are such 
transactions recorded ? When you receive goods to sell on commission, how 
do you arrange the account ? 

What are the subdivisions of ' Profit and Loss ' 7 
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What do you enter on the Cr. side of ' ComtiMtion ' ? To what iccoumt 
IS the result transferred ? 

What is entered on the Dr. side of* Interest,* and on the Cr, nae ? 

What do you enter in the account entitled *Ouxrge8^7 



What account shows the receipts and payments of cash ? Where do yott 
enter the sales and purchases of goods ? When you receive a bill, to what 
account does it belong? When you accept a dndl, or issue a note, where 
must it be entered ? 

What is a simple Journal entry ? What do you understand by a compound 
entry ? What is the meaning of the word Sundries, as applied to the Journal 
entries ? 



The learner should be continually questioned, in this manner, 
during the whole course of his studies, and made fully to unde*'- 
stand the reasons — the why and wherefore of all that he does. 
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[TRANSACTIONS.] 



New York, January 1, 1839. 



Cash in hand this day, which constitutes my Net Capital in 

trade,. - 15,000 



00 



Paid for Stationery, Blank Books, &c., ^ Cash Book 



325 



38 



Bought of Charles Hammond, 

Goods, ^ Invoice, amounting to 



8,151 



25 



Sold James Bruce &. Co., 

15 pieces Broadcloth, ^ Sales Book,. 



957 



12 



Paid cash for Goods hought this day, ^ B. P. 



2,125 



75 



Bought Goods of Hone & Co., for which I gave my Accept- 
ance, at 30 days' date, 



857 



75 



12 



Paid for Advertising, Postages, &c., ^ Cash Book,. 



25 



18 



15 



Sold Goods to James Hill, as ^ Sales Book. Received in 
settlement his Bill, at 90 days,. 



785 



50 



18 



Sold Goods for cash, r Cash Book,. 



280 



31 



19 



A Accepted Charles Hammond's Draft favor of Smith & Co., 
^ at 90 days' date, 



4,000 



00 



iU. 
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[JOURNAL ENTRIES.] 

Janua&t 1, 1839. 

Cash Dr. to Siock^ 

For Net Capital^ , 

2 

Charges jDt. to Cash, 
For Stationery, &c.» 

'. 4 '■ — '■ 

Merchaivdise Dr, to C, Hammond, 
Purchased, ^ Invoice, 

6 '■ 

J. Bruce Sl Co. Dr, to Meixhandise, 
For 15 pieces Broadcloth, ^ B. P 

7 '■ 

MERCHAimrsE Dr, to Cask, 
Purchased this day, ^B.P 

9 

Merchandise Dr, to Bills Payable, 
For Acceptance favor Hone & Co 

12 

Charges Dr, to Cash, 
For Advertising, Postages, &c 

15. 

Bills Receivable Dr. to Merchandise, 
For J. Hill's Note, at 90 days' date, 

18 

Cash Dr. to Merchandise, 
For sales this day,. 

19 

C. Hammond Dr. to BUls Payable, 
Accepted his Draft, at 90 days' date, for. • .... . 



51 



1 

3 



4 



3 



2^ 

3 



3 
2 



3 



15,000 



00 



325 



38 



8,151 



25 



957 



12 



2,125 



75 



857 



75 



25 



18 



785 



50 



280 



31 



4,000 



00 



58 



COMMERCIAL BOOK-KEEPINO. 

[TRANSACTIONS.] 



New Yoek, Janwxry 35, 1839. 



I have drawn on J. Bruce ^ Co., at 10 days' sight, for 

amount of purchase 6th inst 957 ]2 



28 



y 



Sold Goods to James Brown & Son, and received 

•in payment their Note, at 90 days, 600 00 

Cash for the balance,. 600 00 



1,200 



00 



29 



^— ^^"^^^ 



Paid Charles Hammond, ^ Receipt, 
Cash in full, 



4,151 



25 



Sold James Bruce & Co. 
Goods, ^ Sdes Book,, 



30 



989 



75 



n 



/ 



Paid Postages, &c., this month, ^ Cash Book, 



15 



78 



February 1, 1839.' 



Bought of Charles Hammond, 
Goods, ^ BUI Parcels,. . . . 



583 



40 



Sold Goods this day, ^ Sales Book, viz. to 

James Peters, 

Rufus Dean, , 

Henry Pope, 



350 
575 
829 

1,755 



22 

88 
75 

85 



-6 



/ 



Received Cash for Bruce dz. Co.'s Acceptance, ^ Cash Book, 



957 



12 
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[JOURNAL ENTRIES.] 



Janttart 25, 1839, 



3^ 

4 



Bills Recsivablb Dr, to J, Bruce if Co, 



For my Draft On them, at 10 days' sight, 

28 



3 
3 



SuirDRiES Dr. to Merchandise^ 

Sold J. Brown & Son, IP* S. B. 

BUIs Receivable,. r B. B . 

Cash, ^C. B. 



29 



3 



Charles Hammond Dr. to Cash, 

Paid him in full, 

30 



_4 
2 



James Bruce & Co. Dr. to Merchandise, 
Sold them, r S. B 



ti 



1 
3 



Charges Dr. to Cash, 

Paid Postages, &c. . . , 

February 1, 1839. 



4 



Merchandise Dr. to C. Hammond, 

Purchased this day, ^ B. P 

4 



Sundries Dr. to J^rchandise, 
For sales this day. 



4 
4 
5 



James Peters, ....*..... .^ B. P, 

Rufus Dean, n 

Henry Pope, // 



6 



Cash Dr. to Bills ReceivMe, 
Rec4 for Bruce &, Co.'s Acceptance,. 



s 



957 



12 



600 
600 

1,200 



00 
JOO 

00 



4,151 



25 



989 



75 



15 



78 



583 



40 



350 
575 

829 

1,755 



22 

88 
75 

85 



957 



12 



E 
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[TRANSACTIONS.] 



New York, February 8, 1839. 



Received the followiDg BiUa, dated the 4th inst, at 30 days, 
^ B. B., viz. 

James Peteis's, 

Rufus Dean's, 

Henry Pope's, 



350 
575 

829 

1,755 



22 

88 
75 

85 



10 



Bought Goods as follows, ^ Invoice Book, viz. of 

Charles Hammond, 

Buchanan & Co , 

James Fmlay & Co 



387 
78 
51 

517 



97 
25 
75 

97 



// 



Paid Postage, Cartage, &c., ^ Cash Book, , 



8 



25 



ir 



The Bank of Commerce has discounted Henry Pope's Note, 
due March 8, 

Cash received, 826 20 

Discount allowed, 3 55 



829 



75 



If 



Transferred to C. Hammond, J. Hill's Note, due April 18,. . 



785 



50 



// 



A Paid iny Acceptance favor of Hone & Co., due this day, 
^ Cash Book, 



f f f .• 



857 



75 



25 



Bought Goods of Simpson & Co., ^ Invdce ; gave them in 
settlement my 

Note, at 60 days, , . . .1,000 00 

Cash, for balance, 800 00 



1,800 



00 



4 
4 
5 



4 
4 
5 



1^ 
3 



3 
1 



3 



3^ 
3 



3 
3 



COMMERCIAL BOOK-KEEPING. 
[JOURNAL ENTRIES.] 

February 8, 1839. 
Bills Receivable Dr. to Sundries, 

For Bills received thia day, ^ B. B. 

To James Peters 

To Rufus Dean, 

To Henry Pope, 

— = 10 

Merchandise Dr. to Sundries, 

For Purchnaes tbis day, 

To Charles Hammond, 

To Buchanan & Co 

To James Finlay & Co 

Chaboes. Dr, to Cash, 
For Postage, &c, 

Sundries Dr. to Bills Receivable, 

For Pope's Nota, discounted at tlie Bank of Commerce, 

Cash, 

Profit and Loss,. 

C. Hammond Dr. to BUls Receivable, 
For Hill's Note, transferred, 

■ tt ————————— 

Bills Payable Dr. to Cask, 
Paid Acceptance to Hone &, Co 

25 

Merchandise Dr. to Sundries, 

Purcliosed this day, 

To Bills Payable, 

To Cash, 



55 



350 
575 

829 

1,755 



22 

88 
75 

85 



387 
78 
51 

517 



97 
25 
75^ 

97 



8 



25 



826 
3 

829 



20 
55 

75 



785 



50 



857 



75 



1,000 
800 

1,800 



00 
00 
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[TRANSACTIONS.] 



New York, Ftbrway 28, 1839. 



Sold James Bruce & Co. 
Goods, ^ Sales Book,. 



// 



Paid charges on shipment, &c., ^ Cash Book,, 



March 1, 1839. 



Effected Insurance with the Glohe Insurance Co. on Goods 

shipped ^ Jane for New Orleans. 
Gave my note for Premium and Policy, 



n 



Shipped ^ Jane for New Orleans, on account and risk of 

J. Dana & Co., ^Invoice Book, 
^ Goods, amounting to 

Charges, .at shipping, 

Insurance, «....,,.. . .as above, 

Commission, on Insurance, 



jk Insured with Hope Insurance Ca, account of George Smith, 
^ $ 3,240 00, on 15 hhds. Sugar and 20 bales Cotton, 
consigned ^ the Ann. 

Paid Premium and Policy in cash, .77 28 

Commission,.. «...,. ..••......16 20 



Received Jamesr Bmce & Co.'s Acceptance, at 30 days' date, 



Paid charges on Produce consigned ^ the Ann, in cash,. . . 



Sold James Peters, 

20 bales Cotton, ^ Ann, (Smith's Sales,). 



1,579 



23 



58 



97 



27 



14 



975 

31 

27 

5 

1,039 



84 
42 
14 

92 



93 



48 



989 



75 



220 



27 



896 



75 
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February 28, 1839. 


4 


4 
2 

1 
3 


James Bruce & Co. Dr, io Merchandise^ 




1 


^ Sales Book, 


1,579 

• 


23 




Charges Dr, io Cash^ 




V 


Paid on shipment, &c 


58 


97 




March 1, 183a 






2 
3 


Insurance Dr. io BiUs Payahlt^ 






5 


Por Note to Globe Insurance Co 


27 


14 


■ 


J. Dana & Co. Dr, io Sundries, 




2 

1 
2 
2 


For Invoice ^ Jane, 

To Merchandise. 


975 

3! 

27 

5 


84 
42^ 
14 
52 

92 


To diarffes. .....«» ■ 


To Insurance.. 


To Commission. 




1039 


5 


ft 






- ^ — - 

George Smith Dr, io Sundries, 






For Insurance oh Produce ^ Ann, 






3 
2 


To Cash .^ 


77 
16 


28 
20 

48 


To Commission. 




93 




*^ 






3 
4 

1 
3 

4 
2 


Biu^ Receivable Dr, io James Bruce Sf Co. 






For AccentanCe. at 30 davs, 


969 


75 


ii 


Charges Dr, to Cash, 




On Produce. ^ Ann. 


220 


27 


^ 


* 

James Peters Dr, to Smith's Sales, 




For 20 hales Cotton. ^ Ann. ■•.••.••••• 


896 


75 




- 





98 



COMMERCIAL BOOK-KEEPING. 



[TRANSACTIONS.] 



/ 



New York, March 7, 1839. 



Paid Buchanan & Co. 
Cash in full, rC.B. 



8 



Allowed James Bruce & Co. 2 ^ cent discount on $1,579,. . 



12 



Rendered Account Sales of 20 bales Cotton, ¥' Ann, ^P" S. B. 
and debited SniWs Sales as follows : — 

To Charges for freight, &c 

To Commission on sales, 

To George Smith, .... .for netproceedsy 



15 



J. Dana & Co. have accepted my Drafl, at 90 days' date,. 



17 



> Effected with the Globe Insurance Co. insurance on $2,800 
on Goods f' Nero, for New Orleans. 
Paid Premium and Policy, cash^ 



/ 



18 



Paid charges on shipments, &c. ^ Cash Book,. 



19 



'Shipped ^ Nero, on account George Smith, New Orleans, 
^ Book Shipments, 

Goods, ^ Invoice, 

Charges, at shipping,. ,^.. 

Insurance, as above, 

Commission, 



21 



Sold Buchanan & Co. 

15 hhds. Sugar, ^ Ann, ^ S.B (Smith's Sales,). . .'. 



78 



25 



31 



58 



85 

35 

775 



896 



1,039 



30 

87 
58 

75 



92 



61 



85 



34 



39 



2,550 
75 
61 
72 



2,759 



30 
37 
34 

_87 

88 



3,360 



25 



3 



2 
4 



1 
2 
5 



3^ 
5 



3 



1^ 
3 



2 
1 
2 
2 



2 
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March 7, 1839. 

Buchanan & Co. I>r. to Ca8\ 
Paid them in full, 

: 8 

Profit and Loss Dr, to James Bruce fy Co* 

For Discount allowed, < 

12— 

Smith's Saies Dr, to Sundries, 

For adjiutment of sales Cotton, ^ Ann, ^ S. B. 

To Charges, 

To Commission, 

To George Smith, 

15 

Bills Receivable Dr, to J, Dana Sf Co, 

For their Acceptance, at 90 days,. ; . , 

17 

Insurance Dr, to Cash, 
On Goods ^ Nero, 

18; 

Charges Dr, to Cash, 

Paid charges on Shipments,. 

19 

George Smith Dr, to Sundries, 

For Goods ^ Nero, ^ order, 

To Merchandise, 

To Charges, 

To Insurance, 

To Commission, 

21 

Buchanan & Co. Dr, to Smithes Sales, 
For 15 hhds. Sugar, 1^ Ann,. •....••,.... 



69 



78 



25 



31 



58 



a5 

35 
775 

896 



30 

87 

75 



1,039 



92 



61 



34 



85 



39 



2,550 
75 
61 

7^ 

2,759 



30 
37 
34 

87^ 

88 



3,360 



25 



60 
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[TRANSACTIONS.] 



6 



New York, March 25, 1839. 



/ 



Paid my Note in favor of Globe Insurance Co. 



27 



14 



— — #/ 



Paid James FinTay & Co. 
Cash, r C. B. 



51 



75 



// 



Paid charges on Produce consigned ^ Ann,< 



45 



78 



II 



Made up Account Sales of 15 hhds. Sugar, f Ann, ^ S. B., 
ana debited Smithes Sales as follows : — 

To Charges, for freight, &c 

To Commission, on sales, 

To George Smith,. . . .for net proceeds, 



31 



180 

134 

3,045 

3,360 



75 
41 

_9 

25 



^ 



Paid cash for Store-rent, and Clerk's salary,, 



450 



00 



^■•■^^•■^■i^iii^i^^*^ 
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[JOURNAL ENTRIES.] 



March 25, 1839. 


6 


3 
3 

5 
3 

1 
3 

2 

1 
2 
5 

3 


Bills Patable Dr. to Cash, 
Paid Note favor Globe Insurance Co. ••...•.•••• 


27 


14 
75 

78 


*/ 


J. FiNLAT & Co* Dr. iQ Cashj # 
Paid them,. • 


51 




Charges Dr, to Cash, 
On Produce ^ Ann. ..•.••...••.•• 


45 


t ' 


Smith's Sales Dr, to Sundries, 
For adjustment of sales 15 hbds. Sugar, f" Ann, 


180 

134 

3,045 


75 
41 

09 


To Commission. •...., 


To Georsre Smitti, 


*>l 


3,360 


25 


Charges JDr. ie Cash, 
Rent and Clerk's salarv. ••••••• .••... 


450 


00 









JlfoR.— Tbe goods on hand 31st March, are valued at $5,786. This item constitntes the 
^Zmcs of * Merchandise * account, in making a aUUement of the mercliaQt's assets and liabUitiee 
tt this date. (See Bemarlu, page 70.) 



CHAPTER VI. 



DIRECTIONS FOR POSTING AND BALANCING THE LEDGER. 



A STATEMENT ot all the facts relative to any person or thing, 
by which the capital of a concern has been affected, is techni- 
cally called an account. 

To open ah account, signifies to enter its title for the first time 
in the Ledger ; after which, the respective items belonging to it 
are transferred from the Journal or subordinate books, as often 
as may be convenient. This is called posting. Hence, to post 
an article is to place it to its appropriate account. The princi- 
pal object of the Journal is to facilitate this process of posting, 
and to abridge the Ledger entries. 

The distribution or classification of accounts is perfectly arbi- 
trary, in the first instance. They may be opened promiscu- 
ously, or, which is preferable, similar accounts may be placed 
contiguous to each other. Thus ' Stock,' ^ Profit and Loss,* 
^Commission,' 'Charges,' * Interest,' and the like, may form one 
general division ; and ' Cash,' * Bills Receivable,' * Bills Payable,* 
and the Personal Accounts, another. 

As soon as an account is opened, the title, and page of the 
Ledger where it is found, must be entered in an Index appro- 
priated to that object. The following exemplifications will afford 
a sufiicient illustration of the process of transferring the items 
which compose the accounts from the Journal to the Ledger. 
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DIRECTIONS FOR POSTING. 

1. — When the Journal entry consists of but one debit and 
one credit item. For example : — 



Jaicuart 1, 1839. 



2 



Cash Dr, to Stock, 
For capital in trade, 



15,000 



00 



By the help of the Index, turn to the ^ Cash ' account, and on 
the left-hand or Dr. side write 'To Stock, $15,000.' Place 
the date and page of the Journal in the proper columns. 
Then turn to the ' Stock ' account, and on the right-hand or 
Cr. side write 'By Cash, $15,000,' prefixing the date, &c., 
as before — thus : — 



1 
Dr. Stock. O. 








• 




1839. 
Jau. 1. 


By Cash. 


< * 
1 


15,000 


00 




9 

Dr. Cash. O. 


1830. 
Jan. 1. 


To Stock..... ...... 


* 
1 


15,000 


00 




- 











• Tkt flgwPMlaawMcoliniuMnfcrtotbtpacBof <te I^^f^f ftodtboMla tbt Ledfsr rate back to tbt pufe of th» 



1 
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2. —'When the Jounial entry contains but one debit and 
several credit items. For example : — 





February JO, 1839. 


1 


1 

3 

a 

4 


MxRCHAifDiss Dr. to Sundries^ 
For purchases this day, 
To Charles Hammond.. .....................................'«•..«...«>.. 


.387 
78 
57 

517 


97 
75 
97 


Tn Riirlianaii ^Oa. «.* ^««« .«d.>.< - 


To James Fiulav Sc Co......... •..•.•••..•••• 





Turn to the account of * Mercliandise/ and on the left-hand side 
write ^To Sundries^ for the total, $617 97; and credit each 
person * By Merchandise ' for his respective share — thus : — 



1 
Dr. Merchandise. Cr. 


1839. 
Feb. 10. 


To SandrJet, 


1 


617 


97 




• 




t 


1 


S 

Dr, Charles Hammond. Cr. 












1839. 
Feb. 10. 

• 


By Merchandise, 


1 


387 


97 


3 

Dr. BucHANAN&Co. Cr. 


■ 


' 








.1839. 
Feb. 10. 


By Merchandise, 


1 


78 


95 


4 

Dr. JamesFinlay&Co. Cr. 




- 








1839. 
Feb. 10. 


By' Bterdnnittiv,. . . • • 


1 


57 


75 
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3. — When the Journal entry consists of several debit items, 
and but one credit item. For example : — 



February 4, 1839. 



5 
6 

7 



SuzroBiBs Dr. to JtfercAondur*, 
For sales this d;iy, 



James Peters^. 
Riifus Dean,.. 
Henry Pope,.. 



350 
575 
899 



1,755 



22 

88 
75 



85 



Turn to ^ Merchandise,' as before, and on the Cr. side write 

* Hy Sundries, $ 1 ,755 85 ; ' then debit each personal account 

* To Merchandise ' for its respective sum ; prefix dates, and 
be particular to insert the Journal page from which the entry 
is transferred, and also, in the Journal, the Ledger page to 
which the entry is transferred, so as to afford a ready reference 
from one book to another — thus : — 



Dr, Merchandise. Cr, 


1 


■ 


• 








1839. 
Feb. 4. 


By Sundries, 


2 


1,755 


85 


Dr. JamesPeters. O. ^ 


1839. 
Feb. 4. 


To Merchandise,.. 


2 


350 


29 




« 








Dr. RufusDean. Cr. 

• 


1830. 
Feb. 4. 


To Merchandise,.. 


2 


575 


88 












Dr, Henry Pope. Cr. 


1839. 
Feb. 4. 


To Merchandise,.. 


9 


829 


75 






• 
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4, — When the Journal entry is composed of several debit and 
several credit items. (See page 33.) 

Turn to each account which is to be debited, and on the left- 
hand side write * To Sundries ; ' and then turn to each account 
which is to be credited, and on the right-hand side say ' By 
Sundries ' for their respective sums. 



Having finished posting, it will be expedient, before you bal- 
ance the Ledger, to ascertain if the amounts of the debtor and 
creditor sides correspond. For this purpose, prepare a sheet of 
paper as follows : — 



Drs. 


Trial B alance. 


Cra. 


' 


1 


(Titles of the Accounts.) 







Write the titles in the centre, and place the sum of the debtor 
side of each account in the left, and the sum of the creditor 
side in the right-hand column ; add the columns, and, if the 
Ledger is correct, the amounts will agree. 

The principle of the/ Trial Balance' is that, in every Journal 
entry, the Drs, equal the Crs. ; and it is obvious, if the respect- 
ive sums were correctly placed, that the aggregate amount of the 
Dr. side of the Ledger will be equal to that of the Cr. side. 
If otherwise, some mistake has been committed. The apparent 
difference may not exceed a few dollars or cents ; still the 
smallest discrepancy shows the existence of error, and to an 
extent, perhaps, greatly beyond the fraction in question. It 
often happens that, as the examination proceeds, the difference 
undergoes a change from a smaller to a larger amount, without 



COMMERCIAL BOOK-KEEPING. 67 

increasing the difficulty of discovering the error, which is as 
likely to have occurred in the case of a large as a small sum. 
Differences, when in round numbers, such as ^10, $100, 
$1,000, generally lie in the addition ; fractional sums frequently 
in the posting. All this, however, is uncertain. Hence the 
necessity of examining the whole ; and young book-keepers are 
often obliged to pass week after week in the tedious labor of 
revising, adding, and subtracting, in order to bring their accounts 
to a balance. 

The only effectual means of lessening the labor and perplexity 
of this operation is, to limit the number of entries ; in other 
words, by combining and classifying the transactions in the 
Journal, to comprise as much as possible in those aggregate 
amounts which are transferred to the Ledger, and to exercise 
great care in every stage of the work. 

The following are the most usual mistakes in posting which 
do T^ot affect the Trial Balance, viz. 

1. A sum entered to a wrong account, but on the same side 
of the Ledger as that to which it belongs. 

2. A Journal entry wholly omitted. 

3. A Journal entry twice posted. 

The most effectual check against the above, or any similar 
mistakes, is a comparison of the books by two persons. One 
has the Journal, and reads the Ledger folio, the title of the 
account, and the Drs, and Crs. ; while the other turns to the 
account in the Ledger, and marks off the entry with a dot, if 
correct. When all the accounts have been thus examined, 
glance over the Ledger to observe if the mark of comparison be 
affixed to each entry. If not, turn to the entry in the Journal 
which had not been marked, and see if it is right. 



The Ledger should be kept in the most concise form. The 
insertions ought never to exceed a line each, or to contain more 
than the title of the Journal entry to which they refer. To a 
person unacquainted with book-keeping, this brevity is apt to be 
considered unsatisfactory ; and it was formerly the practice to 
add, in each line, a few explanatory words : this is still done in 
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some counting-houses ; but such explanations are practicable only 
in a limited business. Whenever the transactions are numerous 
and varied, all particulars should be left out of the Ledger, for 
two reasons : they increase the labor of the book-keeper, and 
they never can be so full or circumstantial as to supersede the 
necessity of an Account Current Book. 

When the space allotted for an account is filled up, the 
amount must be transferred to another folio. For this purpose, 
add both sides, and write opposite to the amounts, * Transferred 
to foL — .' Then, after entering the new folio in the index, 
and opening the account anew, write on the Dr. side, * To 
amount from foh — ,' inserting the folio where the account 
was first opened. The sums should be left blank, or inserted 
with a black lead pencil till the books are compared, as an error 
in any of the entries will occasion an alteration in the amount. 
When either side of an account is full, both sides should be 
transferred, and a diagonal line drawn to fill up the vacant space 
on the side which requires it. 



GENERAL BALANCE. 

In every well-regulated establishment, the several accounts 
are adjusted at least once a year. This process is called 
balancing ; the design of which is to collect the balances or 
assets of the concern into a concise abstract, to ascertain the 
profit or loss, and to exhibit the present state of the capital or 
stock. 

The Balance of an account is the difference between its two 
sides, and forms a constituent part of your Effects or Debts ; for, 
whenever this difference in any account is neither effects nor 
debts, it belongs to * Profit and Loss,^ and must be transferred 
accordingly. 

When an account is added, the two sides will be equal 
without further entry, or may be made equal by entering the 
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difierence on the smaller side. In the former case, the aecount 
is said to be closed; in the latter, it is merely equilibrated^ but 
continues open. For example : — 



Dr. A. B. Cr, 


1839 

Jan. 1 
II 19 
/# 30 


To Marchandiee, 

To do 


100 

145 

6U0 


00 
00 
00 

uo 


1839 

Jan. 15 

Feb. 10 

// 98 


ByCash, 

By do 


100 

300, 

203 

600 


00 
00 
00 

00 


To do 


B V do. ................ 













In this instance, both sides, when added, are equal, and there- 
fore the account is closed. The following is an exemplification 
of the second case : — 



Dr. C. D. Cr. 


1839 

Jan. 1 

II 31 

Feb. 15 


To Merchandise, 

To do 

To do 


300 
150 
330 

680. 


00 
00 
00 

00 


1839 

Jan. 15 
June30 


By ^ash, 


180 
500 


00 
00 

00 


ByBaUnuit 




680 







The Dr. side of C. D.'s account amounts to $680, and the 
Cr. side is only $ 180. Hence, to equilibrate it, subtract the 
smaller sum from the greater: the difference is $500, which 
place in that column whose total is least, with the words * By 
Balance ' before it ; and thus both sides are made equal. This 
is called balancing an account. 

In balancing the Ledger for the purpose of making a state- 
ment of the assets and liabilities of the concern, the several 
accounts are adjusted as follows : — 

I. *Cash,' 'Bills Receivable,' * Bills Payable,' and the Per- 
sonal Accounts, are closed To or By Balance. In all these 
accouatSy the d\ffcrnu:c between the two sides is ^ith^ eflects 
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or debts ; and hence they are equilibrated by placing this dif- 
ference on the smaller side, with the words To or Bij Balance^ 
as the case may require. 

2. * MerchandUe/ or any similar account, opened with a view 
*to show gain or loss on particular departments of the business, is 
closed differently. 

The learner must pay particular attention to the manner of 
adjusting this class of accounts. For instance : * Merchandise ' 
contains on the debtor side the outlay for goods, and on the 
creditor side the returns ; the sales being completed, the differ^ 
ence is gain or loss. But if only a part of the property has been 
disposed of, the difference between the two sides is devoid of 
meaning ; that is, it shows neither the balance of the account 
nor the gain or loss resulting from it. In all such cases, the 
value unsold constitutes the balance^ and must be entered cm the 
Cr. side ; the difference is then the gain or loss on the quantity 
sold. 

This balance, of course, forms a part of the merchant's effects^ 
and is entered, with all other items in his favor, on the X)r.-side 
of the ' Balance Sheet.' Suppose, for illustration, that the Dr. 
side of 'Merchandise,' when added, amounts to $20,000, and 
the Cr. side to $15,000 ; and that, on taking an inventory, the 
quantity on hand is estimated at $ 7,500. In this case, to adjust 
the account, we enter the goods unsold on the Or. side ; the 
returns are then complete, from which deduct the whole outlay, 
and the difference is the gain on the quantity sold. Thus : — 



Dr. Merchandise. O. 


Amount of DorchasM. ......... 


30,000 
2,500 


00 
00 

00 


Amount of sales.. ...........i. 


15,000 
7,500 


00 
00 

00 


Different, gain*. 


Balaneti*' on hand,. 




23,500 




23,500 


* The gtdn k tntnafested to the ' Profit 
and Loee ' aceoaut. 




* Thia forme a part of your ^•cU, 
and muat be entered in the * Balance ' 
account* 





In order to render this process as simple as the nature of the 
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thing admits, we will present another view of the subject. The 
purchases amount to $20,000, and the sales to $15,000. JVow, 
it is obvious that the difference between the actual cost of the 
quantity sold and the sales is the gain. To arrive at this result, 
we might deduct the value on hand from the amount purchasedf 
and that product from the sales, thus : — 

1 . — The purchases are 20,000 2. — Amount of sales, 15,000 

Deduct am\ on hand, .... 7,500 Cost, deducted, 12,500 

Estimated cost, 12,500 Gfotn, as before, 2,500 

The two operations, it will be perceived, are, in principle, 
essentially the same ; but one may serve to illustrate the other. 

All accounts of a like nature — such as ships, houses, lands, 
funded property, shipments or adventures — are adjusted in a 
similar manner. The present value of the property unsold is the 
balance of the account, and, when entered on the Cr. side, the 
difference is gain or loss. When no returns have been made, 
the total of the Dr. side is the balance. 

At every general balance, transfer the difference or result of 
^Charges/ ^Commissiony * hiterest/ &c., to the proper side of • 
^Profit and Loss.' 



Having ascertained, by means of the ' Trial Balance,' that the 
Ledger has been correctly posted, or, at least, that the amounts 
of both sides agree, to adjust the accounts, proceed in the follow- 



ing manner 



Prepare two sheets of paper, ruled with money columns, in 
the form of Dr. and Cr. ; write * Profit and Loss Sheet' as 
the title of one, and ' Balance Sheet ' as the title of the other, 
thus : — 



I)r. 



Profit and Loss Sheet. 



Cr. 



Enter on thk tide ereiy item of lo»», 
includinf the unoont already posted to 
the dMt of * Profit and Loea ' in the 
Ledger. 



Enter on thla aide erery Hem of goifh 
indudinjf the amount already po«ted to 
the credit of < Profit and lioao ' ia the 
Ledger. 
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The sheet of paper Mrhich exhibits a clear and distinct abstract 
of the merchant's assets and liabilities is called the ^ Balance 
Sheet ; ' thus : — 



Dr. 



Balance Sheet. 



Cr. 



Tn the left-hand money column enter 
the MMto, or balances iu your &ror. 



In the right-hand money column enter 
the H o Witi* *, or balances against you^ 



J 



The assets of a concern, deducting its liabilities, can be noth- 
ing more than the original capital, increased by the gains, or 
decreased by the losses. 

When you have entered all the gains and losses in the * Profit 
and Loss Sheet,' add the two columns, and subtract one from 
the other : the difference is the net gtiiin or loss, as the case may 
be. To this add the net capital at commencing, and the result 
will be your present worth ; which must correspond, if correct, 
with the difference between the two sides of the ' Balance Sheet.' 

If, for the purpose of transferring each item to its proper 
place, the particulars of the * Profit and Loss' and ^Balance 
sheets are to be inserted in the Journal, the following will be 
the form of the closing entries : — 

1. — For the Profit and Loss Sheet. 

Profit and Loss Dr. to Sundries — namely, 
To the several accounts on the Dr. side. 

Sundries Dr. to Profit and Loss — namely, 
The several accounts on the O. side. 

2. — For the Balance Sheet. 

Balance Dr. to Sundries — namely, 
To the several accounts on the Dr. side. 

Sundries Dr. to Balance — namely, 
The several accounts on the Cr. side. 

These entries, when posted into the Ledger, will close all the 
accounts. 
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The reason of the difference of ' Stock' agreeing with the 
difference of * Balance ' is obvious from the nature of the arti- 
cles collected. The debtor side of * Balance' contains the 
amount of your effects ; the creditor side the sums you owe. 
The difference shows your capital at the time of balancing. 

The debtor side of ' Stock ' contained the amount of debts^ 
and the creditor side the amount of effects at commencing. The 
difference was the net capital ; and, when the 'gain is added to, 
or loss deducted from it, the result must also exhibit the present 
capital. 

* StocJc* and * Balance^ accounts, therefore, both point out how 
much you are worth ; the former from your capital at the begin- 
ning, allowance being made for the gain or loss ; the latter from 
a view of your present effects and debts. Thus the state of 
your affairs is brought together in a narrow compass, under your 
view, and the articles of the ^Balance Sheet' supply materials 
for the first entries in the Journal on commencing the next 
year 

It is not necessary to begin new books after balancing, nor to 
open the accounts anew, unless the present Ledger be filled up. 
The balances may be brought down, and the accounts continued 
in the same folios. 

When a person, in the course of business, . comes to have 
several sets of books, it is usual to distinguish them by letters ; 
as, Ledger A, B, &c. 

10 o 



INTRODUCTORY SET. — LEDGER. 

i 



- . . . ! 
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INDEX. 



B 



E 



G 



H 



Bills Receivable, 3 

Bills Payable,. 3 

Bruce, J. & Co 4 

Buchanan & Co. 5 

Balance, .6 

Cash, 3 

Charges, 1 

Commiasioil, ;. . . . ,•, . , 1; ; . .2 

Dean, Rufus, 4 

Dana, J. & Co. 5 

Pinlay dtCo. 5 

Hammond, C 4 

Insorance^ 2 



K 



M 



N 



O 



a 



R 



u 



Merchandise, 2 

Profit and Loss, 1 

Pope, Heniy, 5 

Fateis, JaDieiB/. 4« . « . .' - ^. .4 

Stock, 1 

Smith, George, 5 

Smith's Sales,. 2 



W 
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Dr. 



Stock. 



Cr. 



1839 
Mar. 31 



To Baltmu^, 



17,191 



17,191 



36 



36 



1839 

Jan. 1 
Mar. 31 



By Gasli, 

By ProJU and Loss, . 



1 


15,000 
2,191 


17,191 





00 
36 

3. 



Dr. 



Profit and Loss. 



Cr. 



1839 

Feb. 15 

Mar. 8 

ff 31 



To Bills Receivable, . 
To J. Bruce & Co.... 

To Ckargea, ......... 

To Stock 



3 
31 

832 
2,191 



3,0.si< 



55 

58 
16 
36 



65 



1839 

Mar. 31 
// // 



By Merekandiss,, 
By CommissioHf . 



8,893 
264 



3,088 



78 
87 



♦;5 



Dr. 



Oh A ROES. 



Cr. 



1839 

Jan. 2 
// 13 
,f 30 

Pah. 11 
// 98 

Mar. 4 
tf 18 
// 25 
ff 31 



To Cash, 

To du. 

To do. 

To do,. 

To do. 

To do. 

To do. 

To do. 

To do. 



325 

35 

15 

8 

58 

220 
85 
45 

450 

1,335 



38 
18 
78 
35 
97 
27 
39 
78 
00 

OO 



1839 

Mar. 1 
12 
19 
25 
31 



// 
// 
ft 



II 



By J. Dana h. Cn. . 
Bjr Smitb'fiSiilM,.. 
By Georse Sniith,., 
By S III Ub '4 Sales,., 
By ProJU and Loss,, 



31 
85 
75 

im 

b£2 



1,235 



4^ 
30 
37 
75 

IL 



00 



1 
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Is 

Dr. Insurance. Or. 


1839 

Mar. 1 

» 17 


To Bills Payable,.... 
To Cash, 


4 
5 


27 
61 


14 
34 

"48 

4 


1839 

Mar. 1 
// 19 


By J. Dana & Co..... 
By George Smith,. . . . 


4 
5 


97 
61 


14 
34 




88 


88 


48 










Dr. Commission. Or. 


1839 
Bfar.31 


To FrqfU and Lo»»,, . . 




964 


87 

87 


1839 

Mar. 1 
tf 9 
// 19 
// 19 
n 95 


ByJ. Dnna&Co 

By George Smith,.... 
By Smith's Sales,.... 
By Georte Smith,. . . . 
By BwUh's Sales,.... 


4 
4 
5 
5 
6 


5 

16 

35 

72 

134 


59 
90 
87 
87 
41 

87 


964 


9e4 








I 




Dr. Merchandise. O** 


1839 

Jan. 4 
// 7 
// 9 

Feb. 1 
// 10 
tf 95 
// 31 


To C. Hammond,.... 
To Cash,.... 


1 
1 
1 
9 
3 
3 


8,151 

9,195 

857 

583 

517 

1,800 

9,893 


35 
75 
75 
40 
97 
00 
78 

90 


1839 

Jan. 6 
// 15 
tt 18 
tt 96 
tt 30 

Feb. 4 
'/ 98 

Mar. 1 
// 19 
tt 31 


By J. Bruce & Co 

By Bills Receivable,. . 
By Cai4i, ............ 


1 
1 
1 
9 
9 
9 
4 
4 
5 


957 

785 

980 

1,200 

989 

1,755 

1,579 

975 

9,550 

5,786 


19 
50 
31 
00 
75 
85 
93 
84 
30 
00 


To Bills Payable. .... 
To C. Hnmniond,.,.. 

To Sundries, 

To do 

ToFrqfUoMdLosSf.,, 

• 


By Sundries, 

By J. Bruce & Co.... 

By Sundries, 

By J. Bruce & Co.... 
By J. Dana At Co..... 
By George Smith,, . . . 
gyjgatoace........... 


16,859 




16,859 


90 










t 

Dr. Smith's Sales. O. 


1839 

Mar. 19 
// 95 


To Sundries, 

To do 


5 
6 


• 

896 
3,360 


75 
95 

00 
1 


1839 

Mar. 5 

tt 91 


By James Peters 

By Buchanan & Co.. . 


4 
5 


896 
3,360 


75 
95 

on 


4/257 


4,257 




' 
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l>r. 



Cash. 



Cr. 



1839 


ian. 


1 


n 


18 


ti 


96 


Feb. 


6 


u 


15 



ToStock,..^....^.... 

To MerchandiM, 

To do. . . . . 

To BUIA Receivable,. 
To do. 



15,000 
980 
600 
957 
898 



I7,6«?3 



00 
31 
00 
19 
90 



63 



1839 

Jan. 9 
>t 7 
n 19 
n 99 
// 30 

Feb. II 
n 15 
// 98 
//' n 

'Mar. 9 

// 4 

// 7 

// 17 

tt 18 

n 95 

// // 

// H 

If 31 



By Cbarcef, 

By Merchandise, .... 

By Chari!es ,... 

By C. Haiiitnond,.... 

By Cliarges, 

By do 

By Bills Payable 

By Meichandise, 

By Charges, 

By George Smith,. . . . 

By Charges, 

By Buchanan & Co.. . 

By Insurance, 

By Chargee, 

By Bills Payable, 

By J. Finlay & Co.. . . 

By Charges, 

By do 

BfBuUmee 



3% 

9,135 

95 

4,151 

15 

8 

&57 

800 

.'>8 

77 

920 

78 

61 

85 

97 

51 

45 

453 

8,198 



17, 6(53 



38 
75 

18 
95 

7b 

95 
75 
W) 
97 
98 
97 
95 
34 
39 
14 
75 
78 
00 
19 

63 



Dr. 



Bills Receiyable. 



Cr. 



1839 

Jan. 15 

tf 95 

/f 98 

Feb. 8 

Msr. 3 

tf 15 



To MerchandiM,.. 
To J. Bruce Sc Co. 
Tu Merchandise,.. 

To Sundries, 

To J. Bruce 6c. Co. 
To J. IKana&.Co.. 



785 
957 
600 

1,755 
989 

1,039 



6,198 



60 
19 
00 
85 
75 

IL 
14 



1839 

Feb. 6 
'/ 15 
// // 

Mar. 31 



By Cash 

By Sundries, 

By C. Hammond,.... 
By Balance f 



957 

899 

785 

3,555 



6,198 



19 
75 
5(1 
77 



14 



Dr. 



Bills Payable 



Cr. 



1839 

Feb. 15 

Mar. 95 

If 31 



To Cash,... 
To do. ... 
To BaltMUy 



9sn 

97 
5,000 

5.884 



75 
14 
00 

89 



1839 

Jan. 9 

n 19 

Feb. 95 

Blar. 1 



By Merchandise,.. 
By C. Hammond,. 
By Merchandi:^•,.. 
By Insurance,.... 



857 

4,000 

1,000 

97 

5,884 



75 
00 
00 
_14 

89 



. ^ m 
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Dr. Charles Hammond. Cr. 


1839 

Jan. 19 

n 29 

Feb. 15 

Mar. 31 


To Bills Payable,.... 
To C'Ash, 


2 
3 


4,003 

4,151 

785 

185 


00 
25 
50 

87 

69 


1839 

Jan. 4 

Feb. 1 

// 10 


By MerchandlM, .... 

By do 

By do 


I 
2 
3 


8,151 
583 
387 


S5 

40 
97 

62 


To Billi Receivable,. 
To Baleou* 




9,122 


9,122 






• 






Dr, JamesBruce&Co. Or. 


1839 

Jan. 6 

// 30 

Feb. 28 


To Merchandise, .... 
To do. .... 
To do. .... 


T 

1 

4 


957 

989 

1,579 


12 
75 
23 

10 


1839 

Jan. 25 

Mar. 3 

// 8 


By Bills ReeeiTable, . 
By do 
By Profit and Loss, .. 
Bv Balmiust^, ...■«.... 


2 
4 
5 


957 

989 

31 

lAt7 


12 
75 

58 
(5 




3,526 


3,526 


10 


• 




• 




Dr. James Peters. o. 


1839 

Feb. 4 
Mar. 5 


To Merchandise, .... 
To Smith's Sales,.... 


2 
4 


350 
896 


22 
75 

97 


1839 

Feb. 8 
Mar. 31 


By Rills Receivable, . 
Bji Balance 


3 


350 
896 


22 
75 


l,24« 




1,246 


97 










Dr. RufusDean, Cr. 




1839 
Feb. 4 


To Merchandise, .... 


2 


575 


88 


1839 
Feb. 8 


By Bills Receivable, . 


3 


575 


88 








* 
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1 

ih. Henry Pope. Cr 


1839 
Feb. 4 


To Merchandise,.... 


9 


829 


75 


1839 
Feb. 8 


By Bills Receivable, . 


3 


899 


75 








•*. 


* 

Dr. BuCHANAN&Co. CV. 


1839 

Mar. 7 
// SI 


To Ca.*h, 


5 


78 
3»3£0 


25 
25 

50 


1839 

Feb. 10 
Mar. 31 


By Merchandioe...... 


3 


78 
S^^iO 


25 
25 

50 


To 8nutli*t Bales,.... 




3,4:J« 


3,438 












Dr. JAMEsFlNLATd&Co. Cr. ' 


1839 
Mar. 25 


To Cash,. 


6 


51 


75 


1839 
Feb. 10 


By Merchandise, .... 


3 


51 


75 












.• 


2>r. George Smith. Cr. 

• 


1839 

Mar. 1 
// 19 
// 31 


To Sundries, 

To do. • 

To Balance 


4 

4 


93 

2,759 
9fi7 


48 
88 
31 

67 


1839 

Mar. 13 
n 25 


By Siiiilli*s Sales,. ... 
By do. .... 


5 

6 


775 
3,045 


SB 

09 

T7 




3,8- 


3,8=>0 










• 

Dr. J. Dana & Co. ^ Cr. 


1839 
Mar. 1 


To Sundries, 


4 


1,039 


91 


1839 
Mar. 15 


By Bills Beceivabls,. 


5 


1,089 


9i 








■ 


■ 



11 
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Br. Balance. Ch 


1839 
Mar. 31 


To Cnsh, 




8,lf>8 
3,555 
5,7B6 
1,547 
H96 
3,360 


7^ 

oy 

Gft 
75 

54 


1839 
Mar. 31 


By BlHt PnjraMe,.... 
By C. Haiiiinond,.... 
By George SiniUi,. . . . 

ITy Stocky net Capital, 




5,000 
185 

987 


00 
87 
31 

18 
36 


Tu BilU Recftivahle,. 

To Merdiandise, 

Tu J. Bruce At Co.... 
To Jainet Peleri,. . . . 
To Buchanan it. Co., 


6,153 
17 191 


23,344 


•23 344 


54 




• 







EXPLANATION. 

Cash. — The balance of this account, being the cash on hand, 
is part of your effects, and is therefore entered on the Dr. side 
of * Balance.' 

Bills Receivable. — The balance of this account, being the 
bills in hand, is also part of your effects, and is entered as before. 

Bills Payable. — The balance of this account, being what you 
owe in accepted bills, is part of your debts, and is therefore 
entered on the Cr. side of ' Balance.' 

Merchandise. — -^The balance of this account is the goods 
unsold, and is ascertained, in real business, by taking an Inven- 
tory. The difference between the two sides, when the balance 
on hand is added to the sales, is gain or loss, and is transferred 
to ' Profit and Loss.' 

The Personal Accounts being debited for debts due to you, 
and credited for the reverse, the differences are consequently 
either your effects or debts, and are entered accordingly. 



The * Stock ' and * Balance ' accounts are used merely on 
commencing or closing the books, no entry being made in them 
between one balance and another. They are, in fact, both 
statements of the merchant's Effects and Debts, and, if correct, 
must be alike. The ' Balance ' account is considered to be the 
converse of ' Stock ' account. It is composed of the balances 
of the several personal, money, and property accounts, and is, 
therefore, simply an abstract of the Ledger. 
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ANALYSIS OF THE LEDGER. 



Cash. 

Receipts, 1 7,663 63 

Payments, . ^ . . V , 9,465 51 

Balance^ in hand, $8,198 12 

BUis Receivable. 

Received, 6,128 14 

Disposedof, ............. 2,572 37 

Bcdancey in hand, $^,555 77 

Bills Payable. 

Issued, 5,884€9 

Redeemed, 884 89 

halaruXy outstanding, $5,000 00 

Charles Hammond. 

I owe him 9,122 62 

He owes me 8,936 75 

Balance, due himj $ 18.) 87 

James Bruce Sf Co. 

They owe me 3,526 10 

I owe them. 1,978 45 

Balance^ in my favor, $1,547 65 



James Peters 

Owes me 1,246 97 

lowe him.... :^0 22 

Balance, in my (kvor, .$896 75 

Buchanan if Co. 

They owe me 3,438 50 

I owe them. 78 25 

Balance, in my favor, $3,:}60 25 

George Smith 

Owes me 3,820 67 

lowe him , 2,a53 36 

Balance, due him,. , $977 31 

Merchandise. 

T^tal sales,.. 11,073 90 

^uaniiiy unsold, 5,78^) 00 

Returns, l(i,859 90 

Deduct outlay, 14,0:^5 12 

Gain^ $2,823 78 



For remarks on the method of adjusting prop* 
erty accouuts, see p.ige 70. 



The 5ibove Ja/ance* compose the entire property of tlie. concern, 
oo the 31st March ; and, when collected, the result is as fol- 
lows : — 

— Effects.— 

Cash, in hand, 8,198 12 

Bills Receivable, n 3,555 77 

J. Bruce & Co owe me 1,547 65 

J. Peters owes me 896 75 

Buchanan & Co. owe me .3,360 25 

Merchandise,. .unsold, valued at -. .5,786 00 

Total amount of Effects, 23;344 54 

-^Deduct Debts, viz. — 

Bills Payable, outstanding, 5fi00 00 

C. Hammond, due him, J85 87 

GeorgeSmith, n 967 31—6,15318 



JVei Capital^ or present worth, 



$17,19136 



Wo next proceed to prove the accuracy of this statement by 
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another process ; that is, b^ adding the net gain to the original 
capital, thus : — 

— Gained —r 

By Merqbandise, 2jm 78 

By Commission, 204 87 

^' III" ■■■ 

Total gainsj 3,088 G5 

Deduct, amount paid for charges, &c 897 29 

jyet gain,. .., 2,19136 

Add, capital commencing, 15,000 00 

Present worth, as before, $17,191 36 

Hence the merchant's net capital,or present worth, is ascertained 
by two distinct processes, the exact agreement of which consti- 
tutes a satisfactory and independent proof that his accounts are 
correctly stated and adjusted, namely : — 

1. If from the total assets or effects you deduct his liabilities 
or debts, the difference* is his actual worth ; and, 

2. If to the capital originally invested you add the gain, or 
deduct the loss, the result will be, as before, his present worth. 



For the learner's convehience, we subjoin the * Trial Balance,' 
and the ^ Profit and Loss ' and * Balance ' sheets, to the Intro- 
ductory Set. 



£hs. 



tt 



I,2iJ5 

i4,onfi 

17,(;03. 
6,128 

8^36 
3,52(5 
1,246 
3,4:« 
2,a53 



59,9d4 



13 
00 

12 
(» 
14 
b9 
75 
10 
97 
50 
3> 



59 



Trial Balance. — Mttrdi 3lI , 1839. 



..stock, 

.Profit and Uiss,. 

.CMiurges, , 

.Cuinuiissioii, 

.iMercliuiidise,.... 
.ra«li 



.Hills Uereivahle,... 

.RilU I'aynhle, 

.CJiiirltf!« lluMiiiioiMi, 

.J. Knire Sc Cu 

.Jniiies Peiers, 

.Diicliuiian & Co... 
.Cii;or4!e JSniilh, 

.pqv.ilihrium^ 



Crs. 



15,000 



1 



:rr9 

21 i4 
1,073 

5,^«l 
0,l« 
1,078 
:t'il) 
7S 
3,PT<I 



iia,96.| 



00 

8t 
b7 
!I0 

51 
37 
80 
O-I 
4a 
22 
95 
«7 

50 



* This includes the original capital, increased by the gains, if the business has 
been profitable, but diminished by tHe losses, if the revere. 
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Dr. Profit and Loss Sheet. Cr, 


To Amount. Dosted..... ..«•*.• 


35 

8fi2 
2,191 


13 

16 
35 

65 


By Mercfaandise, 


264 


78 

87 

65 


To Charges, 

7> at4>eJc, (net fslB), 


By Cofumission, 






3,088 


3,088 


■ 






- 




Dr, Balance Sheet. CV. 


To Caih 


8,198 
3,555 
5,788 
1,547 
896 
3,360 


13 
77 
00 
65 
75 
95 

54 


Bv Bills Payable 


5,000 

185 

967 

17,191 


00 
87 
31 
36 


To Bills Receivable 


By C Hammond, 

By Georee Sinith, 


To Miirchandlse. ............. 


To J. Bnice & Cb............. 


By Stock, (net capital,) 


To James Peters.. ............. 






23,344 


23,344 


54 








. 





\* The entries, in this set, arising at balancing, are not brought through the Journal, as 
recommended at pege Ti, but are simply traasferied (torn one aceount in the Ledger to another. 



EREORS AND FRAUDS. 



Absolute perfection in accounts has often been arrogated by 
writers upon this subject ; but perfection never has been, and 
never can be, attained. However correct an art may be in 
theory; its practice is inevitably subject to errors ; and no system, 
Uable to intentional neglect or accidental perversion, is secure 
from the designs of the fraudulent or the consequences of care- 
lessness. 

The fundamental principles of Double Entry are as infallible 
in their ap(^ioatioii as their c^ration is extensive ; but, in prac* 
tice, they are ezpoaed to all the moral and mental imperfections 
of the accountant ; they are neither exempt from the defects of 
ignorance, the errors of indolence, nor the practices of fraud ; 

H 
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and frequent and careful investigation, on the part of the mer- 
chant himself, is scarcely sufficient to prevent such evils, where 
those who are intrusted with the management of his accounts 
are not entitled to implicit confidence. 

The equality of debits and credits is the great systematic proof 
in book-keeping. This proof, however, is of a negative nature. 
Without it, the books cannot be correct ; but with it, tliey may 
be incorrect. It affords no check whatever on the first or pri- 
mary entries, nor against those errors which are neutralized by 
counter entries so as not to affect the equilibrium. This neutral- 
ization of errors, being a remote chance, generally originates in 
design. 

• - . - ■ - - 

The principal cases in which errors can be committed, without 
effecting the equality of debits and credits, are, 

1. One debit entry may be short-posted, and another over- 
posted the same amount. 

2. One credit entry may be short-posted, and another over- 
posted the same amount. 

3. A debit and credit entry may be equally short-posted. 

4. A debit and credit entry may be equally over-posted. 

5. Similar cases may occur in the addition of accounts. 

6. Similar cases may occur in the transfer of accounts. 

7. Similar cases may occur in the entry and carrying down 
of balances, 

8. Another species of error consists in posting an amount 
correctly to the proper side, but to a wrong account. Thus 
$100, which properly belongs to a personal account, maybe 
posted to a profit and loss or property account, without the cog- 
nizance of the systematic proof. 

The common check against such fraudulent errors is that of 
calling over, comparing, and examining the books, by two per- 
sons, neither of whom posted the entries ; and all the additions 
and transfers must be revised and examined, as well as the gen- 
eral balance itself. 

A book-keeper of practical experience, habitual accuracy, and 
tried integrity^ is, however, of more value than all the checks 
that can be invented. 



CHAPTER VII. 



i 

ON THE PRINCIPLES AND PRACTICE OF BOOK-KEEPING. 



The following queries and answers are intended to impress 
upon the mind the chief points in the art ; and the learner will 
derive great advantage from an attentive study of them. 

JVkat is BooJC'Jceeping 1 

Book-keeping is the art of recording property, so as to show 
at all times the value of the whole capital and of each of its 
component parts. . 

Bj/ how many methods may books be kept J 

The form and arrangement of books are varied according to 
the nature of the business ; but there are, strictly speaking, only 
two methods of Book-keeping founded upon distinct ^principles, 
namely, Single and DoMe Entry. 

What is m^ant by Single Entry 7 

Single Entry chiefly records transactions by simply debiting 
the person who receives^ and crediting the person who gives or 
delivers any thing. Of course the Ledger affords no other 
knowledge than the debts which are owing to the merchant and 
those he owes to others. 

What is meant by Double Entry ? 

When each sum is entered tmce in the Ledger, (hence 
Double Entry,) namely, on the Dr. ^ide of one account, and on 
the Cr. side of some other account or accounts. The Ledger 
exhibits not only the debts due to, or by you, as in Single Entry, 
but also the cash and bills on hand, the amount of purchases 
and sales, and the gain or loss on each investment, or on the 
whole. 
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What is the use of the Day Book J 

The Day Book records every transaction which cannot be 
entered with propriety in the Subsidiary Books. 

How many Subsidiary Books are generally used 1 

This depends on the nature of the business ; but the most 
usual are the following : — Cash, Bill, Invoice, Book of Ship^ 
ments, and Sales Book. 

What do the Subsidiary Books contain ? 

The Cash Book contains all receipts and disbursements of 
money ; the Bill Book, all bills received and accepted ; the In- 
voice Boc^, all goods purchased ; the Book of Shipments, all 
goods shipped off or exported ; and the Sales Book, the sales of 
all goods received on consignment. 

What does the Account Current Book contain 1 

It contains duplicates of the accounts of my correspondents 
as they stand in the Ledger, with the particulars of every ifom» 
arranged according to the dates, being an exact copy of the ac- 
count transmitted or delivered to the party whose name it bears. 

I.— THE LEDGER. 

What is the design of the Ledger 1 

The Ledger collects together articles of the £iame kind, under 
their respective heads. It is divided into several accounts, the 
Dr. and Cr. of which are opposite, to show how each account 
has been affected after these entries have been made. 

What is meant by Dr. and Cr. 1 

These terms are used, in a general sense, merely to distinguish 
the left from the ri^t hand side of cm account. 

Whai da the aecownts of Persons contain 1 

On the Dr. side,^ the sums by which the person has become 
indebted to you; and on the Cr. #6ide, the sums by which you 
have become indebted to him. 

What do accounts of Property contain ? 

On the Dr. side, the cost, or value of what is on hand, at the 
beginning of the year, and what is afterwards purchased, with 
qU charges connected with its cost; and on the Cr. side, the 
sales, and other returns* 

What doe» the ^ C04A ' €Hx^wit contemn I 
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On the Dr. side, the amount of money in hand, when the 
boolcs are operfed, and all sum» subsequently received ; and on 
the Cr. side,^aH disbursements, or moneys paid out. 

What does Hke account of ' Bills Receivable ' contain ? 
, On the Dr. side, the amount of all bills received ; and on the 
Cr. side, the amount of all such bills as are paid, or otherwise 
disposed of. 

What does the account of * Bills Payable ' contain 1 ) 

On the Cr. side, the amount of all bills or acceptances issued 
by the concern ; and on the Cr. side, the amount of all such 
bills as are paid or withdrawn from circulation. 

WT^at does the * Stock ' a/^count contain 1 

On the Dr. side, the debts or liabilities of the concern com- 
mencing, and on the Cr. side, the total sum of the assets or 
effects ; — in other words, this* account contains a statement of 
the whole capital, collectively, without designating its constituent 
parts. 

What does the * Profit and Loss ' account contain 1 

On the Dr. side, all losses incurred in the business ; and on 
the Cr, side, all the gains made. 

11. — JOURNALIZING. 

What is the use of the Jowmall 

The Journal contains an arrangement of the transactions, col- 
lected monthly from the Subsidiary Books, with the Drs. and Crg. 
pointed out, in order that they may be easily posted to the Ledger. 

What is the general rule for Journalizing 1 

The thing received, or person accountable to me, is Dr., and 
the thing delivered, or person to whom I am accountable, is Cr. 

Explain this rule more particularly. 

The accounts of persons are debited when individuals become 
indebted to me, and credited when I become indebted to them. 

The accounts of money are debited for all sums received, and 
credited for all sums paid. 

The accounts of property are debited for its cost, or value, and 
credited for the sales, or returns. 

* Profit and Loss,' or its subsidiary accounts, iff debited for every 
loss, or charge against the business, and credited for the gains. 

12 H* 
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How is (he Cash Book Journalized monthly 1 

For all moneys received, Cash Dr. to Sundries; 

For all moneys paid,. Sundries Dr. to Cash; 

specifying particulars, and classing items of the same kind to- 
gether. 

What is the rule for making ^ Cash ' . Dr. in some cases, and 
Cr. in others 1 

The rule is simple and uniform. For all moneys received cash 
is Dr^, and for all moneys paid Cash is Cr. 

Jiow is the Bill Book Journalized monthly 1 

For all bills received, . . Bills Receivable Dr. to Sundries; 

For all bills accepted, . . Sundries Dr. to Bills Payable ; 
specifying particulars and combining the items belonging to 
similar accoun.ts so that the totals may be posted in one sum to 
the Ledger. 

How are the purchases, of goods Journalized 1 
' Merchandise Dr. to Sundries, viz. 

To A. B. C, &c., (the sellers,) each, for the amount of his 
invoice, during the month. 

How are the sales of goods Journalized 1 
Sundries Dr. to Merchandise, viz. 

A. B. C, &c., (the purchasers,) each for the amount of his 
purchases during the month. 

How are the following transactions Journalized ? 

1. When you ship goods abroad in consequence of orders 1 
A. B. (on whose account) Dr. to Sundries, viz. 

To Merchandise, for amount of goods. 

To Charges, for charges at shipping. 

To Commission^ for my commission. 

To Insurance, .......... for premium and policy. 

2. When you ship goods abroad as an adventure 1 
Adventure to Dr. to Sundries, viz. 

To Merchandise, for the amount. 

To Charges, .* for charges at shipping. 

To Insurance, for premium and policy. 

When the Agent renders you an Account Sales 1 

A. B. (the agent) Dr. to Adventure to for the net pro- 

• ceeds, which if greater than the outset charge, the difference is 
gain. 
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How is the account closed ? ' 

Adventure to Dr. to Profit and Loss ; but if there 

has been a loss, this entry is reversed. 

When you sell goods on Commission, how are such transactions 
Journalized ? 

Enter . . . The Purchaser Dr, to Sales of Consignments, speci 
fying the article, terms, and amount. 

When the Sales are closed, what is the Journal entry 1 
Sales op Consignments Dr. to Sundries. 

To Insurance, for premium and policy. 

To Charges, for duty, freight, &c. 

Ih Commission, . . on insurance and sales. 

To A. B. (the consigner,) ... for net proceeds. 
How are the following transactions in Bankruptcy stated ? 

1 . When the failure is a total loss 1 

Profit and Loss Dr. to A. B., (the Smicrupt,) for the amount 
of my claim. 

2. When a partial loss is sustained 7 

Profit and Loss Dr. to A. B., for the sum lost by his failure. 



m.— POSTING AND COMPARING THE BOOKS. 

What is meant by Posting 1 

Posting is the process of transferring the Journal entries into 
the Ledger. 

What is the general rule for posting 7 

Debit the account that is Dr. * To ' the title of that which is 
Cr., and credit the account that is Cr. * By ' the title of that 
which is Dr. 

When an entry is posted, what do you do next 7 

Place in the marginal column of the Journal the folio of the 
Ledger where the entry is made, and in the Ledger the page of 
the Journal from which it is transferred. 

What is meant by comparing the books 7 

Examining every entry before it is posted ; because a mistake 
ifi any of the Subsidiary Books must necessarily run through the 
Journal and Ledger. 

How is this aceomplisked7 



98 COMMERCIAL BOOK-K££PIN<>, 

After Journalizing the Subsidiary Books, the Journal must be 
carefully compared with e«ch book before posting. 

IVhat is the best plan of comparing the Journal and Ledger J 

By two persons. One has the Journal, and reads the Ledget 
folio, the title of the account, and the Drs. and Crs, ; while the 
other turns to the Ledger, and marks off the entry with a dot, 
(or \/) if correct. The dots in the Journal show how far the 
comparison is advanced, and the marks in the Ledger show what 
entries are compared. 

How is it Tcnown when the comparison is finished 1 

By glancing over the Ledger, and finding the mark of com- 
parison affixed to each item. If the mark is not so affixed, 
turn to the entry in the Journal which had not been marked, 
and observe if it be right. 

What is the best plan to rectify omissions 1 

By inserting the article omitted under the last entry, when 
you discover the omission, and making a cross thus -f- against it 
on the margin, and another at the place where it should have 
been. 

If you have written a Une entirely wrong, or in a wrong place, 
how do you proceed 1 

Write the word error at the end, prefix a cross, and omit or 
cancel the sum. 

How should errors be cancelled 1 

By drawing a line lightly through them, so that the old writing 
may still be legible ; by which tt will be evident the book has 
not been vitiated for a fraudulent purpose ; and the same meth- 
od should be followed in correcting errors in tlie Journal. 



rV.— BALANCING THE LEDGER. 

What is meant by balancing ? 

It is the equilibrating of, or making equal, all the accounts. 

What is the design of balancing the Ledger 1 

To collect the various branches of business into a concise ab- 
stract, so as to show the debts owing to and by you, the prop- 
erty on hand, together with the gain you have made, or the loss 
sustained, since you began business, or since a former balanpe. 
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What is meant by the Balance of an aecotmt 1 

The difference between the Dr. and Cr. sides, if the accoulil 
be properly adjasted^ which must constitate a part of my effects 
or debts. 

How are accounts of Persons balanced 1 

First, If the Dr, side be greater, credit the account * By Bah 
ance ' for the difference ; being a debt owing ^o me. 

Second. If the Cr. side be greater, debit it * To Balance ' for 
the difference ; being a debt due by me ; carrying down the 
balance on the opposite side of the account, which is done in the 
same manner with every one that has a balance, whether ac- 
counts of persons or property. 

How is the ' Cash ' account balanced 1 

Credit it ' By Balance ' for the difference ; being the cash in 
hand. 

How is the account of ^ Bills Receivable ' balanced 1 

Credit it * By Balance ' for the difference ; being the bills on 
hand in my favor. 

How is the account of * Bills Payable ' balanced 1 

Debit it ^ To Balance ' for the difference ; being the bills fut 
acceptances unpaid, or outstanding. 

How are Property accounts^ such as Merchandise^ Ships, Houses, 
fjjndsy and the like, balanced when the whole is unsold J 

'By Balance J* for its cost or present value. 

How are such accounts balanced when only a part is sold 7 

Credit each respective account * By Balance,^ for the value of 
the property unsold : the difference between the two sides wilt 
^en exhibit the gain or loss on the quantity sold, which differ- 
ence must be transferred to the proper side of the ^ Profit and 
L^Ms' account 

How are the accounts of Merchandise, fyc, balanced when, the 
whole is sold 1 

If the Cr. side be greater, the difference is gain, which is 
closed. by entering on the Dr. side, « To Profit and Lps$J If the 
Dr. side be greater, the difference is loss, and is therefore entered 
on the Cr. side, * By Profit and Loss ; ' transferring the ^ufo to^ 
the proper side of * Profit and Loss.' 

How are Shipments or Adventures balanced J 

In the same manner as the account of ^ Merchandise.' 



V 
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Hoio are the aeeowiis of ^ Charges ^^ ^ Interest y and 'Commis^ 
^ian^ dosed? 
' * To ' or * By Profit and Loss y^ as the case may require. 

How is ^ Profit and Loss ' account closed 1 

By transferring the result, if gainy to the Or. side ; %ut if lossy 
to the Dr. side, of * Stock.* 

How is the * Stock ' account closed 7 
. * Th Bakmee ' for net capital, or ^By Balance ' for net deficiency. 



v.— GENERAL BALANCE. 

How is a statement of your affairs made oujt 1 
'- By collecting all the balances of the accounts, being my effects 
and debts, and arranging them in the form of Dr. and Cr. 

Explain particularly how the ^Balance ' account is to he arranged. 

A sheet of paper is ruled in the form of Dr. and Cr., with 
money columns, and headed as follows : 



Dr. 



Balance. 



Cr. 



Oo the Dr. tide place (he aMeta, or beltMea fai I On the CV. elde place the debts, or UabOUIee of the 
jeurfiureri and | eoacero. 



%* Tb* dUrMvnce •zhlblta yovr net t^pital, tf the Dr. tide be greater ; biii if the Cr, 

exceed tbe Dr., tbe <x)nt:ern is iosoivent, and the difference 

■hows tbe deficiency. 



Why ought the difference of the * Stock ' account to agree tcith 
that of ' Balance ' ? 

The ' Stock' account shows the net Capital, abstractly consid- 
ered, and the other balances show its component parts. If, 
^refore, an extract be made of the latter, their sum must be 
equal to the balance of ^ Stock ; ' in which equality consists the 
great proof that the accounts are properly adjusted. 
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VI.— MERCHANTS' ACCOUNTS. 

N 

• J 

What is an Account Sales 1 

It is an account of goods sold on commission, drawn out by 
the agent) and sent to his employer, who made the consign- 
ment. 

What is meant by the Net Procetds 7 

The sum that remains after all charges attending the sales 
have been deducted, which sum is due to the person from whom 
you received the consignment. 

What is meant by an Account Current J 

An Account Current is a statement of our mercantile trans- 
actions with any person, drawn out in a plain, circumstantial 
manner, arranged in the form of Dr. and Cr. 

Does it require a knowledge of BooJc'Jceqnng to understand 
the nature of an Account Current 1 

Yes; because the transactions are narrated ad expressed in 
the Journal ; and where the collective term Sundries occurs in 
the Ledger, every particular is supplied. 



Vn.— PARTNERSHIP ACCOUNTS. 

What, is Partnership 1 

Partnership is a contract entered into by two or more persons 
to carry on a certain trade or business, for which they agree to 
join either their money, labor, or skill, or all of them, and to 
divide the gain or sustain the loss agreeably to the terms of 
copartnership. 

How should' the hooks of a copartnership be kept! 

As if they belonged to one person only ; but the plural num- 
ber should be used — we, us, and ours, instead of /, me, mine, and 
the like. 

When the cental to be employed in the concern is fixed uponj 
how should it be entered 1 

Sundries Dr. to Stock ^ each partner for his share or pro- 
portion. 
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fVhen these shares are paid in 1 

Cash, or the article, Dr, to Sundries ; to each partner for the 
amount of his share. 

Is one account, in general^ sufficient for each partner 1 

Yes ; and it sboukl be kept in the same mani>er as that of any 
neutral person. 

What should the partners^ accounts exhibit 1 

They should exhibit only the money paid, or any other articles 
taken from the concern fo^ private uie, together with the inter- 
est on their respective shares. 

How are the partners^ accounts closed 1 

The balance is carried forward, Uke any other personal ac* 
count, until the profits are divided, or an alteration in the shares 
takes place, or the term of the copartnership expire } previous 
to which thes^ accounts must be closed. 

When the profits are to he divided among the partners 1 

Enter Profit and Loss Dr* to each partner, for his indi- 
vidual shietre. 

fVhen the profits are to be applied to increase the stock 1 

Profit and Loss Dr. to Stock. 

If there has been a loss on the business 1 

The above entries are reversed. 

When an alteration in the shares takes place 1 

The books must be previously balanced, and the partners' 
accounts closed. 
* What is the Stock to be considered J 

As a joint account, to be divided at such periods and in soch 
proportions as are directed by the articles of c<q)artner8bip. 

What should the ^ Stock' account exhibit J 

The amount or value of the company's eflects, both real and 
personal. 



SET I. 



WHOLESALE DEALER'S BOOKS. 



Concern, Indiyidual. 

Capital, Variable. 

Business, Commenced. 

Result, Profitable. 



( 



^ 



OBSERVATIONS. 

To avoid increasing the number of the Subsidiary Books, every 
transaction, except the money received and paid^ is entered in 
the Day Book. The Journal, therefore, is, in the present set, 
composed from the Cash Book and Day Book, and contains a 
monthly abstract of the respective transactions. The concern is 
supposed to commence on the first of January, 1839, with a 
cash capital of $ 10,000 ; and hence there is no inventory of 
Effects and Debts at this date. The books are opened by 
simply debiting Cash to Stock for the money in hand, which 
constitutes the capital invested in the business. 

It is a common opinion, that, from the nature of his business, 
the retailer is unable to keep his books by Double Entry, or in 
the same systematic manner as those of the wholesale dealer or 
merchant. The difficulty, however, applies solely to the quantr-« 
ties of goods, and in no respect to the accounts, which iEire, in alt 
kinds of business, composed of expenditure and returns, receipt* 
13 I 
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and payments. These particulars the retailer can record as 
easily as the merchant ; and therefore he may, with equal facility, 
systematize his accounts. 

The following directions will enable the learner to arrange the 
Journal entries in a correct and proper manner. 

1. The Cash Book, pages 10^ and 103, and the Day Book, 
pages 107 to 112, should be transcribed into a book prepared 
for the purpose. 

In th^ Ledger, the Cc^sh account is debited for all moneys 
received, and credited for all moneys paid. Therefore, to Jour- 
nalize the cash items, say, 

Cash Dr. to Sundries, riz. 

To the respective accoonts on the left-hand side of the Cash 
Book, for the sums received; a:nd 

8nNDiaE3 Dr. to Cash, viz.. 

The several accounts on the right-hand side, for the sums 

paid ; specifying dates, and dasnng ramilar entries together. 

When cash has fatoen received pppn oiily one account, ^ Cash ' 
is made Dr. to that account ; and when cash has been paid upon 
ottiy one account, that account is made Dr. to ^ Cash.' When 
cask has been received or paid more than once i^n the same 
ficoount during the month, the diflbrent receipts or payments are 
to be collected in the inner cohimn, and the total sum only is to 
be carried to account. 

. As sopn as each sum is entered in the Journal, mark it off on 
the dollar column in the Cash Book, thus Vi which will readily 
djrect the eye to those entries which still remain, and prevent 
emissiops. 

9* Having Journalized the cash trcuisactions for the month of 
Jaminry, agreeably to the above directions, turn to the Day 
Book, and arrange the purchases, Bales, &c, in a similar manner. 
For Qiatnple, the account o( ^MerehandUe ' is debited for all goods 
purchased, and credioed for the sales or other returns* There* 
iore^ lo Journalize the Day Book, say, 
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Merchandise Dr. to SuKDRiEd. 
For the pnrchasesy viz. 
To each seller for the amount bought of him during the 
month; and 

SxTNDBiEs Dr. to Merchandise, 

For the sales, vis, 
Elach purchaser for the amount sold him. 

If several sales are made to the same individual, at differenl 
dates during the in6nth, collect the amounts in the iimer column, 
and extend the total only in the debit column* 

3. The acodunt of ^ Bills Receivable *_ is debited for all bilU 
received, and the account of ^ Bills Payable ' is credited for all 
bills i$sued br aete-pUd* Therefore, to Journalize tlie bill trans^ 
actions^ say, 

Bills Receivable Dr. to Sundries, 
For the bills received, viz. 
To the several individuals on whose account bills were received 
during the month ; and 

Sundries Dr. to Bills Payable, 
For the bills issued, viz. 
The several persons on whose account the bills were issued ; 
specifying dates, and observing to collect in the inner money 
column, all the bills received or issued on the same account 
during the month. 

To facilitate this process of Journalizing, the respective items 
belonging to each account should be arranged, for reference, by 
means of the dates. Take, for illustration, the transactions for 
January, Day Book, page 106. Fold a sheet of paper in two 
parts, and arrange the purchases and sales under the proper titles, 
as follows: — 

Januart, 1899. 



Merchandise Dr. to Sundries. 

To J. Andrews & Co. 1st, 21st 

To W.Smith, 4th, 23d. 

To Bird and Beardsley, 8th, 15th. 
To Bills Payable, . . . 30th. 



Sundries Dr. to MerdunuKse. 

Thomas Harris, 9th, 14th, 18th. 

B. Canfield, . . 10th, 15th, 22d. 
Edward Ford, Iflth, lGth,23d, 31st 

C. Drummond, 28th. 
Bills Receivable, 29th. 
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An index simihtr ta the preceding must be made at the end 
of each month, which will enable the book-keeper to classify and 
combine entries under their appropriate titles with ease and 
facility. The index being completed, turn, by the help of the 
date, to the transaction, and, in every case where several pur- 
chases, sales, (Slc, have been made from or by the same person, 
during the month, enter the amounts of each in the inner column, 
and carry the total only to the Ledger. 

In the arrangement of the Journal, the Debit and Credit post* 
ing amounts are entered in distinct money columns, the advan* 
tage of which is that both columns can be added up separately ; 
and as they contain the same amounts, although consisting of 
different items, they form a most certain check t)n the additions 
of each page, and insure correct periodical totals^ This will be 
found of the greatest utility in proving the postings to the Ledger. 
See illustration, page 124. 



CASH BOOK. — Set 1. 



t * » * 
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Dr. 



Cash. 



1839 



Jan. 1 

n 14 

" 25 

n 28 
n 31 



Feb. 1 

n 2 

n 5 

n 10 

n 19 

n 28 



Mar. 4 
" 6 
'' 12 
'' 18 



$1 
It 
It 

It 



20 
22 

It 

30 



To Stock,. . . . ; for capital in trade,. 

To Thomas Harris,. . . .received from him, 

To Edward Ford,. n n ##....... 

To Benjamin Canfield,. " " " 

To Merchandise, tor cash sales, ^ C. S. B.. . 



Eni^, Jawndffd. 1. 



Balance, from Jannary, • 
To Bills Receivable,. . .No. 1, discounted, f'B.B 

To J. Thompson & Son, rec^ from them, 

To Merchandise, for cash sales, iP* C. S. B 

To J. Thompson & Son« for draft on Hill. 

To Bills ReceivaMe,.. .No. 2, discounted, r R B 
To Merchandise, for cash sales, if C. S.,B 



EfO* Journal^ foL2. 



To Bills Receivable,. . 
To Thomas Harris,. . . 

To Merchandise, 

To Benjamin Canfield, 
To Bills Receivable,. . 



It 
It 



It 
It 



II 
II 



To Merchandise,. 



Balance, from Fcbmary^. . 
. No. 6, discounted, ¥' B. J3 . . 

. received from him, 

.for cash sales, ^ C. S. B. • 

.received from him, • 

.No.7, $2,875 

No.3, 322 

No.4, 1,322 

.for cash sales, r C S. B. . 



Ent* JotamalyfoL 3. 



10,000 

280 

150 

100 

1,470 



12,000 



8,100 
1,350 

108 
1,250 

500 
3,470 

522 



15,300 



8,730 

1,895 

150 

176 

75 



4,519 
260 



15,805 



00 
00 
00 
00 
00 

00 



00 
00 
00 
00 
00 
00 
00 

00 



00 
00 
00 
00 
00 



00 
00 



00 
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Contra . 



Cr. 



1839 

J&D. 3 

I' 10 
H 
28 



If 



n 



By Merchandise, for ffoods bought at auction, 

^y Charges, , . .paid for store &Ktures,&c. 

By J. Andrews & Ca . . n them, f' receipt, 

By William Smith,. ... n hiin, ^60. 

Balance, to February,. , . . 



1,750 
].50 

1,500 
500 

8,100 

12,000 



00 
00 
00 
00 
00 

CO 



ITnH Journal, fol 1. 



Feb. 1 
" 10 
tt It 

n 15 

ft 20 

II 



28 



Mar. 4 

II M 

8 
9 
15 
19 
25 
30 



n 
II 
It 
II 
tt 
tt 



By Profit and Looa,.. . •pi4d ^seount on bill Ne^ 1, 

By Merchandise, ti fireight, &c. ^ Ontario, 

By Profit and Loss,.. . . n discount on bill No. 2, 

By Charges, i* ^ Petty Cash Book,.. 

By Merchandise, ...... " for Cassimeres, ...... 

By J. Brown & Co remitted to then, 

Balance, to Ma]«b,. .. 4 •. • 



j5n(f Jo%KrnalyfoL% 



By Fro6t an4 lioos,. • . .paid discount on bill No. 6, 

By Bills Payable,. " No. 1, due this day,. . 

By J. Andrews & Co.. . n them, f' receipt, 

By Bills Payable, " No. 4« due this day,. . 

By Charges, // r Petty Cash Book,. . 

By Merchandise, for goods purch'd this day. 

By J. Andrews &l Cow. .pala their draft, at sight,. . 
By Charges, .......... n clerks' salaries, &c, . . 

Balance, on hand, 



SM Jmumal^fiLX 



6 

58 

52 

75 

1,578 

4,800 

8,730 

15,300 



18 
3,870 

500 
1,025 

115 
5,397 
1,075 

350 
3,454 



15,805 



75 
25 

00 
00 
00 
00 
00 

00 



95 
00 
00 
CO 
05 
00 
00 
00 
jJO 

00 
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REMARKS ON THE CASH BOOK. 

The most important purposes for which this book is kept are^. 
to enable the cashier, or person who has charge of the cash 
department, to ascertain, at any time, the money he has received 
and paid, and also how much he ought still to have in hand* 
The keeping of it correctly, therefore, is an object of the 
greatest consequence. 

In extensive establishments, it is found necessary to keep a 
Petty Cash Book for entering small items of expense, which 
would be inconvenient to bring, separately, through the principal 
Cash Book. The amount of such petty expenditures is gen- 
erally entered at stated periods (for- instance, once a month) in 
the Cash Book. 

When money is borrowed or lent- for va few days, which fre- 
quently happens ia business, it is unnecessary to carry such sums 
into the Journal and Ledger: it is sufficient to short extend 
such entries in the Cash Book, and, when paid, they, of course, 
balance themselves. 

When one page of the Cash Book becomes full before the end 
of the month, both pages must be added, the amounts placed 
opposite to each other, the blank page filled up with a diagonal 
line, and the amounts of both pages carried forward. The same 
method, when^ necessary, is adopted at the end of the month.. 

The reason for Journalizing cash transactions first is, that the 
Cash Book is always balanced the last day of the month, and 
after that period can receive no additional entries ; but the Day 
Book may be left open, and one or more blank pages be reserved 
for closing accounts, and other occurrences, which will be in 
time to be Journalized in their proper ple^de during the month. 
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14 



1 
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New York, Janwxry 1, 1839. 

Bouffht of James Andrews & Co. 

Iderchandise, amounting, ^ Invoice, to 

4 

Bought of William Smith, 

Merchandise, amounting, iP* Invoice, to 

— 8 '— 

Bought of Bird & Beardsley, 

15 pieces Cassimeres, amounting to. 

9 

Sold Thomas Harris, 

2 pieces Blue Cloth, 56 yds ^40/ 

10 

Sold Benjamin Canfield, 

1 piece Cassimere, 29 yds (a> 20/ 

12 

Sold Edward Ford, 

3 pieces Cassimere, 80 yds ta> 20/ 

14 

Sold Thomas Harris, 

8 pieces Cassimere, 200 yds. • . .^ 16/ 

15- 

Sold Benjamin Canfield, 

2 pieces Cassimere, 56 yds (a) 20/ 

. 1$ ' 

Bought of Bird &. Beardsley, 

1 bale Sheetings, amounting to 

16 

Sold Edward Ford, 

1 piece Cassimere, 28 yds (a> 20/. ... 70 00 

1 n BlueCloth,24 n ^40/... . 120 00 

18 

Sold Thomas Harris, 

10 pieces Black Cloth, 250 yds . . rS) 64/. . .2,000 00 
10 '' Blue do. 240 M ../S) 40/... 1,200 00 



3,500 



00 



1,500 



00 



850 



00 



280 



00 



72 



50 



200 



00 



400 



00 



140 



00 



175 



00 



190 



00 



3;200 



00 
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New York, January 21, 1839. 


s 


1 
1 


Bought of James Andrews & Co. 

Af ercbandise. ftnioiintin^. ^ Invoice, to.... ...... 


2,500 


1* 

00 
00 


f*f> 


Sold Benjamin Canfield, 

60 Dieces Cotton Slieetincrs (a) 28/ 


210 


oo 


• 

1 


Sold Edward Ford, ^ 

1 piece Black Cloth, 28 yds ^56/. 7. .196 00 

1 " Blue do. 25 n ^40/ 1*25 00 

1 « Brown do. 21 // ....^ 24/.... 63 00 

1 n Cassimcre, . .26 « ^20/ 65 00 

Box, &c. 1 00 


450 


00 
00 

00 
00 




1 


Bought of William Smith, 

Merchandise. ^ Invoice^ .••....•.•.•..•• 


560 


?*ft 


1 


Sold Charles Drummond, 

3 pieces Black Cloth, 84 yds. . .(a> 48/ 504 CO 

4 " Blue do. 110 n ...^40/ 5.50 00 

8 »' Brown da 210 » ...(a>2Stl 840 00 

Box and carta o^e 1 00 


1,895 


'^O 


1 


Sold J. Robinson, 

Merchandise, IP* B. P., for which I have received 
his Promissory Note, at 90 days' date, No. 1, 
due Mav 2. •... 


l,a50 


*^ , ■ 


1 
1 


Bought at auction this day, 

3 bales of Broadcloth, ^ Invoice, amounting to 
$3,870, for which I gave in settlement my 
Acceptance, at 30 days' date. No. 1, due 4 Mar., 

11 


* 
3,870 


00 
00 


Sold Edward Ford, 

2 pieces Black Cloth, 53 yds. . . .^ 32/. . . .212 00 
2 f/ Blu* do. 84 n ....®40/....420 00 


632 
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N 

New York, February 1, 1839. 

Sold J. Thompson &> Son, 

2 pieces Cassimere, 54 yds. ,.,^(a) 16/ 

2 

Sold Benjamin Canfield, 

3 pieces Black Cloth, 84 yds fa) 40/ 420 00 

4 " Cassimere, 70 // @ 20/ J75 00 

5 

Accepted a Bill 4rawn by J. Andrews & Co., at 30 
days* date. No. 2, due March 10, 

7 

Sold J. Thompson & Son, 

3 pieces Blue CloUi, 81 yds. ...(a) 48/ 

9 

Received from Thomas Harris his Promissory Note, at 
90 days' date. No. 2, due May 13, 

Allowed Thomas Harris, on settlement this day, an 
abatement of 

13 

Received ^ ship Ontario, from London, 

10 bales Broadcloth, shipped by Jas. Brown &, Co., 
pursuant to order, and for my account and risk, 
amounting, \P' Invoice, to £1,000 : Exchange, 
$4 80<^£ 

14 

Passed Bonds at Custom-House for Duties on the above 
Goods, at 6 and 9 months, 

__s . „ . : — 

Accepted a Drafl drawn by William Smith in favor of 
T. Jones, at 60 days' date. No. 3, due April 18,. . . 

1 15 

Sold Benjamin Canfield, 

10 pieces Blue Cloth, 280 yds. . .® 40/. .1,400 00 
5 " Black do. 150" ...^32/.. 600 00 



3 



108 



00 



595 



00 



2,000 



00 



486 



00 



3,470 



00 



ISO 



00 



4,800 



00 



2,400 



00 



1,000 



00 



2,000 



00 



s 
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New York, February 17, 1839. 

Received from Benjamin Canfield his Acceptance, at 
30 days' date, in full for Account rendered. No. 3, 
due March 22, 

18 

Sold John Thompson &. Son, 

5 p! Black CloUi, 140 yds. fa) 32/. . . .560 00 

3 "Blue do. 81 » ^ 24/ . . . .243 00 

4 '' Mix'd Cassimere, 110 yds.. .^20/. . . .275 CO 

Box and cartage, 1 50 

19 

Received from Edward Ford his Note of Hand, payable 
1 month from date, No. 4, due 22d March, 

24 

Accepted Bird & Beardslcy's Draft in favor of H. 
Smith, payable 10 days from date. No. 4, duo 9 
March, 

26 

Sold at auction a quantity of Merchandise, for which 
I have received Brown & Son's Promissory Note, 
at 6 months' date, No. 5, due 29 August, 

27 

Sold Benjamin Can6eld, 

1 piece Brown Mix'd Cloth, 28 yds. (a) 48/. 168 00 

1 // Drab n n 28 /' /S)32/.JU2j0O 

28 

Sold Edward Ford, 

2 pieces Black Cloth, 55 yds. . • .(a) 40/ 

■ It ■ ■ ■ 

Accepted a Bill drawn by J. Andrews & Co. in favor 
of themselves, at 30 days' date, No. 5, due 2 April, 

K 



109 



322 



50 



1,079 



50 



1,322 



00 



1,025 



00 



3,506 



00 



280 



00 



275 



00 



2,500 



00 
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5 

New York, Mardi 1, 1839. 


3 
3 

3 
3 


Bouffht of Bird & Beardsley, 

^^erch&ndise. ^ B P^ amountincr to. ..•••••••••• 1 


1756 


00 

25 

00 


A 


Sold Thomas Harris, 

1 piece Broadcloth, 26 yds. (a> 40/. . . .130 00 

1 /# Cassimere, 28 // ^20/ 70 00 

1 n Sheeting, 28 n ..-...(a) 1/6... 5 25 

4 


205 


Received from Charles Drummond his Promissory 
Note, at 60 dayn' date. No. 6, due 6th May, 

«? - 


1,895 


Sold Thomas Harris, 

2 pieced Cotton Sheeting, . 56 yds. ^ 1/6... 10 50 
3 " BIk. Broadcloth, 84 // /a) 32/.... 336 00 
2 '/ Blue Cassimere, 55i" ^16/ IJO 50 


457 


00 
00 

00 
00 

00 
00 


3 
3 


Bought of Bird &. Beardsley, 

Merchandise. ¥" Bt P». amountintr to ....»»t.».»T 


500 


7 


Received of R Canfield a Draft on Brown, Brothers, 
& Co., at 10 days' sight. No. 7, due 20th March, . . 


2,875 


CO CO CO 


Bought of James Andrews & Co. 

Merchandise, amountinfir. F B. P« to. .•••• 


1,575 


« 


Sold B&njamin Canfield, 

3 pieces Blue Cloth, 84 yds. . .(© 48/ 504 00 

2 »/ Black do. 35 n..,ra)iC;l 1/5 00 

10 /' Cotton Sheeting, to) 40/ 50 00 


729 


Sold Walter Jones, 

A quantity of Merchandise, for which I have re- 
ceived in payment my Acceptance in favor of J. 
Andrews 6l Co., due 10th inst, Na 2,. 


2,000 
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New York, March 12, 1839. 

Bought of William Smith, 

1 bale Cotton Sheeting, r B. P 

15 

Sold Benjamin Canfield, 

10 pieces Cotton Sheeting, fa> iOj 50 CO 

2 /' Blk. Cassimere, 54 yds. /a) 16/ 108 CO 

3 dozen Cotton Hose, ^ 24/ . . .. 9 00 

'. 18 

Bought of J. Andrews &. Co. 

11 pieces Mix'd Cloth, 154 yds. .^24/ 

20 

Sold Charles Drummond, 

4 pieces Cotton Sheeting, ^40/ 20 00 

3 /' Mix'd Cloth, . . .42 yds.^ .32/. . . . 168 00 

4 '' Blue Cassimere, 110 // ^ 16/ . . . .220 00 

_ 25 

Sold J. Thompson &. Son, 

2 pieces Black Cloth, 56 yds (a) 24/ 168 00 

4 '' Blue do. 118 ## ....^ 32/... . 472 00 

26 

Sold Edward Ford, 

3 pieces Blk. Cassimere, 84 yds. ^24/ 

28 

Sold Thomas Harris, 

1 piece Blue Cloth, 27 yds ^32/ 108 00 

1 ft Ca8simere,28 « ®16/.... 56 00 

29 

Sold Charles Drummond, 

3 pieces Cassimere, 81 yds ^ 16/ 

30 

Sold J. Thompson &, Son, 

4 pieces Blue Cloth, 112 yds.. ..® 48/ 



375 



00 



167 



00 



462 



00 



408 



00 



640 



00 



2SK2 



00 



164 



00 



162 



00 



672 



00 



1 
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January, 1839. 



1 
3 
4 
3 
1 



1 
1 
2 
3 



1 
2 

3 

3 

2 



1 
3 



4 
2 



— 2Jr» — 



Cash Dr. to Sunbries,. 



12,00000 



To Stock, Iflt,, 

To Thomas Harris, I4th,. 

To Edward Ford, 25th,, 

To Benjamin Canfield, 28th,. 

To Merchandise, 3l8t,. 



Sundries Dr, to Cash,. 



Merchandise, 3d,, 

Charges, 10th,. 

J. Andrews & Co 14th,, 

William Smith, ^ 28th,. 



Merchandise Dr. to Sundries,. 



To J. Andrews & Co Ist, 3,500 00 

21st, .2,500 00 

To William Smith, 4th, 1,500 00 

f 23(J, , 560 00 

To Bird & Beardsley, 8th, 850 00 

15th, 175 00 

To Bills Payable, .30th, 



1,75000 
15000 

1,50000 
50000 



12,955 



Sundries Dr, to Merchandise,. 



Thomas Harris, 9th, 280 00 

14th, 400 00 

18th, 3,200 00 

Benjamin Canfield, 10th, 72 50 

15th, 140 00 

22d, 210 00 

Edward Ford, 12th, 200 00 

16th, 190 00 

23d, 450 00 

31st, 632 00 



Charles Drummond,. 28th,. 

Bills Receivable, 29th,, 



00 



3,880 



42250 



1,472 



00 



00 



1,89500 
1,350 ,00 

37,874.50 



— Cr». — 



10,00000 

280 CO 

15000 

100 

1,470 



00 
00 



3,900 



00 



6,00000 
2,06000 
1,02500 



3,870 



00 



9,019 50 



37,874^50 
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F£|IRUART, 1839. 



3 



2 Cash Dr, to Sundries,. 

2 To Bills Receivable, 1st, 1,350 00 

13th,. .3,470 00 

i ToJ.Thonmson&Son,... 2d,. 108 00 

10th,. 500 00 

1 To Merchandise, ... .' 5th,. 1,25000 

28th,. 522 00 



2 
1 



1 

4 

1 

4 
2 

1 
4 



2 

4 

2 
2 

3 
3 

2 

3 
3 
4 

1 
3 



Sundries Dr. to Cash, 

Profit and Loss, 1st, 6 75 

15th, 52 00 

Merchandise, 13th,. 58 25 

20th,. 1,578 00 

Chargres,. 17th, 

J. Brown & Co 28th, 



Merchandise Dr, to Sundries,. 

To J. Brown & Co. 13th, 

To Bills Payable, 14th, 



Sundries Dr, to Merchandise,' 
J. Thompson & Son, 1st, 



7th,. 486 00 



108 00 

486 00 

18th,. . 1,079 50 

Benjamin Canfield, 2d, 595 00 

15th,. .2,000 00 

27th,. 280 00 

Bills Receivable,. 26th, 

Ed ward Ford, 28th, 



Sundries Dr, to Bills Patable, 

J. Andrews & Co 5th,. 2,000 00 

28th,. .2,500 00 

William Smith, 14th, 

Bird & Beardsley, 24th, 



Bills Receivable Dr, to Sundries,.... 

To Thomas Harris, 9th, 

To Benjamin Canfield, .... 17th, 

To Edward Ford,. 19th, 



Profit and Loss Dr, to T. Harris, 
For abaUmtni dUotoed him, VUhy , 



--Dr*. — 



7,20000 



58 



1,63625 

75 

4,800 



7,200 



75 



00 
00 



00 



1,67350 



2,87500 
3,50600 



275 



4,50000 

1,00000 
1,02500 



5,114 



00 



50 



13000 



41,06900 



— Or*. — 



4,82000 

00 

1,77200 



,820( 
608^( 



6,57000 



4,800 
2,400 



8,32950 



6,52500 



3,47000 



322 
1,322 



130 



41,069 

— ^ 



00 
00 



50 
00 



00 
00 
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3 
2 

3 
1 



2 

1 
2 

2 

1 

1 



1 
3 

2 

3 



1 
3 



2 
4 

4 

4 



2 

4 
3 



March, 1839. 



Cash Z>r. to Suivdries, 

To BiUs Receivable, 4th,.. . i . . .1,895 00 

22d, 4,519 00 

To Thomas Harris, 12th, 

To Merchandise, // 176 00 

30th,. 260 00 

To Benjamin Canfield, .... 18th, 



Sundries Dr. to Cash, 

Profit and Loss, 4tb, 

Bills Payable, n 3,870 00 

9th, .1,025 00 

J. Andrews dt Co 8th, 500 00 

25th,. .1,075 00 

Charges, 15th, 115 05 

30th,. 350 00 

Merchandise, 19th, 



— X>r». — 



7,075 



Merchandise Dr. to Sundries, 

To Bird & Beardsley, 1st, 1,756 00 

6th, 500 00 

To J. Andrews & Co 8th,. 1,575 00 

18th, ,. 462 00 

To WUliam Smith, 12th, 



Sundries Dr. to Merchandise, 

Thomas Harris, 2d, 205 25 

5th,. 457 00 

28th,. 164 00 

Benjamin Canfield, 8th, 729 00 

15th, 167 00 



18 
4,895 

1,575 



465 
5,397 



00 



— Or». — 



95 
00 

00 

05 
00 



6,41400 
15000 

43600 



75 



12,351 



1,66800 



Bills Payable, 9th, 

Charles Drummond,. 20th, 408 00 

29th,. 162 00 



J. Thompson & Son, 25th,. 640 00 

30th, 672 00 

Edward Ford, 26th, 



Bills Receivable Dr. to Sundries,. 

To Charles Drummond,. . . . 4th, 

To Benjamin Canfield, .... 7th, 



2,25600 
2,03700 



375 



00 



00 



00 



5,85625 



826'25 

89600 
2,00000 

57000 
i;}1200 



252 



4,77000 



34,720, 



00 



25 



1,89500 
2,87500 



34,72025 



Afdm.— The Merduuidlse oo band i* ▼alued ftt #13,100, which, in m^miing tht Moouats 



Ibr tlM poipoM of bahaekif 



LEDGER.— Set 1. 
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INDEX. 



B 



D 



E 



G 



Andrews, J. & Co 2 



Bills Receivable, 2 

Bills Payable,... 2 

Bird & Beardsiey, 3 

Brown, J. &, Co 4 

Balance, 5 



K 



Charges, 1 

Cash, 2 

Canfield,B 3 



Drummond, C 4 



M 



N 



O 



a 



R 



s 



Ford, Edward,. 4 



H 



Harris, Thomas, 3 



I 



Merchandise,. 



Profit and Loss, 1 



Stock, 1 

Smith, William, ;...3 



U 



W 



Thompson^ J. &. Son, 4 



^ 
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Dr. 



Stock. 



Cr. 



1839 
Mar. 30 



To BrntutcB.. 



14,479 



14 479 



25 



•25 



1839 

Jan. I 
Mar. 30 



By Ca^h, 

Bji Frf(/U and Loss,, . , 



I 



10,000 
4,479 



14 479 



00 
•?5 



•ift 



Dr. 



Profit and Loss 



Cr. 



1839 

Feb. 1 
// 13 

Mar. 4 
// 30 



ToCaah...... 

To T. Hams,, 

To Cash, 

To Ck,arges,,, 
7> 8toekf 



58 
130 

18 

690 

4,479 



5,377 



01 
95 
05 
25 



00 



1839 
Mar. 3J 



B^ Merektmiise^. 



5,377 



5,377 



•3 



Dr, 



€h A R6ES« 



Cr. 



1839 

Jan. 10 
Feb. 17 
Mar. 30 



To Cash,. 
To dti. . 
To do. . 



I 
•2 

3N 



150 

75 

465 



690 



00 

oa 

05 



05 



1839 
Mar. 30 



By Pr^ and L»$9,, . , 



690 



690 



05 



05 



Dr. 



M ERC H ANDISE. 



Cr. 



1839 

Jan. 3 TnCash, 

ft 30 To Siindriea, ........ 

Feb. 90 ToCa-k, 

// 13 To Sundries, 

Mar. 19 To ('^ipIi, 

tt n To Siindrie'4, 

If 30 To PrvJU. amd Loss,, . . 



1 
1 
2 
2 
3 
34 



1,750 
12,955 
1,63S 
7,200 
5,397 
4,'i68 
5,377 

38,9H3 



00 
00 
25 
00 
00 
03 
00 

25 



1839 
Jan. 31 

ft tr 

Feb. 38 
// // 

Mar.^ 
^t .ft 
It It 



By Cash...... 

By Sundries, 

By Ca»*»,.., 

By Sundries, 

By Cash, 

By S'liidrie^, 

BgBaliuue, 



1, 47?) 
9019 
1,772 
8,329 
4H. 
5,856 
12 J 00 

:«,9^ 



00 
5) 

o\ 

50 
0» 
25 

01 

•25 
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9 

Dr. Cash. CK 


1839 

Jan. 31 
Feb. 98 
Mar. 30 


To Sundries, 

To do 

To do 


1 
9 
3 


19,000 
7,900 
7,075 


00 
00 
00 


1839 

Jan. 98 

Feb. 98 

Mar. 30 

It 11 

« 


By Sundries, 

By do 

By do 

Aw Ai/ancs.. 


1 
9 
3 


3,900 

6,570 

19,351 

3,454 


00 
00 
00 
0(1 




96,275 


00 


96,975 


00 














Dr. Bills Receitablb. Or. 


1839 

Ja^. 99 

Feb. 96 

tt It 

Mar. 7 


To Bferchandlae, • • • • 

To do 

To Sundries 

To do 


1 
9 
3 
3 


1,350 
3,506 
5,114 

4,770 


00 
00 

00 


. 1839 

Feb. 1 

Mar. 99 

II 30 


By Cash. •••••••••••• 


9 
3 


4830 
6,414 
3,506 


00 
00 
50 

50 


Bv do. ............ 


fhr RmlMium. 




14,740 


50 


14,740 


• 








Dr. Bills Payable. O*, 


1839 

Mar. 9 
It It 
tt 30 


To Cash, 


3 
3 


4,895 
9,000 
5,900 


00 
00 
00 


1839 

Jan. 30 

Feb.94 

// l4 


By Merchandise, 

By Sundries, 

By Merchandise, 


1 
9 
9 


3,870 
6,535 
9,400 


00 
00 
00 

00 


To Merchandise, .... 
r« AUaiice, 




19,795 


00 


19,795 














Dr. JAMEsANDREWSd&Co. O. 


1838 

Jan. 1 

Feb. 96 

Mar. 95 

t* 30 


To Cash 


1 
9 
3 


1,500 

4,500 

1,575 

4@ 


00 
00 
00 
00 

00 


1839 

Jan. 91 
Mar. 18 


By Merchandise, 

By do. • • . . 


1 
3 


6,000 
9,037 


00 
00 

"orT 


To Bills Payable,.... 

ToC«>h, 

roJMaaes, 


- 


8,037 


8,037 
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Dr. 



William Smith. 



0-. 



1839 

Jan. 96 
Feb. 14 
Mar. 30 



ToGaah, 

To Bills Payable,.. 
7> AUiuMe, 



503 

l.OUO 

935 



2,435 



00 
00 
00 



09 



1839 

Jan. S3 
Mar. 13 



By MmrchandisA,. 
By dt). 



2,060 
375 



2,435 



00 
00 



00 



Dr. 



Bird &, Bbaebslst 



Cr. 



1839 

F«b.94 
Alar. 30 



. T« Bill! Payable,. . . . 
r«JI«iajic0, 



1,035 
2.356 



3,281 



00 
00 



00 



1839 

Jan. 15 
Mar. 6 



By ACerchnndise,. 
By do. 



1,025 
2,256 



03 
00 



3,981 



Of) 



Dr. 



Thomas Hab»is. 



Cr. 



1839 

Jan. 18 
Mar. 38 



To Merchandise,. 
To do.- 



I 



3,880 
836 



4,706 



00 
35 



25 



1839 

Jan. 14 
Feb. 9 

n tt 

Mar. 12 
r/ 30 



By CaPh^ 

By BiUt Seeeivalile,. 
By ProAt and Lots, . . 

By Casb, 

B^B^doMUy • 



380 
1,470 
13'J 
1.50 
676 



00 
00 
00 
00 
9ft 



4,706 



25 



Dr. 



Benjamin Canfield. 



Or. 



1839 

Jaa. » 

Feb. 27 
Bfar.l5 



To MerchaBdJMHii.* . . . 

To do 

To do. 



WBS" 



16 



432 

3,875 
896 



4,193 



50 
00 
00 



50 



1839 

Jaa. 28 

Feb. 17 

Mar. 18 

n 7 

tt 30 



By Oash^ ^. 

By Bint Receivable, . 

B^ Oash^ 

By Bills Receivable, . 
BfBaUmeet 



100 

75 

t,875 

831 



4,193 



00 
50 
00 
00 
00 



50 
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Dr. Edward Ford. 0\ 


1839 

Jan. 3] 

Feb. 38 

// It 


To Merchandise 

To do. .... 
To do. .... 


I 

2 
3 


1,479 
275 
25-2 


00 
00 

00 


1839 

Jan. 25 
Feb. J9 
&Ur.30 


By Cash 


1 
2 


150 

],:)32 

527 


00 
00 
00 

00 


By Bills Receivable, . 
ByBaianUf 


1,999 


00 




1,999 












Dr. Charles Drummond. Cr. 


1839 

Jan. 38 
Mar. 29 

* 


To Merchandise, .... 
To do. .... 


1 

3 


1,895 
570 


00 
OD 

01 


1839 

Mar. 4 
// 30 


By Bitr« Receivable,. 
B§ BaltaiiU,,,:,, 


3 


1,895 
570 


00 
00 

"oo 


2,4 5 




2,465 






• 






Dr. John Thompson&,Son. Cr. 




1839 

Feb. 18 
Mar. 30 


To Merchandise, 

To do. . • • . 


8 
3 


1,673 
1,312 


50 
00 


1839 

Feb. 10 
Mar. .30 


By CnAi ....••.. 


2 


606 
a,.T77 


00 
5U 

50 


^y Baiawee,. ........ . 


2,985 


5H\ 




3,985 










• 


Dr. James Brown & Co. CV*. 




1839 
Feb. 38 


Tn riAih 


2 


4,800 


00 


1839 
Feb. 13 


By Merchandise, 


2 


4,800 


00 






• 






% 
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To Merchandise, 

To Cash;.....". 

T«» Bills F^eceivaUle,. 

To T. Harris, 

To B. (>nfield, 

To Edward For<l,. . i . 
To C. Drummoiid,... 
To J. Thompson JcSon, 



Balance. 



12,100 

3,454 

3,506 

676 

8QI 

527 

570 

2,377 



24,032 



03 
DO 
50 
05 
00 
00 
00 
5«» 



.5 



1839 
Mar. 30 



By Bills Payable,.... 
By J. Andrews & Co. 

By Win. Smith, 

By Bird &, Beardsley, 

jSiHount qf Debt^f . 
By Stvckt 



Cr. 



5,900 00 

462 

935 
2,25> 



9,553 
14,479 



24 032 



00 
00 
00 



Oj 
•25 



B 



ANALYSIS. 



Merdumdise, 

Amt.ofsales^ 26,883 25 

On hand. 12,100 00 

Total returns, 38,983 25 

Ara^ of purchases, 33,606 25 

Gam, on mdze,.. $5,377 00 

Cash. 

Am*, of receipts, 26,^5 00 

tt of payments, 22,821 00 

Cashy on hand,. $3,454 00 

BiUs Receivable, 

Am*, of hills received, 14,740 50 

It II disposed of,... 11,234 00 

BiUSjOn hand, .'$ 3,506 500 

BUls Payable. 

Amt of hills issued,. 12,795 00 

II II paid, 6,895 00 

Bills, outstanding, $5,900 00 

J. Andrews Sf Co. 

Am*, received from them,. . . .8,037 00 
II paid- on account, .7,575 00 

Balance, due to J. A. & Co.. .$462 00 

William Smith, 

Am'; received from him,. . . .2,435 00 
n paid on account, 1,500 00 

Bolotica, due io W. a .$9a5 00 



Bird fy BeardsUy. 
Am* received^ from them, . . .34281 00 

I, paid them, .1,025 00 

Balance, due to B. & B.. . .$2,256 00 

Thomas Harris. 

Am*, due hy him, 4,706 25 

II received from him, . . . .4,030 00 

Balance, due hy T. Harris,. . $676 25 

. B. Canfidd, 

Am* due hy him, 4,193 50 

// received from him, . . . .3,372 50 

Balance, due hy B. Canfield,. $821 00 

Edward Ford, 

Am* due hy him, 1,999 00 

// received on account,.. .1,472 00 

Balance, due hy E. Ford, . . .$527 00 

C Drummond, 

Am* due hy him, 2,465 00 

It received on account, . . 1,895 00 

Balance, due hy CD $570 00 

J, Thompson fy Son, 

Am*, due hy them, « 2,985 50 

ti received on account,.. 608 00 

Balance, due 5y them, .•$3,377 50 



1 
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1.— Capital invested, 10,000 00 

Net gain, to 30th March, 4,479 25 

Preset^ worthy or net capiUd^ $14,479 2 5 

2l — Amoant of assets, 30th March, .24,032 25 

Deduct liabilities, 9,553 00 

Presmt toorih, as before,. $14,479 25 

See remarks on balancing, page 68, for an explanation of 
the foregoing gtatements. The entries of ^Profit and Loss,' 
&c., occasioned by adjusting the books, 30th March, have not 
been brought through the Journal, but are simply transferred 
from one account to another in the Ledger only. The closing 
entries are printed in £aZiC5 to distinguish them from the Journal 
items. The < Trial Balance' is subjoined for the learner's 
assistance. 



Drs. 



S07 

690 

33,606 

26,275 

14,740 

6 895 

7,575 

l,50f) 

1,025 

4,705 

4,193 

1,99*» 

2,4 5 

2,985 

4,8')') 



113,663 



70 
05 
25 
00 
50 
00 
00 
00 
00 
25 
50 
00 
00 
50 
00 



75 



Trial B a l a n c e . -^ 30f A JMore^ 



.stock, A »...,.... 

.Profit and LcMS, 

.Charges, «., , 

. Mercliand ise, 

.Cash, ^ 

.BilU RereivRbte, 

. Bills Pnynlile, 

.J. Andrews &. Co i. 

.William Sinllh, 

.Bird &. B«ardsley, .., 

.Thomas Harris, , 

. Btiiijamin Canfield, 

. Edward Ford, 

.Charles Dnimmond, t «... 

.J. 'JtN>mp9on& ^on, , 

.J. Bruwn k Co ..., 



. Equilibrium f 



Crt. 



10,000 



36,883 

22,891 

11,234 

12,7a5 

8,0:i7 

2,435 

3,281 

4,030 

3,:r72 

1,472 

l,fc»5 

f»08 

4,800 



113,663 



00 



25 
09 
00 
00 
00 
00 
00 
00 
50 
00 
00 
09 
00 



•75 



The posting may be proved by adding together the several 
transactions for each month ; the total of which, if the books 
are correctly adjusted, will agree with the total of the * Trial 
Balance.' The transactions, agreeably to the footings of the 
Jowmaly are as follows : -— 

JauUaRT, ^.(see Journal, page 114,) 37,874 50 

FESRCARTf \ tt n " 115,) ^•^....41,069 00 

March,.., \n n », 116,) 84,730 25 

Total, .113,663 75 
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When the book-keeper has completed his * Trial Balance/ it 
is within the range of possibilities that the Debits and Credits 
may amount to the same sum. But, if they should happen to 
do so, what then ? Does that agreement prove the correctness 
of his books ? Certainly not. The Utmost it shows is, that the 
Dr. and Cr. sides of the Ledger are equal in amount. There 
may still exist errors of additions, or omissions of items, on both 
sides, made either by accident or for the express purpose of 
deception, to an unknown ,extent. But suppose the aggregate 
amounts should not agree ; in what a situation is the book-keeper 
placed ! He has no clew to the error, although he is convinced 
that it exists ; and, not knowing the real amount, he cannot tell 
which side of the Ledger to examine, or whether the errors — 
for there may be several — are in the Journal entries, or whether 
they are in the postings, additions, or subtractions. Thus cir- 
cumstanced, he has the twelve months' work to examine. He 
may call over the postings, add up every account, and reexamine 
the whole, and perhaps find, as he proceeds, several mistakes, 
sometimes making the difTerence larger, and sometimes smaller, 
and, after all his anxiety and labor, leave off with his ' Trial 
Balance' evidently in error. By this process of balancing, 
weeks, and often months, are spent in tiresome examinations for 
the detection of errors. 

The above check, however, will detect any omission in post^ 
ing ; and, if a mistake has been made, it leads to an easy dis- 
covery of it. As the two sides of the Ledger, when added, will 
agree with, each other, if correct, and as the total amount of the 
several transactions will correspond with each side of the ^ Trial 
Balance, or, in case of an error, with that side which is correct, 
this check points out where the error lies, and, of course, directs 
the book-keeper's search in examining the books. . 
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SET II. 



MERCHANTS' ACCOUNTS 



XZXMFUFUBD IN THS BOOKS OF 



REED, JONES, & CO., 



GENERAL MEKCHANTS, NEW TORK. 



PREUMINARY REMARKS. 



It will be observed, that the entries in the Day Book, Set II., 
are expressed in the Journal form, the debtors and creditors 
being pointed out in the first instance. This practice is now 
very generally adopted by »ccowitants, and it is certainly pref- 
erable to that of making the entries in common language. 

It is customary, in real business, to transfer the items directly 
from, the , Subsidiary Boobs to the Joornal, af exemplified in 
Chapter IV. ; but, in teaching, this method has been found very 
inconvenient; and therefore, in the following arrangement, 
every transaction, except the cash received and paid, is recorded 
in the Day Book. 

Instead of debiting 'Charges^ for ih6 money paid upon goods 
consigned to us for sale, an acQOunt, entitlecj \Cofi9ignments,^ is 
debited for tiU such disbursements, ahd credited for the same 
when the sales are adjusted. It will also be seen that, in Set II., 
we have opened odly onie account in the Ledger for the goods i 

sold on commission, under the title of ' Sales of Consignments,' 
which is credited for the sales as they occur, and debited for the 
net proceeds and all charges which may have been incurred on 
any individual consignment. The particulars of each consign- 
ment are recorded in the Sales BooJCy as described at page 43. 
(See Remarks, page 34.) 
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1 
Dr. 


Gash. 






1839 

July 2 
" 15 
« 27 
" 31 

tf ft 

Aug. 1 

rr JO 

n 14 

n 18 

>» 27 

• 

Sept 

n 1 
n 7 
r' 10 
'' 13 
n 24 

^' 28 
tf It 


To Stephen Homer, . 
To James Forbes.,. . 
To Wm. Harris,. . . . 


Balance, in hand, 

. .received from him, 

., tt H tt , 


20/)00 

1,000 

300 

500 

363 

5,000 


00 
00 
00 
00 
64 
00 

64 


To Merchandise 


. • tf for sales, 


To Bills Receivable,. 


.. « No. 10,. 

m 

Balance, from July, 

. .received No. 11.. .....•.• 


27,163 


To Bills Receivable,. 
To Stephen Homer, . 
To Ship Nero, 


10,141 
3,750 
2,850 
3,000 
1,250 


00 
00 
00 
00 
00 


H in full. 


. • • " for freiflrht, 


To Bills Receivable,. 

X 


ff No.12, 


J6ttmal,foLi» 

Balance, from August,. . • • 
- .received No- 15.. ...•••.. 


20,^1 


00 

60 
00 
00 
00 
00 
00 
70 
60 


JSTiOf . 

To Bills Receivable,. 
ToCitv Bank 


4,619 
1,150 
5,000 
300 
6,000 
5,250 
68 
4,329 


. .¥' order. 


To Ship Nero, 


. .received for freisrht • 


To City Bank, 

To " tf 


. . ^ order. • • 


. . for Cotton. •.«.. 


To Fenn & Park, . . . 
To Merchandise,. • . . 


. .red in full, , 

,.. f drawback on Sugar, . . 

humedyfoLQ. 


20,717 


90 


• 
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Idl 



Contra . 



Cr. 



1839 



July 3 
" 15 
" 18 
t' 25 
31 



n 



Aug. 1 

n 10 

'' 17 

n 24 

'/ 31 



Sept? 
8 
10 

10 
17 

0» 

20 
23 
24 

29 



ft 
$t 

ti 

it 
It 



By City Bank, deposited this day^. 

By Charges, !P^ Petty Cash Book,. 

By Ship Nero, for insurance, &c. . 

By Bills Payable, paid No. 7, 

By Charges, stationery, &c ^ 

Balance, to August,. 



BM Journal, foL 2. 



By Bills Payable, paid Na 8, 

By John Ramsay, t* in full, 

By William Irving,. ^ • • t* on account, 

By Charges, if ^ Petty Cash Book,., 

By Bills Payable, n Na 12, 

By City Bank, deposited, , 

By Thomas Jones, . . . .personal expenses, 

Balance, to September,. . . 



EM Joumtdf/oLL 



By Charges, on shipment ¥" Aurora, . . . 

By Consififnments, freight, die, f' Cuba, .... 

By Hope Insurance Co.. for insurance, &.c 

By Bills Payable, paid No. 9, 

By John Reed, personal expenses,. 

By Consignments, duties, &C., ^ Cuba, 

By Bills Payable, paid No. 13, 

By Ship Nero, " for repairs, &lc 

By Charges, " rent, &c 

By Cotton, n for 100 bales, 

By Hope Insurance Co. *' in full, 

Balance, on hand, 



EnH Jaumal^foLe. 



mm 



1.5,000 

332 

100 

1,500 

90 

10,141 



27,163 



2,700 
2,000 
1,000 

543 
4,478 
5,500 

150 
4,()19 



20,991 



203 

i;)6i 

338 

800 

500 

4,600 

3,625 

8C0 

5C0 

5,250 

318 

8,421 



26.717 



00 
64 
CO 
00 
-00 
00 



64 



00 
00 
00 
40 
00 
00 

m 

(50 



00 



28 
62 
28 
00 
00 
CO 
00 
00 
00 
CO 
40 
32 



90 
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New York, My 1, 1839. 



InvenUny of the Assets and LiabUtties of Bted, JbneSy 
4" Co., as r « Balance Sheet,' 30th June. 

ASSETS. 

Cash, balance in hand, 

Bills Receivable, n n „ 

Ship Nero,. valued at ,..\ 

Merchandise, * n 

Stephen Homer owes us * 

William Harris ..,,... tt 

James Forbes « 

Amount of our assets, 

LIABILITIES. 

Bills Payable, outstanding, 

John Ramsay, due to hun,. . . . ^ 

William Irving, #/ 

Thomas Ryder, ## 

Amount of our liabilities^ ........ 



20,000 
15,000 
10,000 
8,000 
5,000 
3,000 
1,500 

62,500 



5,000 
3,500 
2^300 
1,700 

12,500 



00 
00 
00 
00 
00 
00 
00 

00 



00 
00 
00 
00 

00 



10 



Insuraitce Dr. to Hope Insurance Co. 

For Premium and Policy on Goods ^ Neptune for New 
Orleans, 



39 



86 



12 



Bills Receivable Dr. to Stephen Homer, 
For Draft on Holmes & Son, No. 15,. 



1,150 



00 



15 



Adventure to New Orleans Dr, to Sundries, 

For Invoice of Goods ^ Neptune, consigned for sale to 
R. Mason, on our account and risk, as ^ I. B. 

To Merchandise, 1,972 96 

To Charges, 80 18 

To Insurance, 39 86 



25 



Insurance Dr. to Hope Insurance Co. 

For Premium and Policy on Produce consigned to us 
r Cuba, from Jamaica, rS.B 



2,093 



195 



00 



13 



i 
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New York, My 27, 1839. 


9 


1 
2 

2 
3 

3 
3 

• 


Bills Receivable Dr, to James Ihrbesy 
For his Draft on James Benson & Sons, No. 16, 


1,000 


00 

00 
00 

30 


Cotton Dr, to Sundries, 

For Invoice of 100 bales, ^ Ann, from New Orleans, 

To Robert Mason, for amount of Invoice, • . . .5,610 00 
To Hooe Ins. Co. for Insurance, &c 86 75 


1 

5,696 


?l 


Sundries Dr, to Bills PayaUe, 

For the following Bills, accepted this day, viz. 

Murray & Co No. 10, at 60 days' sight,. . .2,400 00 

John Ramsay,. . . . No. 11, at 90 n date,. ... 1 ,500 00 

k _ _ ^ ^ r»«WV - .. .... 


3,900 


AuocstI, 1839. ■"* — ' 

Bills Receivable Dr, to J, Stirling^ 
For Draft on Lloyd & Co., at 60 days' sight, No. 17,. . 


500 


Insurance Dr, to Hope Inspranee Co, 

For Premium on shipment ^ Isabella for Jamaica, 
$6,720, at U ^ cent, and Policies, $2 50, 


103 


Sundries Dr, to Sundries^ 

For Goods shipped ^ the Isabellsbfor Jamaica, by order 
and for account of the following persons, as IP* I. R 

— Drs,— 

John Stirling, for 
Goods, amounting to 2,024 40 


2,287 
4,052 


27 

21 

48 


Charges .paid at shipping, 158 12 

Commission .. ^ . . .on Goods, &c 67 50 

Insurance on $2,400, and Policy, .... 37 25 

Murray & Co., for 
Goods,. amountmsr to 3,639 00 


Charges paid at sliipping,^ 227 16 

Commission ..... .on Goods, &c 120 00 


Insurance on $4,320, and Policy, 66 05 

— CV*.— 

To Merchandise, as above, 5,66J3 40 

To Charffes, // 385 28 


6;i:39 


To Commission, /# ] 87 50 


To Insurance ## lOJ^ JiO 


$6,339- 48 
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New York, JJvgutl 11, 1839. 



Ikdioo in Co. Dr. to Bills PaycMe^ 

For 16 chests Bengal Indigo, purchased on joint 
account with J. Ramsay, for which we have given 
our Note, at 10 days' date, No. 12,. 



17 



Bills Receivable Dr, to William Harris, 
For his Draft in our favor on Sylvester d^-Co., No. 18, 



15 



Robert Mason Dr. to BUls PayakiU, 
For our Acceptance in favor Taylor, Na 13,. 



25 



Stephen Homer Dr. to Indigo in Co. 
For 16 chests Bengal Indigo, 1,696 lb. net, (a> $3,. 



30 



R. Mason Dr. to JIdventure to JSTew Orleans, 
For net proceeds of Goods consigned to him ^ Neptune, 



31 



Indigo in Co. Dr. to Sundries, 

For the following, to close that account, as ^ S. B. 

To Commission.,. ...for^i^ cent on sales,. . . .127 20 

To John Ramsay,. . .for his ^ net gain, 241 40 

To Profit and Loss,, .for our i " w ..241 40 



It 



Sundries Dr. to Cotton, 

For sales of 100 bales, W' tlie Ann, as follows : — 

E. Robinson,. . . .25 bales, 8,526 lb. net,. ...(d) 20 cts. 

W. Harris, 50 n 17,210 lb. net, (a) 20 cts. 

J. Forbes, 25 n 8,630 lb. net, ^20 cts. 



September 1, 1839. 



Merchandise Dr. to James Thompson, 
For 30 hhds. refined Sugar, amounting, IP* B. P., to. . . . 



4,478 



2,500 



3,625 



5,088 



2,600 



610 



1,705 
3,442 
1,726 

6,ttr3 



12,000 



00 



00 



00 



00 



00 



00 



20 
00 
00 

i^O 



00 



Merchandise Dr. to William Irving, 
For 10 hhdg. refined Sugar, amounting, 1^ B. P., td. . . . 



2,928 



40 
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New Yo&k, Sqdember 6, 1839. 



Insurance Dr, to Hi^ Imvaranu Co* 

For Premium on $11,520, at 2 !^ cent, on Sugar, ^ the 
Aurora, for Rotterdani, and Policy, $1 25, 



231 



65 



Sundries Dr. to Sundriesy 

For amount of 40 hhds. refined Sugar, shipped ^ 6ie 
Aurora for Rotterdam, as IP^ L B. 

— Drs.— 
John Ramsay, his J, 3^85 43 

Vanderpoole & Co .their J, 3,785 43 

Adventui'e to Rotterdam,, .our |, 3,785 44 

To Merchandise,. Sor cost, (less drawback,). 10,598 80 

To Chaitges, paid at snipping, 203 28 

To Insurance, ... .as above,. 231 65 

To Commission, .. .on cost, Slc 322 57 

$11,356 30 



8 



WtTLiAM Irving Dr. to BiUs PaytMe^ 
For our Acceptance in favor of Hill, Na 14,. 



10 



Biles Receivable Dr, to Fanderpoole if Co. 

For Bin on Prime, Ward, & King, at 60 days' sight, 
No. 19, 



12 



James Thompson Dr, to Bills Payable^ 
For our Acceptance, at 10 da3rs* sight, Na 15, 



13 



Fenn & Park Dr, to Sales of ConsifrniMnds^ 
For 30 hhds. Rum, r Cuba, ^ Sales Book, . . . 



11,356 



30 



1,300 



00 



2,^)0 



00 



4jOuO 



^ 



S,668 



70 



15 



Bills Receivable Dr, io E. RoMnson, 
For his Acceptance, at 30 days' date. No. 20,. 



1,000 



00 



18 



James Thompson Dr. to Bills ReeeivahU, 
For Bill No. 19, endorsed to him, 



2,500 



00 



18 



/ 
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'mmm 



New York, S^fteniber 20, 1639. 



6 



6 



Bills Receivable Dr, to W, Hania, 
For his Acceptance, at 30 days* date, No. 21, 

23 



James Thompson Dr. to Salea of ConsignmentSy 
For 10 hhds. Sugar, 131 cwt qrs. 14 lbs., at $20 ^ cwt 

24 



Bills Receivable Dr. to Jame8 Forbes, 
For his Acceptance, at 30 clays' date. No. 2^. 



25 



Thomas Atwood & Co. Dr, to Sales of Consignments, 
For 30 hhds. Sugar, 378 cwt net, at $20 ^ cwt 

26 



Dawson & Sons Dr. to Sales of ConstgnmeiUs, 
For 10 tierces Coffee, 60 cwt 2 qrs. at $30 48 ^ cwt. . 

— 27 



Bills Receivable Dr, to Fenn tf Park, 
For their Acceptance, at 30 days' date, No. 23, 

28 



James Brown & Co. Dr. to Sales of Consignments, 
For 40 planks Mahogany, 1,344 feet, (a) 50 cts 



30 



Sales of Consignments Dr. to Sundries, 

For adjustment of sales Produce ^ Cuba, ^ S. B. 

To Insurance, Premium and Policies,. 

To Consignments, . . Duty, Freight, &c 

To Conimissiiin, ... .on Sales and Insurance, 

To John Stirling,. . .net proceeds of 

30 hhds. Rum, 3,071 80 

10 n Sugar, 1,411 10 

To Murray & Co.. . .for net proceeds of 

30 hhds. Sugar, 3,824 31 

10 tierces Coffae, 1,108 86 

40 planks Mahogany, 381 33 



3,000 



00 



2,622 



50 



1,726 



00 



7,560 



00 



1,844 



04 



3,600 



00 



672 



00 



195 

5,961 

413 



4,482 



12 
62 
10 



90 



5,314 
16,367 



50 
24 



■1 



■f I' t ' 
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COMMERCIAL BOOK-KEEPING. 



JuLT, 1839. 



4 
4 
2 

5 
5 
5 



4 
5 
6 
6 



6 



5 
5 



Suia>RiES Dr. to Stock,. 



For the following Assets, as ^ Balance Sheet, 30th June : — 

Cash, ; 

BiHs Receivable, 

Ship Nero, • . . . . 

Merchandise, • 

Stephen Homer, '. 

William Flarris, 

James Forbes, 



— Dr«.— 



2 

2 
1 



Stock Dr. to Sundries, 

For Liabilities, as ^ Balance Sheet, 33th June. 



To Bills Payable, . . 
To John Ramsay,. . 
'J'o William Irving,. 
To Thomas Ryder^ . 



Insurance Dr. to Hope Insurance Co.. . . . 

For the following Insurances, effected this month : — 

On Goods f- Neptune, 10th, 39 86 

On Produce r Cuba, 25th, 195 12 



Bills Receivable Dr. to Sundries,. 
For Bills received this immth. 



To Stephen Homer, 12th,. 

To James Forbes, 27th,. 



Adventure to New Orleans Dr. to Sundries, 

For shipment ^ Neptune, ^ I. B., Itth inst. 

To Mercdandise, 

To Charges, 

To Insurance, *. . 

Forward, 



20,000 
15,000 
10,000 
8,000 
5,000 
3,000 
1,500 



00 
00 
00 
00 
00 
00 
00 



12,500 



234 



2,15000 



00 



98 



2,09300 



79,47798 



— Cn.— 



02,50000 



5,00000 



3^500 



00 



2,30000 



1,700 



00 



23498 



1,150 
1,000 



00 
00 



1,97296 
80 " 
39 



18 

86 



79,477 



98 
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JuxT, 1839. 



8 



6 
6 



5 
5 
5 
2 
4 



Am\ bro^ forward, . 



CoTToir Dr, to Suivdrixts, 

Fjot co«t of 100 bolet^ ^ Ann, 30Ui. 



To Robert Mason, 

To Hope Inauranee Co. 



7 Murray & Co 
5 John Kamsaj, 



SuicpRiKa Dr. to BiUtt Payable,. 

For Billi accepted Slat inst. 
Rf 



Cash I>r.-io-Si»Q>RiB9)< 



Beceiv«d UiUi month, ^ Casb Book. 



To Stephen Homer, 2d, , 

To James Forbes, 15th,. 

To William Harris, 27th,. 

To Merchandise, Slst,, 

To Bills Receivable, " , 



7 
2 

2 
4 



^Dr$.' 



79,47796 
5,69675 



Sundries Dr. to Cash, 

Paid this month, ^ Cash Book. 

City Bank,.........;...;. 3d, 

Charges, 15th, 332 64 

«l8t, 90 00 

Ship Nero, 18th, 

Bills Payable, 25th, 



2,40000 
l,500'oo 



7,16364 



15,00000 

42264 
100 



1,500 |00 
113,261 



— o*.~ 



79,477b8 



5,610 0( 
8675 



3,90000 



1,00000 
30000 
50000 
363,64 

5,00000 



00 

DO 

01 



17,02264 



113,26] 



01 
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AueusT, 1839. 



7 
5 



6 



7 

7 



2 
2 
1 
1 



3 
6 



3 



3 



Bills Receivable Dr. to Sundries,. 

Received Ihii month. 



To John Stirling, 1st,. 

To William Harris, 17th,. 



Insuraitce Dr. to Hope Insuraitce Co 

For Insurance, &c., on Goods ^ Isabella, 5th,. . . 



■ ■ I 



SuNBRiEs Dr. to Sundries, 

For shipment ^ Isabella, 5th init'., for Jamaica. 

^Dra.-~ 

John Stirlin£^, 

Murray & Co 



— o«.— 

To Merchandise,.. 
To Charges, . . , . . 
To Commission, . . 
To Insurance,.... 



Suia>RiES Dr. to Bills Payable,, 

Accepted this month 



Indigo in Co 11th,. 

Robert Mason, 15th,. 



Stephen Hosier J>r. to Indigo in Co, 



For 16,chest8 Bengal,. 25th,. 



R. Mason Dr. to Adventure to N. Orleans, 



'^Drt.—- 



3,000 



00 



10330 



• • • • • 



2,28727 
4,05221 



For net proceeds of Goods ^ Neptune, 30th,. 

Forward, , 



— o«.— 



500 
2,500 



00 



00 



10330 



5,663,40 
38528 
18750 
103,30 



4,47800 
3,62500 



5,088 



2,60000 



25,233 



00 



78 



8,103'00 



5,08800 



2,60000 



25,23378 
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August, 1639. 



1 
5 
1 



7 
5 
5 



5 
2 



5 

6 
2 
7 

8 



Am*, bro* forward,. 



Indkk) in- Co. Dr, to Sundries,. 

For adjustment of that account. 



To Commission, 31st. 

To John Ramsay,.... " . 

To Profit and Lbs:j, // . 



Sundries Dr, to Cotton, . 

For unlea 103 bales ^ Ann, 31st inst. 



Edward Robinson,.. 
William Harris, . . 
James Forbes, .... 



Cash Dr, to Sundries, 

Beceived tbia montb, ^ Cash Book 

To Bills Receivable,. 10th, 3,750 00 

27th, 1,250 00 

To Stepheti Homer,. ..... .14th,. . . . 

To ship Nero,: ;..;..... . .18th,. . . . 



• * • 



' Sundries Z>r.io Cash, 

Paid tbis montb,' ^Casb Book. 

Bills Payable, ;;...;;;;..• 1st, .. . .. .2,700 CO 

24th,.... .. .4,478 00 

John Ramsay,. 10th,. 

William Irving, . , 17th, 

Charges, // 

City Bank, 24th, 

Thomas Jones,»>. ..«.-.%^. •% 31st,. 



— i)r».— 



25,23378 



61000 



1,70520 
3,44200 
1,72(500 



10,850 



7,178 

2,000 
1,C00 



54340 



5,500 
150 



00 



00 

00 
00 



00 
00 

59,93838 



— <>•.— 



25,23378 



12720 
24140 



241 



40 



6,87320 



5,0C0 



00 
00 



2,a50 
3,000 CO 



16,371 



40 



59,93838 
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2 



6 
6 



6 



5 

8 
3 

2 
2 
1 
1 



6 

8 



8 
7 
5 
5 

9 



8_ 
4 



Sjbptbmber, 1839. 






Merchandise JDr. to Sundries,, 

For 40 hbda. reEned Sugar, ^ B. P. 



To James ThompsoD, let, . 

To William Irving, 5th,. 



Insurance Dr,to Hope Insurance Co 



For Premium and Policy on Sugar, ¥" Aurora, 6th, 



Sundries Dr. to Sundries, 

For sbipmeat to HoUordam ^ Aunna, |^ C B. 

John Ramsaj, 7th, . . . . 

Vanderpoole &. Go // . . . . 

Adventure to Rotterdam,. ... r/ . . . . 

— Crs.-^ 

To Merchandise, 

To Charges, 

To Insurance, 

To Commission, 



• «« 



~~-Dr: — 



14,92840 



231 



3785431 

3,785 

3,785 



Sundries Dr. to Bills Patable, 

Accepted this month. 



William Irving, 8th,. » 

James Thompson, 12th, • . 



65 



— a» 



12,00000 
2,92840 



43 
44 



28165 



Bills Receivable Dr. to Sundries,. 



Received thif month. 



r 



To Vanaerpoole & Co 10th,. > 

To £. Robinson, 15th,. . 

To William Harris, 20th,. . 

To James Forbes, 24th,. . 

To Fenn & Park, 27th,. . 



1,30000 
4,80000 



11,82600 



10,598 
203 
231 
3^ 



80 
28 
65 
57 



-I 



6,100 



I g '^ * " ^^^^■^^^^F— » 



2,500 



00 



James Thompson Dr. to Bills Receivable, 

For Bill Na 19^ endorsed to.bim,.*^^.^^^^.^^^ 

Forward, 46,94235 





00 



2,.500IK: 
1,000 00 
3,00000 
1,726 OC 
3,60000 



2,50000 



46,94235 
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u& 



m» 



SEPfEHttER, 1839. 





8 

9 
9 



1 
3 
1 
7 
7 



4 
7 



2 

9 
2 



4 

2 

2 

6 

4 

8 
2 
3 



Ami Inrol forward,. 



46,942 



S0NDRIES1 jDr. io Sales or Conbiqivm Ents, . 
for sales of Preduoe ^ Culw. 

Fenn & Park,. .......... .13th,. . ... .......... 

James Thompson,. ....... .23dt 

Thomas Atwood &, Co. . . . .25th, . . . • • * • 

Dawson & Soiis,^ ........ .26th, ............... 

James Brown & Co. ... J . .28th, 



Sales of Consignments Dr, to Sundries,. . 

For adjustment of sales ^ Cuba, ^ 8. B. 

To Ihsurancd,. ,,.,.,.... .dOth,. ,,,,,,. 

To Consignments, */ 

.To Commission, ..••...... ^ 

To John Stirling, // 

To Muitay & Co. . . ..•..;.»' 



Cash .Dr* to^ Sundries, .•«... 

ReGetvsd-tlilr month, ^Gash Bookr • 

To Bills Receivable, 1st,. 

To City Bank, 7th,. 5,000 00 

13th,.. 6,000 00 

IMth, 5,250 00 

To Ship Nero^ lOth^. 

To Fenn & Park, 28th,. 

To Merchandise, /' 



^Dr» — 



35 



3,668 
2,62250 

7,56000 

1,84404 

67200 



16,36724 



-^,098 



70 



30 



Sundries Dr, to Cash, 

Paid thia months ^ Cash Book. 

Charges,..'....* ...... 7th, 203 28 

23d, 500 00 

Consignments, 8th, 1^1 62 

17th, 4,600 00 

Hope Insurance Co. 10th, 3^38 28 

29th, 318 40 



Bills Payable, 



10th, 800 00 

17th, 3,625 00 



- * • ' ' 



John Reed, ..4<«<<«<...i* 16th, < 

Ship Nero, 20th, 

Cotton, *4* « . « .24th, 

Forward,. 

19 '' 



46,942 



— o». — 



35 



16,36724 



195 
5,961 

413 
4,4^901 

5,314 



12 
62 
10 



50 



4,425 



50000 



800 
5,250 



120 071 



70328 
5,96162 

65668 



1,15000 



16,25000 



300 
63 



00 
70 



4,32960 



18,29658 



00 



od 

00 
71 



mmm 



120,071 71 
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1 
2 
3 
3 



2 
1 



3 
3 
3 
4 
4 
5 
5 
5 
5 
6 
7 
7 
7 
8 
8 
8 
9 
9 
9 



Septembxr, 1839. 



Am*, bro*. forward,, 



Sundries Dr, to Profit and Loss,. 

For gain on Uie f(rilowing AccounU to 30tfa init. 



Commission,. ............ 

Ship Nero, 

Adventure to New Orleans,, 
Cotton, 



Profit and Loss Dr, to Sundries,. 

To close the following Account! to 30th init. 

To Charges,. , 

To Stock, fc '. 



Balance Dr. to Sundries,. ...••.. 

For dosing all Accounts which balance in our ftvor to 90th init. 



To Ship Nero, 

To Cotton, 

To Adventure to Rotterdam,. 

To Cash, 

To Bills Receivable,. 

To Stephen Homer, 

To William Harris, 

To James Forbes,. 

To John Ramsay, 

To Robert Mason^ ......... 

To Murray & Co. 

To City Bank, 

To Edward Robinson, 

To Thomas Jones, 

To John Reed, ;..... 

To Vanderpoole & Co 

To Thomas Atwood & Co. . , 

To Dawson &. Sons, 

To James Brown & Co 



Sundries Dr. to Balance, 

For closing all Accounts wherein the Balances are against us. 

4 Bills Payable, 

6 William Irving, 

6 Thomas Ryder, ,..,..., 

7 John Stirling,. , ^ • • « • • • 

8 James Thompson,. • . . . . 

1 Stock, 



~-,t>r:-' 



120,071 



1,05037 

4,40000 

50700 

1,17645 



7,37522 



76,776 



10,00000 
2,92840 
1,70000 
2,69563 
2,077 

56,374 |64 

286,133 



71 



17 



09 



— o».— 



120,071 71 
7,133182 



1,00058 
6,37464 



12,00000 

5^25000 

3,78544 

8,42132 

18,326 00 

5,08800 

44200 

20000 

3,54403 

61500 

1,137 71 

4,25000 

70520 

15000 

50000 

l,2a543 

7,56000 

1,84404 

67200 



7,5,776 



17 



286,133 



09 



1^ 
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INDEX. 



B 



D 
E 
F 

G 
H 



Adventure to N. Orleans,. .3 
Adventure to Rotterdam,. .3 
Atwood, Th*. & Co. 9 

Bills Receivable, 4 

Bills Payable,. 4 

Brown, James & Co 9 

Balance, 9 

Commission,. 1 

Charges, 2 

Consignments, 2 

V/OttOn, •^M* tt.» • •» • m* • »i» ZTO 

Cash, •• . V 4 

City Bank, 7 

Dawson & Sons, 9 

Forbes, James, 5 

Fenn & Park, 9 

Harris, William, 5 

Homer, S. 5 

Hope Insurance Co 6 

Insurance, .1 

Indigo in Co 3 

Irving, William, ........ .6 



J 
K 
L 
M 



N 



O 



Jones, Thomas, 8 



Merchandise,. 2 

Mason, Robert, 6 

Murray & Co 7 



Profit and Loss,. 1 



R 



S 



T 
U 
V 
W 
Y 



Ramsay, John,. 5 

Ryder, Thomas, .6 

Robinson, Edward, 7 

Reed, John, 8 

Stock, ...1 

Ship Nero, 2 

Sales Consignments, 4 

Stirling, John, 7 

Thompson, James, 8 



Vanderpoole & Co 8 
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Stock. 



O. 



1839 

July 1 
S«p.3U 



ToSundrie*,. 
To Bal^uce,. . 



1^,500 
56^74 



68,874 



00 
64 



64 



1839 

July 1 
Sop. 30 



By Sundries. 

By Profit a<ia Losa,. . 



68,874 64 
12,500 00 

56,374 64 



1 

7i 



68,500 
6,374 



68,874 



OOj 

64 

64 



JP». 



Profit and Loss. 



O. 



1839 
S<^90 



- ■ ■* 



T© SU9M<«j.^f^^..» 



7, 



7,375 



7,375 



32 



9£l 



1839 1 

Au«.31 
Se{».30 



By Iiidi||>o in Co. 
By Sundries, :... 



941 
7,133 



7 375 



40 
82 

23 



>Pr. 



Coi^o^;[SS|ON. 



Cr. 



1J339 
Sep.^ 



ToPro^^flfO^i 



7 



l/«) 



1,050 



37 



37 



1839 

Aipf* 5 

r# 3i 

Sep. 7 

^ 30 



By Sundries, ,. 

By Itidtgo in Co.... 
By Sundries, ...;... 
f^ S»led ofConsi^u'tf, 



187 
127 
32-? 
413 



1,050 



50 

30 

57 

JO 

37 



* J>r. 



IsfiV^J^fiCKf 



Cr. 



1839 

Jqly 1 
Ajig. 5 



ToHop(i IHiQo. 
To do. 
to do. 



T— T 



1 

3 
5 



334 
103 
231 



569 



98 

3o; 

65? 



iS 



1339 

JiUy 15 

Aug. 5 

Sep. 6 

,f 30 



By Adven. to N. Orl. 

B^SKHdrtM,... 

By do 

a^ ^B^eB of Consign*s, 



1 



39 

ton 

231 

m5 



569 



86 
30 
65 
12 

93 



N 
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Dr. 



Merchandise* 



Cr.' 



1839 

July 1 
Sep. 5 



To Stocks... . 
To Suadriet,. 



8,000 
14,996 



93,996 



00 
40 



40 



1839 

July 15 

// 31 

Aug. 5 

Sep. 7 

tr 30 



By Adv«n. te N. Orl. 

By CMh,...< 

By Sundrief, 

By do. 

By Cash, 



Jft 



1,979 
363 

5,663 

10,596 

4,399 



99,996 



96 
64 
40 
80 
60 



40 



Dr. 



Ship Nero. 



Cr. 



1839 

July I 
#/ 18 

Sep. 90 
// 30 



To Stock, 

ToCatb, 

To do 

To Pfofit and Lom,.. 



10,000 

100 

800 

4,400 



15,300 



00 
00 
00 
00 

00 



1839 

Aug. 18 

Sep. 10 

ff 30 



By Culi^»k» 
By do. ... 
By Balance, 



3,000 

300 

19,000 



16,300 



Ot 
00 
00 



00 



Dr. 



Charges. 



CK 



1839 

July 15 
Aug.l7 
Sep. 93 



To Cash,, 
To do. . 
To do. . 



543 
703 



1,669 



64 
40 
28 



39 



1839 

July 15 

Aug. 5 

Sep. 7 

// 30 



By Ad^en. toN. Oil. 

By Sundries, 

uy do. 

By Profit and Lou,. . 



«0 

385 

903 

1,000 



1,669 



18 
98 
98 
58 



Dr. 



Consignments, 



Cr. 



1839 
Sep. 17 



To Caflh,r. 



6 



5,961 



m 



1839 
Sep. 30 



J 



By Salaiof Conatftt^ 



■HUHMHMai 



6 



6,961 



69 
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3 

Dr. Cotton. Or, 


1839 

Jaly30 
Sep. 34 


To Sundri^^........ 

To Cash, 


3 

6 
7 


5,696 
5,250 
1,176 


75 
00 
45 

20 


1839 

Aug. 31 
Sep. 30 


By Sundries, 

By Balatfce, 


4 

7 


6,873 
5,350 


30 
00 


To Profit and Loes,.. 




12,123 


12,123 


20 






13,133 30 
10,946 75 

1,176 45 




Dr. Indigo IN Co. Cr. 

II ■ _ ■ - ■ ^ 


'1839 

Aug.ll 
// 31 


To Bills Payable,.... 
ToSuiKlfies,.^ 


3 

4 


4,478 
610 


00 
00 

00 


1839 
Aug.35 


By S. Homer, 


3 


5,068 


00 


5,088 


5,088 


00 








V 


Dr. Adventure TO New Orleans. Cr. 


1839 ' 

July 15 
Sep. 30 


To Sundries, 

To Profit and Loss,.. 


1 
7 


3,093 
507 


00 
00 


1839 
Aug. 30 


By R. Mason, 


3 


3,600 


00 


2,600 


00 


2,b00 


00 






3,^00 
3,093 00 

507 00 




Dr. Adventure to Rotterdam. Cr. 


1839 
Sep. 7 


To Sundries, 


5 


3,785 


44 


1839 
Sep. 30 


By Balance, 


7 


3,785 


44 













j5B 
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4 

BfL Sales of Consignments. O. 


1839 
Sep. 30 

1 


To BUBdrke,. 


6 


16,367 


34 


1809 
Sep. 30 


By SanMMi 


6 


16,367 


94 












Dr. Cash. 0< 


1839 
July 1 

n 31 

Aug. 31 
Sep. 30 


To Stock * 


1 
2 
4 
6 


90,000 

7,163 

10«8.50 

33,098 


00 
64 
00 
30 

94 


1889 

July 31 
Aug. 31 
Sep. 30 


BySiindriety 

By do. 

By do 

B V Balance.. ........ 


2 
4 

6 
7 

* 


I7,0?« 
16,371 

18,296 
8,421 


64 
40 

58 
32 

94 


To Sundries, 

To do 

To do. ......... 

60,11194 
51,690 63 

8,^132 




60,111 


60,111 








Br* 'Bills Recbitablb. Cr, 


1839 

July 1 

// 27 
Aug. 17 
Sep. 27 


1 ,._, , 

To Stock,. , , 


1 
1 
3 
5 


15,000 
2,1. 50 
3,000 

11^26 


00 
00 
00 
00 

00 


1889 

July 31 

Aug. 27 

Sept. 

• n 1 

n 30 


By CflMh •..*• 


3 

4 
5 

6 

7 


5,000 
5,000 
2,-500 
1,150 
18,326 


00 
00 
00 
00 
00 

00 


To Sundries, 

To do 

To do 


Bv db. ......*..... 


By James Thoinp.«on, 
Bv Cash 


B V Balance. ......... 




31,976 


31,976 


31,976 00 
13,6,50 00 

lb,%« 00 








/)r. Bills Payable. O- 




1839 

July 9^ 

Auff.34 

Sep. 17 

// 30 


To Cash 


a 

4 
6 

7 


1,500 

7,178 

4,425 

lOjOOiJ 


00 
00 
00 
00 

00 


1839 

July 1 

// 31 

AuK.3l 

Sep. 31 


By Stock, 


1 
2 
3 
5 


5,000 
3,900 
8,103 
6,100 


00 
00 
00 

00 

00 


Til do 


By Sundries, 

Ry do 

By do 


To do 


To Balance, 




93,103 


23,103 






23,103 00 
13,103 00 

10,000 00 
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5 

Dr. Stephen Homer. • Cr, 


1830 

JuJy ] 
Aug. 35 


To Stock, 


1 
3 


5,000 
5,088 


00 
00 


1839 

July 12 

n 3 

Aug.I4 

Sep. 30 


By Bills Receivabfe,. 
By Cash, 


1 
3 
4 

7 


1,150 
1,000 
2,t50 
5,088 


00 

0) 

no 

00 


To lodigo in Co 


By do 


By Balance, 


10,088 


00 




10,088 


10,088 00 
5,000 00 

5,088 00 




•^ 
^ 




Dr, William Harris. Cr. 


1839 

July 1 
Aug. 31 


To Stock 


1 

4 


3,000 
3,443 


00 
00 


1839 

July 27 

Aug. 17 

Sep. 30 

u 30 


By Cash, 


3 
3 
5 

7 


500 
2,500 
3,000 

442 


00 
00 
09 
00 

00 


To Cotton,.... 


Ry Bills Receivable, . 

Ry do. 

By Balance, 




6,442 


"03 




6,442 


6,443 00 
6,000 00 

443 00 






- 




Dr. Jabies Forbes* Cr. 


1839 

July 1 
Aug. 31 


To Stock, 


1 
4 


1,500 
1,736 


00 
00 


1839 

July 37 
// 15 

Sep. 24 
tf 30 


By Bills Receivable, . 
BvC«»h 


1 

V 

5 

7 


1,000 

300 

1,736 

201 


00 
00 
00 
00 

00 


To Ci>tton 


• 


By Bills Keceivable,. 
hy Balance, 


3,226 


00 




3,236 


3,396 00 
3,036 00 

300 00 




• 




Dr. John Ram sat. Cr. 

* 


1839 

July 31 
Aug.lO 
Sep. 7 

• 


To Bills Fftyable,.... 
To Cash..... 


3 
4 
5 


1,500 
3,000 
3,785 


00 
00 
43 

43 


1839 

July 1 
Aug.3l 
Sep. 30 


Bv Stock 


1 
3 

7 


3,500 

341 

3,544 


00 
40 
03 


By Indigo in Co 

By Balance, 


To Sundries, 


7,385 




7,285 


43 


7,385 43 
3,74140 

3,544 03 
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6 

Bp, ' ' WilliamIrving. Cr, 


1839 

Aug. 17 

Sjp. b 

// 30 


To Cash, 


4 
5 
7 


1,000 
1,300 
2,928 

5,*a8 


00 
00 

4U 

40 


1839 

July 1 
Sep. 5 


By Stock, 


1 
5 


9,300 
3,92K 


00 
40 


ToBiJIii Payable 

To Balance,... 


By Merchandise, 


5,228 


40 






5,228 40 

2,300 00 

8,928 40 




Dr. Thomas Rtder. O. 




1839 
Sap. 30 


To Balance. 


7 


1,700 


00 


1839 
July 1 


By Stock, 


I 


1,700 


00 












' 






Dr. Hope Insurance Co. Ch 


1839 
Sep. 29 


To Caftb.. ••••• 


6 


656 


68 
68 


1839 

July 25 

n 30 

Aug. 5 

Sep. 6 


By Insurance, 

By Cotton, 


1 
2 
3 
5 


934 

86 

103 

231 


96 
75 
30 
^5 




By Insurance, 

By do 


656 


65S 










J)r. Robert Mason. Cr. 


1839 

Aug. 15 
n 30 


To Bills Payable,.... 
To Adven. to N. Orl. 


3 
3 


3,P25 
2,^00 


00 
00 

(10 


1839 

July ?0 
Sep. 30 


Bv Cotton..... 


2 

7 


5,610 
615 


00 
00 

00 

• 


By Balance,... 




6,225 


6,225 


6,225 00 
5,610 03 

615 00 
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7 

Dr. Murray d& Co. O. 


1839 

July 31 
Aug. 5 


To Bills Payable,. . . . 
To Sundries,^. 


2 

3 


2,400 

4,052 


00 
21 

21 


1839 
Sep. 30 


By Sales of Consign *i, 
B V Balance. ......... 


6 
7 


5,314 

1,137 


SO 

71 

21 




6,453 


6,452 


6,452 21 
5,314 50 

1,137 71 




• 




Dr. City Bank. Cr. 


1839 

July 3 
Aug. 24 


To Cash,...: 


2 
4 


15,010 
5,500 


00 

0» 

oo" 


1839 

Sep. 14 
// 30 


By Cash, 


6 

7 


16,250 
4,253 


00 
00 

00 


To do 


By Balance, 




20,500 




20,500 


20,500 00 
16,250 00 

4,250 03 








Dr, John Stirling. Or. 


1839 

Aug. 5 
Sep. 30 


To Sundries, 

To Balance, 


3 

7 


2,287 
2,695 


27 
63 

90 


1839 

Aug. 1 
Sep. 31 


By Bills Receivable, . 
By Sales of Consign's, 


3 
6 


500 
4,482 


00 
90 

90 




4,962 


4,969 






4,962 90 
2,287 27 

2,695 63 




Dr. Edward Robinson. Cr. 


1839 
Aug. 31 


To Cotton 


4 


1,705 


20 
20 


1839 

Sep. 15 
It 30 


By Bills Receivable,. 
By Balance, ........ 

t 


5 
7 


1,000 
705 


00 
20 

20 




1,705 


1,703 


1,705 20 
1,000 00 

705 20 
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8 

Dr. Thomas JoNBi* Or* 


1839 
Aug. 31 

• 


To Cuh •• 


4 


150 


00 


1839 
Sep. 30 


By Balance...* 


7 


190 


00 














- 




Dtk John Reed.. Cr^ 


1839 
Sap. 16 


T6 Cash 


6 


500 


00 


1839 
Sep. 30 


1 

Bv Balance.. ........ 


7 


500 


00 
















Dr. James Thompson. CV. 


1889 
^p. 12 

// n 
t> 93 
H 30 


To Bills Payable,.... 
Tu Bills Receivable,. 
To ^alesofConsign's, 
To Balance, 


5 

5 
6 
7 


4,800 
2,500 
2,«22 
3,077 


00 
00 
50 
50 

00 


1839 
Sep. 1 


By M^rchandiae,. .... 


5 


13/)00 


00 
00 




12,000 


12,000 






13,000 00 
9,922 50 

2,077 50 




Dr, Vanderpoole dt- Co. Cr* 


1889 
Sep. 7 


ToSundrlei, 


5 


3,785 


43 
43 


1839 

Sep. 10 
// 30 


By BiOf ReceiTable,. 
By Balance, »... 


5 
7 


2,500 
1,285 


00 
43 

43 


3,785 


3,785 


3,785 43 
3,50000 

1,285 43 
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Trial Balance. — Set II. 



1 

1 
1 

9 



9 
3 
3 
3 



4 
4 
4 
5 



5 
5 
5 
6 



6 
6 

7 
7 



7 
7 
8 
8 



8 
8 
9 
9 
9 



SsPTXMBXK aOtb, 1839. 



Stock............ 

Profit and LoM, 

1/uiniiiiMioii....... 

Ship Nero, 

Charges,..,.. 

Cotton, 

Adventure to New Orleans,, 
Adventure to Rotterdam,. . . . 

Ca«h 

Rilb Rereivaltle, 

Billd Payable, 

Stephen Homer, 

WUliam Harris, , 

James Forbes, , 

John Ramsay,..; , 

W. Irving, 

Thomas Ryder, 

Robert Ma«ton, 

Murray & Co 

City Bank 

John Stlrlinfr,....l 

Edwaid Robinson, 

Thomas Jones, 

John Read, 

James Thompson, 

Vanderpoole Sc. Co 

Thomas At wood Sc. Co 

DawMm 6t Sons, 

James Brown & Co 



— J>s.— 



19,500 



10,900 



1,669 

10,946 

9,093 

3,7l« 



60,111 
31,976 
13,103 
10,088 



6342 
3,926 
7,285 
9,300 



6,925 

6,453 

20,500 



9,987 

1,705 

153 

500 



9,929 
3,7*5 
7,560 
1,844 
679 



00 



00 



32 
75 
00 
44 



94 
00 
00 
00 



00 
03 
43 
00 



00 
91 
03 



27 
90 
00 
00 



50 
43 
00 
04 
00 



Ttflai*. 



93,400 



18,494 



115,978 



19j953 



33,177 



4,649 



93,783 



938,033 



00 



51 



94 



43 



91 



47 



97 
53 



— o».— 



TotaU, 



63,500 

941 

1.050 

3,300 



668 
6,873 
9,b00 



51,690 

13,650 

23,103 

5,000 



6,000 
3,026 
3,741 
5,:^ 



1,700 

5,610 

5,314 

16,950 



4,989 
1,000 



19,000 
9,500 



00 

40 
37 
00 



67,091 



^77 



74 
93 
00 



10,141 



62 
03 
00 
00 



93,443 



00 
00 
40 
40 



17,995 



00 
00 
50 
00 



98,874 



90 
00 



5,969 



03 
00 



14,500 
938,090 



94 



G9 



80 



50 



90 



00 



53 



Dr. 



Profit and Loss Sheet. 



Cr. 



To Charges, 
Net gain,.... 



1,000 
6,374 

7,375 



58 
64 



By Commission, 

By Cotton, 

By ship Nero, 

By Adventure to New Orleans, 
By Proflt and Loss, f' Ledger,. 



1,050 

1,176 

4,400 

507 

941 

7,375 



37 
45 
00 
00 
40 

99 
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Dr. 



Balance Sheet. 



Cr. 



ToflhipNero, 

To Cotton, 

To All venture to Rotterdam,. . . 

To Cash, 

To Bills Rereivable, 

To Stephen Honier, 

To William Harrif, 

To Janiee Forbes, , 

To John Ramsay,...' 

To Robert Mason, 

To Murray A: Co 

To City Bank, 

To Eilwnrd Robinson, 

To TboraM Jonefl,. 

To John Reed, 

To Vanderpoole & Co 

To Thomas At wood A Co 

To nawiK»n & Sons, 

To James Brown k.Co,^ 



13,000 
5,350 
3,785 
8,4-21 
18,336 
5,088 
442 
303 
•J ,544 
615 
1,137 
4,350 
705 
150 
500 
1,285 
7,560 
1,844 
R72 

76,776 



00 

00 

44 

33 

00 

00 

03 

00 

03 

00 

71 

00 

30 

00 

00 

43 

00 

04 

00 

17 



By Bills Payable,...*. 
By William Irving,... 
By Thomas Ryder,.... 

By Joba Stirling, , 

By James Thompson,. , 

AdfOunt of ddr Liabilltlet,. . 
By Stock, nscciyttal,, 





10,000 
3,938 
],7U0 
9,685 
9,077 


00 
40 
OO 
63 
50 

53 
64 

17 










ties,.. 

• • • • • 


19,401 
56,374 




75,776 


1 
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o 

51 



W5COf-icfor 



o 
o 



lO 



ss 

S8 

i-iO 



s 

oT 




8 



cS 



8S^^ 



oo 






f-ieo 



00 
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^00 



O 
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ZO 
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1^^. . 
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EXPLANATORY REMARKS. 

The transactions which compose the Introductory Set^ are 
here Journalized upon an improved plan, which combines^ m 
a great degree, the simplicity of Single with the advantages 
of Double Entry. This arrangement of the Journal is now 
followed by many extensive mercantile houses ; and perhaps no 
other form possessing equal facilities could be devised. It is 
applicable to any business where entries of the same kind 
occur frequently ; such as that of booksellers, retail dealers, 
jobbers, &c. 

The improvements which have, from time to time, been 
effected in book-keeping, do not comprehend any change in the 
principles of Double ^itrv, hut 0n\y in 4be form and arrange- 
ment of the books. 

Explanation* — This Journal is ruled with three money col- 
umns on the Dr. side, and three simitar columns on the Or. side, 
between which the tranjsactions are entered in the usual technical 
form. The ' Cash ' and * Merchandise ' columns exhibit the 
amount of cash received and paid, and of goods bought and 
sold. These amounts are carried to the Ledger only once a 
month, which saves time, and prevents the merchandise and 
cash accounts from extending to a great length, which, by posting 
each entry singly, is unavoidable. The personal accounts, and 
all other entries except cash and merchandise, are to be arranged 
in the columns headed ' Sundries,' the Drs. in the left, and the 
Crs. in the right hand column : these arc to be posted daily, in 
the usual manner. By adding the columns headed ' Merchan- 
dise,' ' Cash,' and * Sundries,' the accuracy of the Journal is 
ascertained ; for, if correct, the aggregate of the Drs. must be 
equal to that of the Crs. In this specimen the * Cash ' is Jour- 
nalized daily ; but it might, with equal propriety, be entered 
weekly or monthly. 
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^Brs.-- 



New York, Jtmuaty 31, 1839. 



— o».— 



Mdit. 



CMh. 



11,134 



75 



15,880 



11,134 



75 



15,880 



583 



40 



31 



3J 



Sundries. 



957 



19,791 



15 



12,807 
15,880 
11,134 



J9,822 



30 



78 



06 
31 
75 

14 



13 



517 



97 



a'lO 
675 
829 



93 

88 
75 



^Brought forward^. 



Chasoks Dr, to Caskf 
Paid Pottages, «ic... 



836 



1,101 



37 



30 



1,755 



8 



1,783,32 



85 



Monthly Ihlala. 
.Sundries, .... 

.Cash. 

.MercuaudiM,. 

.Total, 



Sundnes. 



38,966 



FsBaVAKr 1, 1839. 



Mkrchaitdisk Dr, to C. Hammomdf 
Goods, ^B. of P 



35 



s 

3 



ScNDKiKs Dr. to MerekmidUe, 

For sales this day, 

James Peters, Goods amounting to 
Rufus Dean, // tt 

Henry Pope, w i* 



IS 



38,966 
6,643 
4,312166 



39,823 



563 



6 



Cash Dr. to BiUs Receivable f 
Received amt of Bruce ic, Co.*s 
Acceptance, 



8 



Biixs RccKiTABLS Dr. to Statdrietf 
Rec*d the following Bills this day : 
To J. Peters, from 4th, at 30 days, 
I'o K. Dean, if ii ii 
To U. Pope, // '/ /' 



785 



857 



5,166 



55 



50 



75 



10 



IS 
34 



14 



Cuh. 



BIdM. 



6,627 



15 



6,643 



56 



4,313 



68 



78 



34 



4,313 68 



40 



957 



350 32 



fflh 
8S& 



13 



MaacHANDisx Dr. to Stmirus, 

As 1^ purchases itils day, 

To Charles Hammond, ^Invoice, 
To Buchanan & Co. #/ 

To James Finlay ic Co. // 



88 
75 



75! 



// 



Charobs Dr. to Cashf 
For Postage, &c 



// 



Sundries Dr. to BUh Aeeo'vaft/e, 
For Pope's Note, discounted at 

the Bank of Commerce, 

Ciwh received, 

Profit and Loss, discount charged 
by Bank, 



387 
78 
51 



97 
25 
75 



839 75 



// 



C. Hammottd Dr. to BiUs Ree*ble, 
Endorsed Hill's Note to bis order, 



#f 



Bills Patabls Dr. to Ctuk, 
Paid Acceptance favor Hone $l Co. 



. Gomed/onoarrf,. 



785 



5,499 



50 



59 



U75585 



8 



25 



857 



866 



75 
00 



1,755 



85 
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-^Dn.--^ 



New York, March 12, 1839. 



— 0«.— . 



Mdi*. 



Cub. 



Sunrfrtea. 



3,37714 
896 T's 



1,039 



61 



8539 



%1Sd 



88 



3,360 



87 



51 



45 



3,360 



430 



93 



34 



.25 



14 



75 



78 



•25 



15,515 



(K) 



59 



,Broughi finpmrdf 



Smith's Balks Dr, to 8unMe$^ 
A« ^ Accoiint-Snles rendered or 

Cotton ^ Ann, 

To Clmrges, for frets ht, &^c. . 

To CoHtiHiwion,. .mine on mles,.. 
To George 8uiitli,»for net proceeda, 



15 



Bills Rkc*lx Dr. to J. Dmia ^ Co. 
Their Acceptance ml 90 dayv,. . . . 



Sundrin. 



9,065 



85 
35 

775 



50 



1,039 



17 



iTrsXTRANCX Dr. to Ouhy 

Prein. A. Pulicy on Goods ^ Nero, 



18- 



15,51559 



Chargks Dr. to Ctuk, 
Various expenses on shlptnenls. 



19 



Gkokgs Fmith Dr, to Shniriet, 

In vt»ice ^ Nero, 

To Mercliandine,.. amounting to.. 

To Cliarpes.... at shipping, 

To Insurance, for Prem. ic Policy, 
To Commission, 



21 



BocHAWAW&Co. Dr. to Smithes S*s. 
15Iibd8. Sugar ^ Ann, 



-25- 



Bills PaTablb Dr. to Cash, 
Paid Note lavur Globe Ins. Co. 



n 



J. FiirLAT A. Co. Dr, to Oaoh, 
Paid them in full,. 



rt 



ChaKoes Dr. to Cash, 

Paid expenses on Produce ^ Ann, 



// 



SiinTH*> Sales Dr. to Sunifrieo, 
f-Atc. Paks ren'd P«ip»r ^ Ann, 

To CharpM, freight, &.C. . . 

To Coumiission . . . .on salt* s, 

To George Smith, ..net proceeds,. 



31 



Charocs Dr. tn Cooh, 
Rent and Clerk's Salary.,. 



JUbfUAly Totol*. 
.Sundries, .... 

.CaKh 

.Merchandise,. 



•Total,. 



30 
87 
58 



9S 



JUawi* 



373 



80 



MdM. 



D7584 



6134 



85 39 



75 
61 

72 



3,36025 



180 

134 

3,045 



37 
34 

87 



75 
41 



10 892 



25 



1,097 20 
3,526 14 



15,51559 



3,550 



30 



27 



14 



51 



45 



75 



76 



450 



1,097 



oi: 



20 



3,526 



14 



Jir«i^. — Tb« merahaaidiM In store amounts to $5,796 00. 



EXPLANATION 



OP 



COMMERCIAL TERMS OR EXPRESSIONS 



Abaitdovm ENj. Its mo^ ordinary ap- 
plication in commercial transactions is 
to marine insurances : it then signifies 
the exercise of a right, which the assured 
claims, to call upon underwriters or in- 
mirers to accept of what is saved, and to 
pay the fiill amount of the insurance, as 
if a total loss had happened. 

Abatement. A discount allowed for 
prompt payment : it is likewise allowed 
at the custom-house on goods which have 
received damage by salt water, dx. 

Acceptance. An engagement to pay 
a bill, when due, according to the tenor 
of the acceptance. 

Accommodation, when applied to 
bills or notes, are those for which no 
Value has been given; that is, when the 
drawee only lends his name ; and that 
the drawer pTiMLges to provide him with 
the means oi payment when the bill 
falls due. 

Account-Current. A statement of 
mercantile transactions with correspon- 
dents, drawn out in a plain and circum- 
stantial manner, in the form of Dr. and 
6V., showing how affairs stood between 
the parties at the time when tlie account 
was made up. 

Account-Sales. An accoant of 

goods sold on commission, drawn out 
y the agent to whom they were con- 
signed, to be sent to his employer, or 
the person who made the consignment. 

Administrator. A person to whom 
the court commits the adminbtration of 
the goods of a person deceased, in de- 
fault of an executor. 

Advance. Money paid before goods 
are delivered, or, in case of consign- 
ment, before they are sold. 

Adventure- When a merchant ex- 
ports goods to or from a foreign market, 
on his own account and risk, it is called 
an individual speculation, or adventure, 
to or from that place. 

Advicb« Mercantile intelligence. 7b 



advise a hill is to describe the amount, 
date, term, to whom payable, &c., and 
request the person on whom drawn to 
accept it. 

Agent. A person duly empowered to 
do business for another. The duty of 
an agent is to procure the best intelli- 
gence of the state of trade at the place 
where he resides — of the quantitv and 
quality of the goods in the market — 
their present prices, and the probability 
of their rising or falling — to pay exaqt 
obedience to the orders of employers — 
to consult their interest in all matters 
referred to his discretion — to execute 
their business Vfitk all the despatch 
which circumstances will admit — and 
to be distinct and correct in his ac- 
counts. 

Annuttt. A periodical payment of 
money, either yearly, half-yearly, quar- 
terly, weekly, or at any other intervals. 

Annul, in book-keeping, signifies to 
render an article of no import in the 
account. Instead of erasing a sum 
which has been catered by mistake on 
the Cr. side of an account, the account 
is Aebited for the same sum ; and, on 
the contrary, if a sum has been entered 
on the Dr. side, the same sum as placed 
to the Cr. side of the account. 

Arbitration. The determination of 
a cause by persons mutually chosen by 
the paities. 

AssioNxx. . A person deputed by 
another to manage tiie afiairs of a 
bankrupt. 

Attachmbvt. The aet by which a 
creditor may claim and seiie the effects 
of his debtor, wherever they may be 
found. 

''Average. A eototribution made for 
losses at sea. Averages are distin- 

fuished into general and part'cular. 
Jeneral Jtvetaae. is a proportionable 
contribbtion paid by all tke proprietor* 
of a ship ana cargo for losses which 
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■ way iiiMts lo preient •hipwreck. Put- 

■ acb damage! or loues u may hapiwa 

Award. Tliejudgmentofarbitntioii 
of one or more peraona, at the requeat 
of two pailii'i vho are it tariuwe, for 
ending the mailer in dispute. 

BiLAKCi OF Tbadi. The difibrence 
belveen the commercial exports and 
imports of one counttj witb respect (o 



Balance, The difference between 


the Dt and Cr. sides of 








Banki. Bakkinq-H 


USM. EsUh- 


liahiKenU wherein the v» 


iouB operation i 


of hanking are carried o 


. T)ie former 


term ia more properly 
aa belong to Joint Sto 


applied to sncb 
ck Companiea 




d title, whose 




nowrousbody 




se affairs are 




id ■ board of 




w individuals 




on Iheir own 




names. Tbe 




buZeaf^h"; 




he following. 




»fetj for the 






inconvenience of carrjing cauli from 
place lo place at the risk of loss or 
robbery. It effects a great savtog of 
time, and cnnaeqiiently of expense, to 
merchants and tradeBmen, who would 
otherwise have to count out ever; sum 
of money Ihey have to pay, snd to send 
their own cterka to all parU of the towri 
to demand psyinrnl ot^lbeir notes and 
drafta. The term haak is derived iraai 
htaao, tlie Italian word for itnch, as (he 
Lombard Jews in Italy kepi btndit* in 
the market-place, where Ihey eiohanged 
money and bills. When a bankerfaired, 
his bench was broken hy ibe populace; 
and from this circumstance we have the 

BAlrsnurT. A trader whom misfor- 
tune or extravagance has rendered 
unable to pay his debts. 

Barter. The exchanging of one 
commodity for another : such was the 
original mode of commerce till money 
was invenled. 

Bill. A term generally applied to a 
draft or promissory note, and frequently 



the Dsptain of a ihtp, binding the latter 
lo deli*er them, " in good order and 
well conditioned," on payment of ■ 
certain freight It is usual to make ool 
tliree billa, one to the shipper, the 
aecond to be held by the eapltin, and 
Ibe third lo be aenl lo the person to 
whom the goods are consigned, h^ 
which he can claim them on then 

Bill or Sali. A contract, under 
seal, whereby a person conveys the 
right and iplcrest which he hss in goods 
and chattels. 

Bill or StokC. A licenae granted 
by the custom.bouse to merchants, to 
carry audi stores and provisions as are 
neressary for a Toyage, free of duty. 

Bill or Exchanoi. A written order 
for the payment of money, isaued from 
one place, and directed to another. 

Blaite Cbedit, The permiasion 
which one house gives to another to 

lime, for their own accommodation. 

BoDHTT. A premium given for the 
eDcoiiragement of aonw branch of trade, 
manufacture, or agriculture. 

Bonded Goods. Certain articles, 
which, on being lauded, are warehonsed, 
upon bond being given by the ownei 
for the payment of duties, &c. 

BoTTDHRT. A contract in the nature 



security for the repayment; and it )■ 
understood that, if the vessel be lost, 
the lender loses his money. 

Bhoeer. An agenl employed by 
merchents in buying and selling, who, 
for a trifling charge, finds the merchant 

other. There are' several kinds of 
broken — auch as ship brokers, insur- 
ance brokers, exchange brokers, stock 

BnoKEHAai. A commission or per 
centage paid by merchants to brokers, 
eilliei for the sale or purchase of goods, 
bills of eicfaange, slock, Sua. 



__ .! Ne1_, __ . , _ 

lEKT von HoKoa. Every indi- 
it, whose name is found upon a 



holder for ila payment when due ; and, 
as the return of a bill is not only preju- 
dicial to tbe credit of a merchant, but 






■aded V 



erable e 



plan haa been i 
guarding airalnst this unpleasant occur- 
rence. This plan conaisU in adding 
what is called "A Cue of JVi«d," or 
reference to a ootreapoadeiit in tho 
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Vfttne place, who is thus called upon 
** to interfere for honor " of the merchant 
bv whottt the bill is referred to him. 
This reference is made by writing at 
the bottom of the bill, thus: — **In 
case of need, with Messrs. — — .'* 
When acceptance or payment is refused 
by the drawee, the holder applies to the 
house thus indicated, who accept or 
pay, as the case may be, under Protest 
und. Jict of Honor; such being the name 
given to the notarial instrument drawn 
op to enable their correspondent for 
whose account they interfere, to recover 
from the drawers of the bill. 

Capital, or Stock. The effects of a 
house in money or wares, by means 
of which it carries on trade and supports 
its credit. 

Charter Party. The engagement 
between the owner of a ship and the 
merchant, who engages the whole ship 
to go from one port to another witn 
goods, for a certain sum. 

Check; sometimes called a Draft. 
An order addressed to a bank for the 
payment of money to the individual 
named, or bearer, on demand. Check's 
are negotiable, Xxkei bills, but require no 
endorsement, and are payable instantly 
CO presentation. All checks should be 
presented for payment with as little 
delay as possible ; for, if retained be- 

Sond the day of their dates, and the 
anks on whom' they are drawn should 
fiiil, the holder cannot recover from the 
drawer. On opening an account with 
a bank, every person is required to 
write his name in a book, in order that 
his signature may be known and al- 
ways referred to when necessary. He 
IS then supplied with a cash-book and 
printed checks. In the former, all the 
•urns received and paid on his account 
are entered to his debit and credit, as 
frequently as he chooses to leave the 
book for that purpose. When he has 
an occasion to pay an account, or to 
-draw cash for his own use, he has only 
to fill up and sign a check, and the 
bank immediately pays ft. 

Chevisance. a composition be- 
tween debtor and creditor. 

CiRcuLATiifG Medium. Cash, bank 
notes, or other paper money payable on 
demand. 

Circular Letter. The printed no- 
tice of the establishment or dissolution 
of a house, or alteration in the firm, 
&c. See Firm. 

Clearing. The name given to a 
daily exchange of bills and checks, 
which takes place between most of the 
bankers resident in the city of London, 
at the clearing-house in Lombard Street. 
The bankiag-houset who ^*eUar** are 



thirty in number, and a clerk firom each 
attends, first at twelve, and then at 
three o'clock, with all the bills and 
drafts on the others that have been paid 
in up to those hours. There is a drawer 
appropriated to each house, and in these 
all the drafts and bills are distributed 
by the respective clerks. Each being 
provided with a printed list of the 
clearing bankers, called a balance sheets 
he enters to the debit side all the sums 
the other houses owe him, and on the 
credit all that he owes them. If he 
has money to receive, he takes it from 
an^ body who has money to pay; for 
it IS obvious that the amount to faie paid 
must be equal to the amount to be 
received ; and the only point to be 
attended to is,' that each shall obtain 
the balance due to him on the clearing. 

Clearing a Vessel, is entering 3X 
particulars relating to her at the custom- 
house. 

Commission. An allowance given to 
agents or factors for transacting the 
business of others, always so much 
per cent. 

Compromise. To adjust a dispute 
byinutual concessions. 

Composition. A contract between 
an insolvent debtor and his creditors, 
by which the latter accept of a part of 
the debt J in compensation for the whole. 

Consignment. Goods sent by one 
house to another to sell for their ac- 
count, allowing them so much per cent 
for their trouble. See Commission. 

Consul. An accredited agent of 
government at a foreign port, appointed 
to protect the maritime interests of the 
country more especially. Documents 
of any kind, attested by the consul 
under his hand and seal of office, are 
admitted as evidence in courts of jus- 
tice. 

Contraband Trade. That which 
is prohibited by law. 

Contingent. The proportion that 
falls to the share of a person concerned 
in any business or advantage. 

Convoy. Ships of war sailing with 
other ships in order to protect them. 

Counter-Order. An order sent to 
revoke a former one, either for the sale 
or purchase of any commodity. 

Credit. In general, the confidence 
which one house reposes in another; 
more particularly, the reverse of Dt:BiT. 

Currency. The money in circula- 
tion, as distinguished from bank paper, 
&c. 

Current. A term used to express 
the present time. Hence, the price 
current of any merchandise is the 
known or ordinary price at the time 
it is published. 



174 



COMMERCIAL BOOK-KESPIKG. 



Cu8TOM-Hou8B. Tbc pl^ce where 
entries are made on goods exported or 
imported, and the duties imposed by 
law paid. 

Days of Grace. A customary num- 
ber of davs allowed for the payment 
of a bill auer the same becomes due. 

Demand. Calling upon a man for 
any sura of money, or any other thing 
due. A bill at sight, therefore, is paya- 
ble on demand. 

Debenture. A certificate given by 
the proper officers of the customs on 
certain goods exported, on which the 
exporter or seller is entitled to a draw- 
back or bounty. 

Del Credeki;. A per centage made 
by merchants in selling goods, tor guar- 
anteeing the solidity of the purchaj^er. 

Demurrage. A penalty incurred by 
merchants for delaying a ship beyond 
the time specified in her charter party. 

Deviation. A departure witliout 
legal cause from the regular course 
or a Toyage, which deviation incapaci- 
tates the insured from recovering, in 
case of loss. 

Dishonor. An expression made use 
of when bills of exchange, &c., are 
refused acceptance or payment. 

Dividend. A share of any capital, 
debt, or profit ; also the interest in the 
stocks- 

Dock. A place where vessels are 
built, repaired, laid up, or lodged fpr 
loading or unloading. 

Draft. A bill or check by which 
one person draws money on another; 
also, a small allowance on goods sold 
by weight. 

Drawee. The person on whom 
bills of exchange are drawn. 

Drawback. A premium allowed on 
exportations. 

Due Protection. Regular accept- 
ance or payment of a draft or bill. 

Dubious Paper. Bills drawn on 
houses of little credit. 

Duty. Tax imposed by m)vernment 
upon the import or export of goods. 

Effects. Moneys, goods, or mova- 
bles, in the hands of one person, be- 
longing to another. 

Embargo. An arrest on ships or 
merchandise by public authority. 

Emporium. A principal place for the 
importation and sale of merchandise. 

Endorsement. The signature which 
the holder of a negotiable bill writes on 
the back of it, by which be transfers his 
interest to a third person. 

Exchange. A place in most large 
cities, where merchants, agents, bankers, 
brokers, and other commercial charac- 
ters, meet, to confer and treat together 
of matters relating to exchanges, remit* 



tances, payments, adTenturet, freight*, 
assiuance, and other mercantile nego- 
tiations, both by sea and land. 

Exchanges. The paying or reoeir- 
ing of money in one country for its 
equivalent in the money ^of another 
country, by means of bills of exchange. 

Failure. Wheie a person iri trade, 
through misfortune or imprudence, is 
unable to pay his debts. 

Finances. A term generally applied 
to the public revenues. 

Firm. The mercantile appellation 
of a house engaged in commerce. 

Firsts for Acceptance. When a 
merchant purchases a foreign bill, (for 
the Jirst, second^ and third constitute 
but one bill,) he transmits the first 
immediately to a correspondent in or 
near the town on which it is drawn, 
to procure acceptance to it. Y^y thk 
means he secures the responsibility 
of the drawee, without delay, and with- 
out incurring any risk whatever, since 
the, first, not being endorsed, is not 
negotiable; and in the mean time be 
can dispose of the second, writing upon 

it at foot, " First, with Messrs. .* 

The second, travelling, as it must ulti- 
mately do^ to the place on which it it 
drawn, is presented to the house indi* 
cated in the above notice ; and the 
first is immediately given up, being, in 
the language of merchants, held at ike 
disposal qf the second. • 

First- RATE Paper. Bills drawn or 
accepted by a cood house, such as has 
always paid its oills regularly. 

Flat. An article of merchandise is 
said to be flat when there are few 
buyers. 

Forestalling. The purchasing and 
laying up groods before they come to 
market, witn the intention of raising 
the price. 

Folio. The debtor and creditor side 
of a ledger or account-book. 

Freight. The sum paid for trant- 
pK>rting merchandise by sea, &c. 

Government. "For your govern- 
ment," is an expression adopted from 
the French^ signifying, " in order to 
ffive you better information, and rules 
ror acting bv^in the purchase or sale 
of any merchandise." 

Guarantee. A person who under- 
takes that certain stipulations shall be 
fulfilled. 

Honor. To honor a draft is to accept 
it on presentation. 

Importation. The act of bringing 
goods into a country from foreign part* 

Indemnity. Where one person te* 
cures another from responsibility against 
any particular event. 

Insolvsht. a person in trade mho 
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liM not a capital adequate to the pay- 
soent of hit debts. 

Instalments. Certain proportions, 
m which, by agreement between debtor 
and cfeditut, a sum due is to be paid, 
jat stipulated times. 

Insurance, or Assurance. A con- 
tract of indemnity, by which one party 
engages, for a stipulated sum, to insure 
another against a risk to which he is 
exposed. The party who takes upon 
hi 111 the risk is called the Jnturmr, or 
Vnderwrittr; and the party protected 
by the insurance is called the Insured; 
tlie sura paid is called the Premium; 
and the instrument containing the con- 
tract is called the Policy, 

Insurance Broker. A person em- 
ployed by merchants to effect insurance 
on their ships and cargoes. 
- Interest. A premium paid for the 
use or loan of money. To ^uard a 
person*s interest is to protect his prop- 
erty, and watch over his concerns. 

In ventorv. An account or catalogue 
of effects ; a schedule. 
. iHvorcB^ A paper sent off with 
goods exported on commission, or for 
the shipper's own account. 

Journal. A book, in which is re- 
corded the transactions of the Dau Booky 
and the subsidiary ones, haying the Drs, 
and CV5. pointecT out, in order to post 
them with more ease into the Ledger. 

Lano-Waitrr. An officer belonging 
to the custom-bouse, whose duty it is 
to take an account of goods imported. 

Lease. A contract, by which, in 
eonsideration of some payment, a tem- 
porary possession is granted of houses 
or lands. 

Ledcer. The principal book of ac- 
counts kept by merchants and trades- 
men, in which the state of every 
person's account is seen. 

Letter of Advice. A letter giving 
notice of any transaction. 

Letter of Attorney, or Power 
OF Attorney. A writing which em- 
powers one person therein named to act 
for another. 

Letter of Credit. A letter by 
which one person can receive money 
on the cre.dit of another. 

Letter of License. A written 
permission, granted to a person under 
embarrassment, allowing him to conduct 
his affairs for a certain time without 
molestation. 

License. A privilege from govern- 
ment for carryinj^ on a trade or business 
9n which a certain duty is laid. 

Lien. A claim, or attachment, on 
amy property which a person has in his 
possession, for a debt due to him from 
t^ owmf 0^ ike jpiBopec^. 



Lighteraok. a charge for carrying' 
goods to and from a ship, in a lighter. 

LiquiDATioN. The winding up of a 
business, such as paying and receiving 
all debts, ^c. 

Manifest. A list of a ship's cargo, 
which paper must be signed by the 
master of the vessel, before any of the 
goods can be landed. 

Manufacture. An article produced 
by labor or machinery from any Taw 
material. 

Manufactory. A place where sev* 
eral artificers are making any com- 
modity or article of merchandise. 

Mart. A place of public traffic ; a 
great market or fair. 

Maturity in Bills is when they 
become due or payable. 

Maximum. The highest price of any 
article, as fixed by some law or regnliH 
tion. 

Merchandise. All sorts of goods 
which may be bought or sold. 

Merchant. A wholesale dealer in 
all sorts of goods on his own account. 

Minimum. The lowest price of any 
article, as fixed by some regulation. 

Mint. The place where the public 
or current money is coined. 

Monopoly. The sole power or privi* 
lege of selling any commodity, wherel^ 
any person, or bodies politic or corpo- 
rate, are sought to be restrained of any 
freedom they had before. 

Mutual Debts. When two traders 
are indebted to each other, one debt 
may be set off against the other ; and, 
in case of bankruptcy, nmtual credits, 
as well as mutual debts, may be set off. 

Mutual Promise. When one per- 
son promises to another to pay money, 
or do some other act, and he, in con* 
sideration thereof, promises to do a 
certain act, Ac, 

National Debt. A debt due by 
any whole political community, as rep- 
resented by their legislature and govern- 
ment. 

Net Proceeds. The sum which 
^roods produce aAer every deduction 
IS made. 

Net Weight. The weight of any 
commodity, after every deduction is 
made, and for which the price la 
charged. 

NoN Claim. Where a creditor neg- 
lects to make his claim within a proper 
time, in which case he cannot enforce 
his demand. 

Notary Public. A person duly ap- 
pointed to attest deeds and writings : be 
also notes or protests bills of exchange, 
inland and foreign, and promissory 
notes, when refused or returned. 

NoTWo. The act of a notary, when • 
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bill or draft is not duly honored, or, in 
other words, refused acceptance or pay- 
ment. 

Obligation. A bond eontaininff a 
penalty, with a condition annexed either 
for the payment of money, performance 
of covenants, or the like. 

Opficb. a place where business is 
transacted. 

Omnium. A term used among stock- 
jobbers to express al| the articles in- 
cluded in the contracts between govern- 
ment ana the original subscribers to a 
loan. 

Ordkk. a direction fVom one house 
to another to effect certain purchases, 
&c., upon limited or unlimited condi- 
tions. 

Package. Any quantity of goods 
tied up for carriage. The latter term 
also denotes the charge made for tying 
up the goods. 

Par of Exchange. The intrinsic 
value of the money of one country com- 
pared with that of another, with respect 
both to the weight and fineness. 

Parcel. A term applied both to 
small packages of wares and to large 
lots of goods. In this last sense, §0 
hhds. of sugar or more, if bought atone 
price, or in a single lot, are denominated 
" a parcel of sugar." 

Partnership. When two or more 
persons unite in' trade, and agree to par- 
ticipate in the profits or losses, accord- 
ing to their respective shares in the 
capital employed in the concern. 

rART Owners. Persons concerned 
in ship matters, and who have joint 
shares therein. 

Pass in Conformity. To acknowl- 
edge that an account transmitted is cor- 
rect. 

Please DO the Needful. A tech- 
nical phrase used by merchants in their 
corn>spondence, which means, " Do all 
that is requisite in the case." 

Pierage. Money paid for the sup- 
port of an established pier. 

Policy of Assurance^, Jhe deed or 
instrument by which a contract of as- 
surance is effected. 

Portage. Money paid for sailors' 
wages while in port ; also, money paid 
for the use of a port in shipping or land- 
ing goods. 

rosTiNG, in book-keeping, is the mode 
of transferring articles from the Journal 
or the Subsidiary Books to the Ledger. 

Premium. Tne money paid an un- 
derwriter for insuring the safety of ships, 
goods, houses, &e. 

Price Current. A list of the vari- 
ous articles of merchandise in the mar- 
ket, with the present prices annexed to 
•ach. In most of the great commercial 



cities and towns, lists of this deseription 
are generally published once or twice a 
week. 

Principal. The capital sum due or 
lent, in opposition to interest. It also 
means the head of a firm or commercial 
house. 

Pro Forma. Imaginary, fictitious. 
The utility of a ffro forma document is 
this : — A Hamburg merchant is desir- 
ous of shipping a parcel of wools to 
London on speculation, and, in order to 
ascertain whether he can realize a profit 
by such a consignment, applies to his 
correspondent for a pro forma account- 
sales of wool. The merchant in Lon- 
don either transmits him a copy of a 
real account, suppressing names, marks, 
&c., or makes up one altogether ficti- 
tious, but which suffices to mow the du- 
ties, charges, commission, and expenses 
of all kinds, on wools in the port of 
London. 

Promissory Note. A note of hand 
purporting the payment oi a certain 
sum at a stated penod. 

Protest. A paper made out by a no- 
tary public, declaring a bill iias been 
presented for acceptance or pay men t, 
and was refused. 

Primage. So much per cent gener- 
ally allowed to the captain of a ship on 
the amount of freight. 

Procuration. The power of usinv 
the signature of a house on letters and 
bills. 

Quarantine. The time a ship sus* 
pected of infection is restricted from in- 
tercourse with the shore ; also, certain 
duties imposed on ships. 

Quoted on Board. The price for 
which a merchant agrees to put goods 
on board free of expenses of shipping to 
the buyer. 

Rebate. An allowance, in the pur- 
chase of goods, for prompt payment. 

Receipt. An acknowledgment in 
writing of having received a sum of 
money or other value, and is either a 
voucher for an obligation discharged or 
one incurred. 

Respondentia. A contract by which 
money is borrowed on the security of 
goods and merchandise, the same as in 
bottomry on the security of a ship. 

Restitution. When money has 
been paid wrongfully or by mistake, the 
person so paying has a right to demand 
It back. 

Retire. In mercantile phraseology, 
to retire a biU means, to pay it, or to 
take it out of circulation by some other 
means. 

Retail. A dealing in commodities 
in small quantities. 

RsTOiurs. A lenn expfea^ng ibm 



EQUATION OF PAYMENTS, 



OB 



AVERAGE TIMES OF PAYMENTS 



JVbte. — In tfie •qnatton of paTmentt, when tbe sums nn eomposed of donan and eenti, th* 
eenti, if under 50, are omitted ; and if orer 50, they are counted as one dcrflar. 



To find the average time at which several sums of money, due at 
different periods, may be paid, so that no loss shall be sustained by 
either the debtor or creditor, is called Equating, or reducing the times 
of payment to one. For example : — 

A. owes B. $440, whereof $200 is payable in 2 years, $160 is 
payable in 3^ years, and the balance, $80, is payable in 4| years. 
Now, at what period may B. receive the whole amount, so that the 
interest accruing on the sums which are overdue, may be counter- 
balanced by the discount on the sums which are not yet due ? 

The sum due at the end of the first period, if not paid till the last 
period, will have the interest accruing on it during the intermediate 
time. The sum due at the second period, if not paid till the last, will 
likewise have the interest accruing upon it during the interval between 
the second and last period ; and so on. Now, these several interests 
added together, will give the whole interest, if all the money were to 
be paid at the last period. But this would not fulfil the intended 
purpose, which is to discover a precise intermediate time, at which the 
mterest due upon the portions payable before that time, would amount 
to the same sum as the discount receivable upon the portions payable 
after that time. By calculating interest upon the different portions, 
from the various periods of payment up to the day when the last sum is 
due, we have found what amount of principal and interest would be due 
if the whole debt were to be discharged at that period. To fulfil the 
intended purpose, and annul the interest, we must ascertain what num« 
ber of days' interest upon the entire principal will equal the aggregate 

p. 178. 
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interest upon the individual sums ; and, anticipating by that number 
of days the time at which the last payment will be due, we ascertain 
precisely the period at which the interest due upon the portions for- 
borne is equal to the discount receivable upon the portions anticipated ; 
in other words, we have discovered the equation of payment. For this 
purpose men of business use the following general 



RULE. 

Multiply the amount of each debt by the time it has to run till it 
becomes due, and divide the sum of the products by tJie amount of the 
debt ; tJie quotient is the average or equated time of payment. 



Thus the equated time of payment in the preceding example is 
ascertained as follows : — 

200 multiplied by 2 . . . equals 400 

160 " 3i ..." 560 

80 " 4 . . . '' 360 

440 = Amount of ^ the debt. 1 ,320 =: Sum of the products. 

Then 1,320 divided by 440 gives 3 years, which is the equated or 
average time of payment. 



Example 2. 

Bought goods payable as follows, viz. : — $50 on the 1st of May ; 
(64 on the 4th of June ; $86 on the 1st of August; and $90 on the 
5th of September. Required the equated time for paying the whole 
sum once ? Ans^ July 14. 

DaUs. JtmouKta. 

May 1st, ... $50 — due at this date.* 

June 4th, ... 64 X 34 days = 2,176 

Aug. 1st, ... 86 X 92 " = 7,912 

Sept. 5th, . . . _90 X 127 " =11,430 

$290 21,518 ^ 290 = 74 days, 

21,518, the sum of the products, divided by 290, the amount of the 
debts, gives 74 days from the first of May, which is July 14lh, the 
equated time. 

* The equated time may be found by reckoning either from the present period, 
or from the time that the first payment becomes 3ue. In the latter case, the time 
«r inultipKer of tht first payineat is nothiag. 
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CASE II. 

When goods are purchased at different periods, but at the same 
hngth of credit. 

Rule. — Find the number of days * from the first to the second pur- 
chase. Multiply the amount of the second purchase by that number of 
days. Proceed in the same manner with respect to the third, and 
whatever other number of purchases there may be ; divide the sum of 
their products by the amount of purchases, and the quotient will be 
days. Add the days thus found to the date of the first purchase, and 
the time will be c&sriedf orwcurd to the period of equation. 

Example. 

Bought goods as follows at six months' credit. What is the a?erige 
time of payment ? 

DtUet, Sums. Dajft, ProduUt, 

May 1, $ 50 

"12, 150 X 11 = 1,650 

"19, 120X18 = 2,160 

"27, 100 X 26=2,600 

6,410 -^ 420 = 15^^ days, 

which, added to the Ist of May, carries ybru^ord the period of equation 
to the 16th of that month. 

Proof — Multiply the sum of each purchase made before the equated 
time, by the number of days from its date to the equated time. Mul- 
tiply, also, separately, the amount of each purchase made after the 
equated time, by the number of days from the period of equation to the 
time it was made ; and if the sum of the former products be equal to the 
latter, the work is right, as is shown in the following operation : — 

f 50xl5H = 763A «120x 2fi= 328fJ 

150 X 4^^ = 639^1 100Xl0fj = l,073f^ 

l,402if l,402i} 

The foregoing illustration is so apparent, as to render any further 
explanation unnecessary. 

CASE III. 

When goods are purchased at different periods and at different tervu 
of credit. 

- Rule. — Find the time when each amount becomes due, from which 
make an equation as in Case II. 

■ ■ ■ I H I I III 

* The day from which you compute is not reckoned ^ but the day which yott 
compute IB always i nduded. 
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s the equated time of payment 
Ans. July 4. 
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CASE V. 

To equate an account when there is a debit and credit o^ different 
amounts, and the total of each due at different periods, so that neither 
the debtor nor creditor shall be entitled to any balance of interest. 

Rule. — First : Find the equated time of the Dr, and Cr, side, as 
before. Second: Multiply the smallest sum by the number of days 
between the dates, thus found, and divide the' product by the balance 
of the account ; the quotient is the number of days to be carried back 
or forward, as the case may require. JUff^ If the balance be on the side 
of the EARLIEST date, subtract the quotient, or^count back from that 
date ; if on the side of the latest date, cuid the quotient, or count 
forward from that date. 

Example 1. 

A. B. owes me, for goods purchased at different periods, $600, which 
is due, by equation, May 1 ; and I have bought of him, at different 
dates, goods to the amount of $800, which is due, by equation. May 16. 
When shall I pay the balance so that neither party shall be entitled to 
interest 1 Ans. June 30. 

$600 the smaller sum. 

15 days, the difference of dates. 

Balance, 200)9,000(45, the quotient. 
9,000 

The balance, in this example, is on the side of the latest date ; there* 
fore add the quotient, or count forward 45 days from May 16, which 
brings the equated time to June 30. 

Proof — From May 16 to June 31) is 45 days X 800 = 3,600 
From May 1 to June 30 is 60 days X 600 = 3,600 

Example 2. 

C. D. owes me $600, which is due May 16, and I owe him 800, 
which is due May 1. When must I pay the balance, $200, without 
either party being entitled to interest 1 Ans. March 17. 



X 15 = 9,000 -f. 200 = 45 days, which, subtracted from the 
1st of May, will carry the time back to the 17th of March. 

In this case, the amount of C. D.'s credit being greater than the 
amount of my debit, and being first payable, it is evident that interest 
will accrue from the 1st to the 16th of May on the amount of his 
credit, aller which he will be entitled to the interest on $200 more than 
I shall, so long as the accounts from that time remain unsettled ; con- 
sequently, the longer the accounts run afler the time of payment, the; 
greater will be the balance of interest in C. D.'s favor ; but if the ac- 
counts be settled on the 17th of March, I shall pay C. D. $800, 45 
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TABLE, 

SHOWING THE NUMBER OF DATS FROM ANT DAT IN ONE MONTH TO THE 

SAME DAT IN ANOTHER MONTH. 


ToftCr 


Jan. 

365 
334 
306 
275 
245 
214 
184 
153 
122 
92 
61 


F«b. 

31 
365 
337 
306 
276 
245 
215 
184 


Mar. 

59 


April. 


May. 


June. 

151 

120 

92 

61 

31 

365 

335 

304 

273 

243 

212 

182 


July. 

181 

150 

122 

91 

61 

30 

365 

334 

303 

273 

242 


Aug. 


Sept. 


Oct. 

273 


Nov. 

304 


Dec 

334 
303 
275 
244 
214 
183 
153 
122 


From 

January .... 


90 


120 

89 

61 

30 

365 

334 

304 


212 


243 


Fthruary . . . 


28 


59 


181 


212 


242 


273 


March, 


365 
334 
304 


31 
365 
335 


153 

122 

92 

61 


184 
153 


214 
183 


245 
214 
184 
153 
123 
92 


JiprU 


May 


123 


153 


June 


273 
243 
212 


304 
274 


92 


122 
92 


My 


31 


62 


August 


243 
212 


273 
242 


365 
334 
304 
273 


31 


61 


S^ffteniber • . 


153 
123 


181 
151 


365 
335 
304 


30 
365 
334 


61 


91 


October .... 


182 
151 
121 


212 
181 
151 


31 


61 


J^ovcmber . . 


92 


120 


365 
3^5. 


30 
365 


December . . . 


31 


62 


90 


212 


243 


274 


304 



Explanation. — The months counted from are arranged in the left-hand 
vertical column ; those counted to are in the upper horizontal line. The days 
between those periods are found in the angle of intersection, in the same way as 
in a common multiplication table. If the end of February be included between 
the two points of time, a day must be added in leap years. 

Suppose it were required to know the number of days from the 4th of March 
to the 15th of August. In the Jiorizontal line marked < March,' and in the column 
under ^August,* we find 153, which is the number of days from the 4th (or any 
other) day of March to the 4th (or same) day of August ; but, as we want the 
time to the 15th of August, 11 days (the difference between 4 and 15) must be 
added to 153, which shows Jhat 164 is the number of days between the 4th of 
March and the 15th of August. 

Again, were the number of days required between the 10th of October and the 
3d of June, in the following year : — Opposite to * October,* and under * Jane/ we 
find 243, which is the number of days from the 10th of October to the 10th of 
June ; but as we sought the time to the 3d only, which is 7 days earlier, we must 
deduct 7 from 243, leaving 236, the number of days required : —and so of others. 

The above table will be found very useful in the equating the time of payments, 
calculating interest, dx., and, if not the best, is certainly the most concise, that 
has yet appeared on the subject 
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